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[MTPUHATO

PELIEHUEM YUEHOTIO COBETa
ot 22.02.2023, mpotokoi Ne 7

MNOJIOKEHHUE
00 oTaeJie pa3BUTHA 00pa30BaTEIbHBIX HH(POPMALMOHHBIX CHCTEM
LHEeHTpa pa3BUTH MH(POPMANUMOHHBIX TEXHOJIOTI U

l. OO01ue moI0:KeHHus

1.1. Tlonoxenue 00 oTAene pa3BUTHUS OOpPA30BATEIBHBIX HH(POPMAIUOHHBIX CHUCTEM
LEHTpa pa3BUTUS HHPOPMALMOHHBIX TexHoJorui (nasee — IlomokeHue) periaMeHTHpYeT
JESTENIbHOCTh OTJieNa Pa3BUTUS 00pa3oBaTENbHBIX MH(MOPMALMOHHBIX CHUCTEM LEHTpPa pPa3BUTHUS
MH(POPMALIMOHHBIX TexHoJoruil (manee — Otaen) ¢eaepaabHOro rocy1apcTBEHHOIO OFOPKETHOIO
00pa30BaTEeNbHOTO YUYpEXKIEHHsI BbIcHIEro oOpa3oBaHMsl «CTaBpONMOIbCKUN TOCYIapCTBEHHBIN
MEIMIUHCKUI yHUBepcuTeT» MUHUCTEpCTBa 3/paBooxpaneHus Poccuiickoit @enepanuu (nanee —
YHHUBEPCUTET).

1.2. Otnen  sBusercss  CTPYKTYpHBIM  HOJpPA3JeIEHUEM  ILIEHTpa  pa3BUTHS
MH(OPMAIIMOHHBIX TEXHOJOTUM YHUBEpcUTeTa (nanee- Llentp).

1.3. Ortnen co3pmaercs, peopraHusyercss M JHUKBUAMPYETCS IMPUKA30M  pEKTopa
YHUBEPCUTETA HA OCHOBAHUY PELICHUs YYEHOI'O COBETa YHUBEPCUTETA.

1.4. B cBoeit nestensHocty OTIEN pyKOBOACTBYETCS:

Koncrurynueit Poccuiickont @enepanuuy;

Konexcamu Poccuiickoint ®denepannn;

@enepanbHbIMU 3aKOHAMM M HMHBIMH HOPMATHBHBIMM IIPAaBOBBIMHM aKTamMu Poccuilckoin
®Denepauny,

YCTaBOM YHHBEPCUTETA,

IIPUKA3aMHU U PaCOPSKEHUSIMU PEKTOPA YHUBEPCHUTETA,

KOJUIEKTUBHBIM JIOTOBOPOM;

IIpaBWJIaMU BHYTPEHHETO TPYIOBOI'O paclopsaKa,;

pELIEHUSIMU YYEHOI'O COBETa YHUBEPCUTETA,

HacToamuM Ilonoxenuewm;

MHBIMH JIOKQJIbHBIMH HOPMaTUBHBIMH aKTaMH.

1. OcHoBHBbIE 321241

2.1.  OcHoBHbIMH 331ayamMu OTzeNa ABISIOTCS:

2.1.1. OOecrnieueHue BHEIPEHUS W WCIOJIH30BaHUS WH(GOPMAIMOHHBIX TEXHOJIOTHH B
yuyeOHOM Tmpouecce M pabore mojnpaszneneHuit  yHuBepcuteTa.  CONpOBOXKAECHUE U
COBEPIIIEHCTBOBAHHE UCTIOIh3yEMBIX HH(POPMAITMOHHBIX CHCTEM.

2.1.2. Ob6ecneuenue 6ecriepe0oitHOI pabOThI HH(OPMAIIMOHHBIX CUCTEM YHUBEPCUTETA.

2.1.3. ObGecnieuenne  (GyHKIMOHHPOBAHUS  caiiTa  yYHUBEpCUTETa, MOIACPKKA U
COIIPOBO’KJICHHE KOMIIOHEHTOB ITPOrPaMMHOI0 KOMIUIEKCa O(pUIIMAIBHOTO caifTa.

