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1. HCJII/I H 3aJa4YM OCBOCHHUSA JUCIUIIJINHBI

Llenp OCBOEHMSI TUCLUIUIMHBI — OCBOEHHE COBOKYNHOCTH TEOPETUYECKUX 3HAHUN M
IOPAaKTUYECKUX YMEHMH, [IO3BOJIIOUIMX IPUMEHATh COBPEMEHHBbIE KOMMYHMKATHBHBIE
TEXHOJIOTMM, B TOM 4YHCJIE€ Ha WHOCTPAHHOM(BIX) s3bIKe(ax), JUId aKaJIeMUYECKOro U
po¢eCCHOHATIBHOIO B3aUMOJICHCTBHS; BECTU YUETHO-OTYETHYIO IOKYMEHTALIUIO, B TOM YHUCIIE B
AJIEKTPOHHOM BUJIE.

2. Mecto mucuunimusl B ctpykrype OIIOIIL

Juctummaa «OCHOBBI 1eJI0NPOU3BOJACTBA» OTHOCHTCA K ¢akynbratuBHON dactu OIIOII, eé
M3Yy4YEeHHE OCYIIECTBIISIETCS BO 2 CeMecTpe.

3HaHUSA, YMEHUS U HaBBIKM, I[IOJIyYEHHBIE TIPH HW3YYEHUU JIAaHHOW JUCLUILTUHBI
HEOOXOJUMBI Ul YCHEIIHOTO OCBOCHHS JUCUUIUIMH IMOCIEAYIOIIEro YPOBHS M MPOXOXKICHUS
y4€OHBIX U MPOU3BOJICTBEHHBIX MPAKTHUK.

3.JlepeyeHp IJIAHMPYEMbIX pe3yJbTATOB OOy4YeHHUS] 1O JMCHUIIIMHE, COOTHECEHHBIX C
IUIAHUPYEMBIMH pe3yJbTaTaMHU 0CBOCHHS 00pa30BaTe/IbHON NPOrpaMMblI

PesynpTarel  OCBOEHMS ~ JUCHUUIUIMHBI  CQOPMYJUPOBAaHbBI B  COOTBETCTBUU
cnpodeccuoHaNbHBIMU CTaHIapTaMU:

— IIpodeccuonanpupiii cranmapt «Crnenuanuct 1o peadWIMTAaMOHHOW paboTe B
couuanbHolchepe», yTBEpkKIAEHHBIH NpPUKa30M MHUHHUCTEPCTBA TPyAa U COLUAIBHOM 3alUThI
P® or18.11.2013, Ne 681H.

Konpr [Tmanupyemble pe3yabTaThl 00y4YeHUs
U COIEpKAHNUE 3HaTh YMerb Bnaners
KOMITETCHIIUH HAaBBIKAMH

YK-4 CniocobeH mpuMeHATh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTUH, B TOM YHCIIE Ha
MHOCTPaHHOM(BIX) sI3bIKe(ax), IJIs aKaIEMHUYECKOT0 ¥ MPO()EeCCHOHATLHOTO B3aUMOICUCTBUS

N yk-41 UH(GOPMAIMOHHO- | OTOUpATh MCIIOJIb30BaHUS
Hcnons3oBanue KOMMYHHMKAIIMOH | MH(OPMAaIMOHHO- nH(}OPMALIMOHHO-
MH(OpPMaLMOHHO- HbIE TEXHOJIOTMH | KOMMYHHUKAIIMOHHbIE | KOMMYHUKAIlMUOHHBI
KOMMYHMKAIIMOHHBIX TEXHOJIOTHH X TEXHOJIOTUH

TEXHOJIOTMM TIpU  ITOMCKE
Heo0XouMoi MHpOpMauu
B TIpolecce  pelieHHs
CTaHJAPTHBIX u
HECTaHAAPTHBIX

KOMMYHHUKATHBHBIX  3a/1a4
Ha TOCYIapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3BIKAX

Nyk-42 OCHOBBI [1€710BOM | OTOMpATh Hcnone3oBanua B
Benenue JIeTIOBOM | TIEpEMHUCKH MIpaBUIIbHBIE JIeIOBOM  TIepenucKe
HNepenuckh, ¢  y4eToM CTUIIUCTUYECKHE MIPaBUIIBHBIX
0COOEHHOCTEH CTHIIMCTUKH MIPUEMBI CTUITUCTUYECKHX
ouIranbHBIX u MIPUEMOB
HEO(DUIMATBHBIX ~ IHCEM,