2.1.4. OcyuiecTBieHUe MOHUTOPHHTA, aHAIN3a W KOHTPOJIS 3((HEKTHBHOCTH U IICJIEBOTO
UCIIOJIb30BaHUS! BHYTPEHHHUX M BHEIIHUX UH()OPMAIIMOHHBIX PECYPCOB YHUBEPCHUTETA.

2.1.5. BHeapeHme W CONpPOBOXKICHHE aBTOMATH3MPOBAHHBIX CHCTeM cOopa, 00paboTKw,
XpaHEeHUs U Tepeaud HHPOpMaLuu.

2.1.6. Yuactue B (¢dopMHpOBaHHH, OOeCTeUeHHH (DYHKIIMOHUPOBAHHUS W Pa3BUTHS



UHPPACTPYKTYpBl HH(POPMATHIAIIH.
2.1.7. BHeapeHue ¥ CONPOBOKACHHE AaBTOMATU3WPOBAHHOW CHCTEMBI YIPABICHHS
00pa30BaTENIbHBIM IIPOLIECCOM Y HUBEPCUTETA.

11, ®ynxknun

3.1. OTnen ocyecTBIAET clieAyromue QyHKINNU:

3.1.1. OcymecTBiIseT METOAMYECKOE PYKOBOJICTBO M KOOPIUHALIMIO pabOT 10 BHEAPCHUIO U
UCIOJIb30BAHUIO COBPEMEHHBIX HMH()OPMAIMOHHBIX TEXHOJIOTUH B JEATEIBHOCTH M Yy4eOHOM
nporecce Y HUBEPCUTETA.

3.1.2. Pa3pabarpiBaeT mporeaypbl HHTETPAIMH MPOTPAMMHBIX MOTYJICH.

3.1.3. ObecrnieunBaeT METOUYECCKYIO U TEXHUYIECKYIO MOAJEPKKY TMOIb30BaTeNIe MOy e
obpazoBarenbHbIX HHGOpMAMOHHBIX ccTeM «1Cy» (manee- UC «1Cy») yHuBepcurera.

3.1.4. OobecneunBaeT KOPPEKTHOCTh paboThl KOHGUTyparui, (YHKIHOHAIBHYI0 U
MH(POPMALIMOHHYIO NTOJIHOTY 0a3 HaHHBIX MoayJiel oopa3zoBarenbHbX IC «1C» yHUBEpcUTeTa.

3.1.5. ObecnieunBaeT ycTaHOBKY U HACTPOMKY HOBBIX pab0odnX MECT paOOTHUKOB JIsi pabOTHI
B oOpa3zoBatenbHbix C «1Cy» yHHUBepcuTeTa.

3.1.6. OcymecTBisieT METOAMYECKYI0O TIOMOIIbL B pa3paboTKe JOKyMEHTAMU JUIS
nojib3oBaresnei ooOpasoBarenbHbIx MC «1C» yHuBepcuTtera.

3.1.7. ObecneunBaeT yrnpasieHue 10cTynoM K oopazoBarenbHbM MC «1Cy» u onpenenenue
YpPOBHEH IpaB MoJb30BaTeNed HHPOPMALMOHHBIX PECYPCOB.

3.1.8. OGecneunBaeT KOPPEKTHOCTh (QYHKIIMOHUPOBaHUsST WeD-Bepcuii TMYHBIX KaOWHETOB
CTYJEHTOB U mpernoAasareneil B udpoBoii oopazosarensHoi cpene MC «1C».

3.1.9. OcymectBiuser aAMUHHCTPUPOBAHWE U TEXHUYCCKOE COMPOBOXKICHUE caiiTa
YHHUBEPCUTETA, Pa3MELCHHE aKTyaIu30BaHHOW HHPOPMALIUH, 2 UMEHHO:

MIPOEKTHUPOBAHKE PA3/IENIOB HH)OPMAIIMOHHBIX PECYPCOB;

YCTQHOBKY ¥ HaCTPOMKY MPUKJIAJHOTO IPOrpaMMHOI0 0OecieueHust 1 MOLyJIeii;