COLIMOKYJIBTYPHBIX

paznmuunii B (opmate

KOPpECIOHACHIIUHA Ha




roCcyJJapCTBEHHOM u
MHOCTPAHHOM (-bIX) SI3BIKaX

TUTST OpraHHU3aIiH
3P PEKTUBHOTO

aKaJIeMHUIECKOTO u

npo¢ecCuoHaIBHOTO

B3aUMOJICHCTBHUS

Nvyk-43 Ortuky  Benenus | Cobmonath 9TUKY | Begenuss  nenoBbIx
Cobmnronenune KYJIBTYPBI | JAETOBBIX BEJICHUS JICJIOBBIX | Pa3TOBOPOB
KOMMYHHKAIHH IIPU | Pa3TOBOPOB pasroBopoB

UCTIOJIb30BaHU U

roCyIapCTBEHHOTO u

WHOCTPAHHOTO (-BIX)

SI3BIKOB B nporiecce

BEJICHUS] YCTHBIX JENOBBIX
pa3roBOpoOB

I1K - 6 Crtoco0OeH K BeJICHHIO YYETHO-OTYCTHOW JOKYMEHTAIIMH, B TOM YHUCJIEC B DJICKTPOHHOM BHJIC

U 1k - 6.1- - npaBwia | - OCYIIECTBIIAITh | - COCTaBJIECHUA U
3HaeT npaBuaa opopMiIeHUs | 0(hOPMIICHHUS paboTy C pa3HBIMH | 0GOOIICHUS OTYETOB
NOKyMCHTAallK B JOKYMEHTAIllMl B | THTIAaMU U OOBEMaMH | o HpOIeTaHHOM
MCAMIIMHCKHX M IPYTHX MEIULMHCKUX M | yYETHO-OTYETHOMN pabore
CHENHATN3UPOBAHHBIX IPYruxX JOKYMCHTALIH, B TOM
OpraHU3aLHsX CIENUAIN3UPOBAH | YKCIE B DJICKTPOHHOM

HBIX BUJIE

OpraHu3aLMsIX

4.00beM TMCUHMIJIMHBI B 324€THBIX €IMHMIAX € YKA3aHHEM KOJMYeCTBA aKAaJAeMHYeCKHX
4acoB, BbI/IEJIEHHBIX HA KOHTAKTHYIO padoTy 00y4aloluXxcs ¢ npenojaBaresieM (1o BHaaM
YueOHBIX 32aHATHII) 1 HA CAMOCTOSITEJIbHYIO PA00Ty 00y4aroIuxcs

KonTakTHas ayaquTopHas CamocrosTenpHast
paboTa oOyyarommxcs ¢ paboTa, B TOM
Ceme HaumenoBanwue pa3einon MperojaBaTesieM B 4acax, B qucIie
CTp JIUCITATITAHBI TOM YHCIIC KOHCYJIbTaIluU
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2 Tema 1. OcHOBBI OpraHu3alyu 2
JIeIOTPOU3BOICTBA
2 Tema 2. PekBU3UTHI U CTpyKTypa | 2 2
JOKYMEHTa
2 Tema 3. Cucrema 2 2
OpraHHU3aIOHHO-




pacropsIAUTEILHON
JOKyMEHTaluU

2 Tema 4. Cuctema
MH(POPMAIIMOHHO-CIIPABOYHOM
JTOKYMEHTALUN

2 Tema 5. JlokymeHTarus mo
JMYHOMY COCTaBY

2 Tema 6. Opranuzanus
JOKYMEHTO0000pOoTa

2 Tema 7. HoMenknatypa aein

2 Tema 8. @opmupoBaHue Jel.
[ToaroroBka /11 K XpaHEHUIO

2 Tema 9. TexHudeckue cpe/cTBa,
UCIIOJIb3YEMBIC B
JeTOTIPOU3BO/ICTBE.

[IpomexxyTouHas arrecranus:
3a4er

Hroro nmo pucuuIinge:

12 4 50

YacoB 72 3au.en. 2

O06beM mpodecCHoHANBHOM
npakTryeckoil moarorosku (I11T)

6 yac/ 33% 9 yac/ 16%

O06beM mpoheCCHOHANTBHO
HamnpasneHHoi noarotosku (ITHIT)

6 gac./33% 23 gac./42%

5. Copepxkanne AUCHUILIMHBI (MOAYJs), CTPYKTYPHMPOBaHHOe MO TemMaM (pa3jenam) ¢
yYKa3aHHEM OTBeJ€HHOIr0 Ha HHMX KOJMYECTBA aKaJeMHYeCKHX 4YacOB M BHJIOB Y4eOHBIX