TECTHPOBAHWE WHTETPAIlMM C BHEIIHNMH CEPBHCAaMH M YYETHBIMH CHUCTEMaMH C
UCIOJIb30BaHUEM B3aMMO/IEHCTBHSI KOMIIOHEHTOB pacrpeieIeHHON CUCTEMBI,

pa3menieHre HHPOPMAIMOHHBIX MAaTePHAJIOB Ha OUIMATIHFHOM CaliTe YHUBEPCUTETA,

IIPOBEICHUE U PErVIaMEHTAllMI0 paboT MO pe3epBHOMY KOMHUPOBAHMIO M Pa3BEPTHIBAHUIO
pE3€pBHOI KONUU;

obecrieyeHre O6e3onacHoi u 6ecriepeOoiHON paboOThI caliTa YHUBEPCUTETA.

3.1.10.  OcymecTtBisieT  aIMUHUCTPHPOBAHWE W TEXHHUYECKOE  COIPOBOXKICHUE
KOPIIOPATUBHOM 3J€KTPOHHOM MOYTHI, @ UMEHHO:

SBIISICTCS QJIMUHUCTPATOPOM CHCTEMBI KOPIIOPATUBHOM MOUTHI;

BEJIET y4YeT MOYTOBBIX SIIHUKOB, MOHUTOPUHT UCIOJIb30BaHUS KOPIOPATUBHON MOYTHI;

o0ecrieynBaeT CBOEBPEMEHHOE CO3/IaHue, OJIOKMPOBAHNE TIOYTOBBIX SIIIUKOB;

yCTaHaBJIMBAET M MepeCMaTPUBAET MapaMeTphl MOYTOBBIX SIIMKOB C YU€TOM BO3MOKHOCTEH
anmapaTHO-TPOTPAMMHBIX CPEJICTB;

OCYILECTBISICT COMPOBOXKJIEHHE MPOTPAMMHOIO OOECledeHnss KOPHOPATUBHOM MOYTHI,
ycTpaHeHHe OMIMOOK U HEHCIIPAaBHOCTEN B ee paboTe;

MPOBOJIUT U pErjaMEHTHpPYeT paboThl MO0 Pe3epBHOMY KONMHPOBAHHUIO M PAa3BEPTHIBAHUIO
PE3epBHOM KOIMH KOPITOPATUBHOM 3JIEKTPOHHOM IMOYTHl YHUBEPCUTETA,;

obecrieunBaeT 6e30MacHylo U OecnepeboiiHyto paboTy KOPHOPATUBHOM IEKTPOHHON MOYTHI
YHUBEPCHTETA,

obecrieunBaeT Oe3omacHbli M OecriepeOOiHBIE 0OMeH HH(pOpMaIMed, B TOM 4YHUCIE
coJiep Kaliei mepcoHaabHbIE TaHHBIE, TOCPEICTBOM KOPIIOPATHBHON 3JIEKTPOHHOM MTOYTHI.

3.1.11. ObecneunBaeT TEXHUUECKYIO MOAJIEPKKY ONOINOTEUHOI MHPOPMAITMOHHON CUCTEMBI
OPAC ynuBepcurera.

3.1.12. OcymiecTBisieT B3aUMOJACHCTBHE B paMKax JOrOBOpa IO pPa3MENIEHUI0 yueOHOU
JMTEPATYPHI, BBIITYCKHBIX KYPCOBBIX Pa0OT, MHBIX HAYYHBIX paOdOT B CTOPOHHUX WH(OPMAITMOHHBIX
OMOIMOTEYHBIX CUCTEMAX.



3.1.13. OcymiectBisier B nmpeAenax kommereHuu OTaena BeieHre AeT0NPOU3BOJICTBA.

3.1.14. OcyuiecTBisieT BHYTPEHHUH KOHTPOJb COOTBETCTBUS JesTenbHOCTH Othena mo
UCTIOJIHEHUIO (PYHKIUI U TMOJIHOMOYMN TpeOOBaHUAM HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoii
®denepanuu, NpaBoBbIX akTOB Poccuiickorn denepanuu, UHBIX JOKYMEHTOB, PErNIAMEHTUPYIOIIHNX
JeSITeIbHOCTh YHMBEPCHUTETA, a TaKKe MPHUHATHIX YIPABICHYECKHX pELICHWH B Tpeaenax
komneTeHuu Otaena.

3.1.15. OcymiecTBisieT B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit Denepanuun
paboTy MO KOMIUIEKTOBAHUIO, XPAaHEHHIO, YUETY U HCIIOIb30BAHHIO TJOKYMEHTOB, 00pa30BaBIINXCS B
xoJie aedarenbHoctu OTaena.

3.1.16. Bemonnaser MeponpusTtus mo obecrnieueHuro B OTxaene 3ammThl 00padaThIBacMO
uHpOpMaLnH.

3.1.17. OGecrmeunBaer coOmofcHUE TpeOOBaHW  OXpaHbl TpyAa M IPaBUI
IIPOTUBOINOXAPHOT0 peXuMa B rpezenax komnereHuuu Otaena.

3.1.18. OcymiecTBiseT MOArOTOBKY M IPEICTABICHUE B YCTAHOBJICHHOM MOPSIKE CIPABOK,
OTYETOB, AHAIUTHYECKUX JOKYMEHTOB M WHOW 3ampammBaeMoll HHGOpMAlUu B Ipenenax
komneTeHuu Otaena.

3.1.19. OcymectBinsier nHbIe QYHKIMH B Ipeenax kommnereHmu OTaena.

IV. OpranuszanuoHHasi CTpyKTypa

4.1. Otznen noAYMHSIETCS PyKOBOAUTEIIO LIEHTPA pa3BUTHS HH()OPMAIIMOHHBIX TEXHOJIOTHH.

4.2. Otnmen BO3IJMABIAECT HAYAJIBHUK, HA3HAYaEMBIH M OCBOOOXKIAEMBIH OT JOJDKHOCTH
IPUKA30M PEKTOpa YHHUBEPCUTETa [0 MPEICTABICHUIO PYKOBOAMTENS LIEHTpAa pPa3BUTHUSA
MH(OPMALIMOHHBIX TEXHOJOTHMH M COIVIACOBAHMIO C MPOPEKTOPOM MO HH(POpMATU3ALUUA U
CTpaTEru4ecKoOMy pa3BUTHIO.

4.3. Crpykrypa u mratHoe pacnucanue OTaena, W3MEHEHUS K HEMY YTBEPKIArOTCS
PEKTOPOM YHMBEPCHUTETA B YCTAHOBJIEHHOM MOPSIJIKE, UCXOs U3 00beMa pelllaeMbIX 3a/1a4, ¢ y4eTOM
ONTUMM3ALMH YIIPABICHYECKON AESITENIbHOCTH U OCOOEHHOCTEH NeATEIbHOCTH.

4.4. TTo BonpocaM MH(POPMALIMOHHOTO COIPOBOXKIECHUS CaliTa yHUBEPCUTETA, TEXHUIECKOTO
COMpPOBOXKACHUSI 00pa3oBaTesibHOTO mnpoiecca OTnen onepaTUBHO B3aHMMOJCIHCTBYET C OTIEIOM
OpraHu3allii U TEXHOJOIMH 3aIlUThl MHPOPMALUHU, OTAEIOM MH(OPMATH3ALUK U TEXHHUYECKOTO
o0ecrnevyeHns, UHBIMUA CTPYKTYPHBIMH [O/Ipa3/IeIeHUSIMHA YHUBEPCUTETA.

4.5. HauvanpHMK OT/€NA B Ipefenax CBOeH KOMIIETEHIINN:

4.5.1. PykoBomut aesTenbHOCThIO OTHena W HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
KayeCcTBO M CBOEBPEMEHHOCTb BBINOJIHEHUS BO3JOXKEHHbIX Ha Otaen 3amady U (yHKUIUH,
IPAaBWIBHOCTh M OOBEKTUBHOCTb INPUHUMAEMbIX PELICHUH, COOJI0JIeHHE HCIOIHUTEIbCKON U
CJIy’K€OHOH JUCLUIUIMHBL, TPaBHJI MOKapHOI 0€30MacCHOCTH M OXpaHbl Tpyna padoTHukamu Otaena;

4.5.2. OO0ecrieunBaeT KauyeCTBEHHOE BBIMIOJHEHHE B YCTAaHOBJICHHBIE CPOKH TOPYYECHHUI
PYKOBOJCTBAa Y HUBEPCUTETA;

4.5.3. PaspabareiBaer Ilonoxenne o0 Otmene W (yHKIHMOHAIBHBIE OOS3aHHOCTH JIJIS
pabotHukoB OtT/ena;

4.5.4. TlpencraBisieT PyKOBOIUTENIO IIEHTpA pPa3BUTHS MHGOPMAIMOHHBIX TEXHOJIOTHI
YHHUBEpPCHUTETa TMpPEJUIOKEHNUsT O HA3HAYEHUM Ha JIOJDKHOCTh M OCBOOOXKIEHHS OT JOJDKHOCTHU
paboTHuKoB OTa€Na, 0 NIPUMEHEHUH K HUIM MEp MOOIIPEHUs U HAJIO)KEHUSI Ha HUX JUCHMUILTUHAPHBIX
B3bICKaHMIA, a TAKXKe O BBIIUIATE UM MaTepHaIbHON MTOMOIIIH;

4.5.5. BHOCHUT pPYKOBOAMTENIO LEHTPA pa3BUTUS HHMOPMAIMOHHBIX TEXHOJOTHH
YHuBepcutera INpeaIoKEHUsI O COBEPILIEHCTBOBAHUM MaTEpUAIbHO-TEXHUYECKOTO M KaJpOBOTO
oOecnieuennsa Oraena.

4.6. [lesTenbHOCTH 1O HampaieHUsM OTena oCcyIeCcTBISAIOT paOOTHUKY, Ha3HAYAEMbIH 1
0CcBOOOKaeMble Ha JOKHOCTh MPHUKA30M pPEKTOpa MO MpeACTaBlIeHHI0 HadaiabHuKa OTnena u
COIJIACOBAHUIO C TPOPEKTOPOM MO HH(MOpMATH3AMM M CTPATETHUECKOMY pPa3sBUTHIO U
PYKOBOJMTENEM IIEHTPA Pa3BUTHS HHPOPMAIIMOHHBIX TEXHOJIOTHUH.

4.7. PabotHuku Otaena B rpejiesax cBOei KOMIETEHIIUH:



4.7.1. BenyT cBOIO AESTEIBLHOCTb B COOTBETCTBUU C IOJPKHOCTHBIMU MHCTPYKLIUSIMU;

4.7.2. OTBeUArOT 3a KAYECTBO BBIMOIHIEMBIX pa0OT U JOCTOBEPHOCTH JJOKYMEHTOB, OTYETHBIX
JIAHHBIX, CBEICHUH, IPYI'UX NIPEICTaBIAEMbIX MATEPUAIIOB;

4.7.3. CoOmoar0oT mpaBWiia BHYTPEHHETO TPYAOBOIO paclopsijiKa, JEJIOBOrO ITHKETA,
OXpaHbl TPYy/Ia U TOXKAPHOH 0E30M1aCHOCTH.

V. IlpaBa

5.1. Otpen, ocymiecTBiIss MOJIHOMOYMS B YCTAaHOBJIIEHHOM cepe AedaTenbHOCTH, BIpPaBe:

5.1.1. [IpuBnekaTh, C corjiacusi PyKOBOJACTBA YHUBEPCUTETa, PAOOTHHKOB CTPYKTYPHBIX
HoJpa3iesieHuil Y HUBepcUTeTa K MOAr0TOBKE MMPOEKTOB JOKYMEHTOB 110 BOIIPOCAM, OTHOCALIMMCS K
komnereHIMHu OTrena, a TakKe K UHBIM MEPOIPUATUSM, TPOBOAUMBIM OTIE€I0M B COOTBETCTBUH C
BO3JIO)KEHHBIMU Ha HETO0 3aJlayaMy U QyHKIHSIMH.

5.1.2. 3ampammBarh M TOJY4aTh OT BCEX CTPYKTYPHBIX IOJPa3/ACiCHUN CBEIACHUSA H
JIOKYMEHTbI, HEOOXOAMMBIE /17151 BHIIOJIHEHUS BO3JIOKEHHBIX HAa OTaen 3aaay.

5.1.3. BHocuTh mpenyoXkKeHus IO COBEPLICHCTBOBAHMIO pabOThl YHUBEpcUTETAa U
CTPYKTYPHBIX MOJpa3esIeHHUH 110 BOIpOcaM, BXOAAIIMM B KomneTeHuoo Oraena.

5.1.4. JlaBaTh pa3bsCHEHUS U PEKOMEHIAIUH 110 BOIIPOCAM, OTHOCSIIUMCS K KOMIIETEHIIUSAM
Otpena.

5.1.5. OcymiecTBisATh MHBIE MOJIHOMOYHS B COOTBETCTBUM C BO3JIOKE€HHbIMU Ha OTtaen
3aJlayaMH.

5.2. Haganeauk Otnena, ocymecTBisiss pykoBoacTBO OTaenom, BIIpase:

5.2.1. llonyyaTb HMHQOpPMALMIO OT CTPYKTYpPHBIX TOApPA3AEICHUI IO  BOMpOCaM,
OTHOCSIIIMMCS K KomrieTeHuu Otena.

5.2.2. [IpoBoauTh coBemanus 1mo Borpocam Otena.

5.2.3. BHOCHTh PYKOBOJCTBY YHHMBEPCHTETa TPEAJIOKEHHS IO JIOOBIM BOIpOCaM,
Kacaroimumcs pabotsl Otaena.

5.2.4. [IpuHUMAaTh yyacTHe B COBEUIAHUAX, IPU 0OCYKICHUN Ha HUX BOIIPOCOB, KACAIOIIMXCS
KomrnereHmuu OTrena.

V1. BzaumoaeiicrBue
6.1. Jlns BeIMonHEHUs (QYHKIMA M pealu3aluy IpaB, MPEJyCMOTPEHHBIX HACTOSAIIUM
nonoxkenueM, OTaen B3auMOJIEHCTBYET C APYTUMHU CTPYKTYPHBIMU MOIPA3CIICHUSIMU YHUBEPCUTETA
B paMKax BBIITOJIHACMBIX 3a1a4.

VII. OTBeTcTBEHHOCTH

7.1. HauanbHuk OT/ena HECeT OTBETCTBEHHOCTb 3a:

7.1.1. Co3nanue ycnoBuit 1ist 23pdekTuBHOM 1 0e301macHON paboThl CBOMX PAOOTHUKOB;

7.1.2. 3a mMOJNHOTY, KauyecTBO M CBOEBPEMEHHOCTb BBINOJHEHMS 3alad M (QYHKIU,
3aKperuieHHbIX 32 OTaenom nanHeM [lonoxenuem;

7.1.3. CobmtoneHne pabOTHUKaMM OTJeNla TPYAOBOM NHCIUILIUHBI, NMPABHJ BHYTPEHHETO
pacropsiika Y HUBEpCUTETA;

7.1.4. Beimmonnenne pabotHukamu OTaena HOPM W NpaBWI 1O  OXpaHe Tpyna,
AIEKTPOOE30MMACHOCTH U TIO’KapHOM 0€30MMacHOCTH.

7.2. PaGOTHHMKH OTJIeJIa HECYT OTBETCTBEHHOCTD 3a:

7.2.1. KadecTBEHHOE U CBOEBPEMEHHOE BBIIIOJHEHUE BO30XKEHHBIX HACTOSIINM
[Tonoxenuem Ha OTaed 32124 U QYHKIUH;

7.2.2. CobmroeHue npaBuil SKCILTyaTalluid KOMIIBIOTEPHOTO 000pYI0OBaHUS U OPTTEXHUKH;

7.2.3. CoOnronenue mpaBUiI U PEKOMEHAALMH 10 UCIONb30BAaHUIO CHUCTEMHOTO U
MPUKJIQJHOTO MTPOTPAMMHOTO 00ECIICUeHUST;

7.2.4. CobmoneHue TPyAOBOM AMCUMIUIMHBI, TPaBHJ BHYTPEHHETo pacmopsjaka
YHuUBepcuTeTa, TOHKHOCTHBIX HHCTPYKITHIA;



7.2.5. CobmoeHre HOpM U IpaBWII MO0 OXpaHe TPyJa, dJIEKTPOoOE30MacHOCTH U MOKAPHOH
0€30I1aCHOCTH.
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