3aHATHH
5.1. Conep:xanue pa3ieoB M CHUNITHHBI
Kog HanmenoBanue pasnenos ConeprxaHue pa3zienosB (TeM)
KOMITETEHIINU JUCIUILIMHBI (TEM)
N yxk-41 Tema 1. OcHOBEI 1. 3nauenne JIOKyMEHTAIU! B
N yk-42 OpraHu3aIu YIIPABJICHUYECKOU EATEIBHOCTH.
NUvk-43 JIeTONPOU3BOICTBA 2. Mecto W poJib  JIEIONPOU3BOJICTBA B
HWrik-6.1 yIpaBJIEHUH.
3. Jlenompou3BoaCTBO KaK byHKIMSA
yIpaBICHUS.
4. IlonssiTue 0  JOKyMeHTax.  DYyHKIMH
JOKYMEHTOB B YIPaBJIEHUU CHUCTEMBI
JOKyMEHTAIUN.
5. YHuoukanuss cucteM JIOKYMEHTHPOBAHHS.
I'OCTs1 m HOpMATHUBBL.
6. Busbl TOKYMEHTOB.
Nyk-41 Tema 2. PexBu3utsl u 1. ®opmyisip COBpeMEHHOTO yNPaBIEHYECKOTO
4| VK-4.2 CTPYKTypa JOKyMEHTa AOKYMCHTA. IHousarue o PEKBU3UTE. Cocras
Nyx-a3 PEKBHU3UTOB, UX pacrnojoxeHue. TpedoBaHUs K
Wrix-6.1 0(OPMIIEHUIO PEKBU3UTOB.
2. Tlonstue «0naHK JOKyMeHTay». Bujbl




OJIAHKOB U TIOPSIIOK PACIIOI0KEHUSI PEKBU3UTOB
B Oanke (yrioBoe u ieHTpoBanHoe). CoctaB
PEKBU3UTOB, HA3HAUYEHHE, 0OCOOCHHOCTH
o(opMIIeHUS pa3IMYHbIX BUIOB OJIAHKOB.
Ocobennoctu paboThI ¢ O1aHKaMu ¢ repOOBOi
CUMBOJIMKON. DPopMaThl OyMaXKHBIX
JOKYMEHTOB.

3. TpeboBanus K U3rOTOBJICHUIO TOKYMEHTOB.
Tekct JOKyMeHTa, ero CTPYKTypa U TpeOOBaHHS
K COCTaBJICHUIO.

N vk-41
Nyk-42
N yk-43
Unk-6.1

Tema 3. Cucrema
OpraHU3aIMOHHO-
pacnopsIUuTeILHON
JIOKyMEHTAITHH.

1. TlonsTue u GyHKIUU OpPraHU3AIMOHHO-
pacniopsiautenbHon Jokymentauu (OP/I).
Buaest OP/]. Opranu3zanyoHHble JOKYMEHTHI:
VYcras, [lonoxenune, Mactpykuuu. IHopsnok ux
COCTAaBJICHHS U MCIIOJIb30BaHUS.

2. PacnopsauTenbHbBIC TOKYMEHTHI:
IToctanoBnenus, Pemenus, [Ipukassr,
Pacnopsxenus, Ykasanus. [lopsanok ux
COCTAaBJICHMS, ITOAMMMCAHUS U UCIIOJIb30BAHUS.
3. Hasznauenwe u oopMIICHHE TTPUKA30B TIO
OCHOBHOM JICSITEIbHOCTH

Nyk-41
Nyk-42
Nyk-43
Wrik-6.1

Tema 4. Cuctema
UH(POPMAIIMOHHO-
CIIPaBOYHOM JOKYMEHTALUU

1. Hasnauenue u Buapl HHYOPMAITIOHHO-
CIPaBOYHBIX JOKYMEHTOB

2. Ha3nauyenwue, cocTaB peKBU3UTOB U IMOPSIOK
oopmieHHs: TPOTOKOJIOB, AaKTOB, JOKJIAJIHBIX
3aIUCOK, CITY’)KEOHBIX MTUCEM.

3. Ha3nauenue, cocTaB peKBU3UTOB U MOPSI0K
oopmienus ciry>xeOHbIX TUceM. Buabl
CITy’KE€OHBIX ITCEM.

4. IlpaBuna opopMieHHs JEITOBBIX TUCEM.
PazHOBUIHOCTH CITy>KEOHBIX MHCEM.

5. JIoKyMeHTHI, IepejaBaeMble N0 KaHajlaM
JIEKTPOCBA3U: (hakcorpaMma, TenedoHorpamma

Nyk-41
Nyk-42
Nyk-43
Unke.1

Tema 5. JlokymMeHTanus 1o
JUYHOMY COCTaBY

1. Ha3HaueHue JTMYHBIX TOKYMEHTOB.
KanpoBast mokymeHTanus — Tpy1OBbIE
KOHTPAKTBI, MPUKA3bI 110 JUYHOMY COCTaBY,
TPYAOBBIE KHUKKH.

2. YHu¢unupoBaHHble (JOpMBbI IEPBUYHOI
YYeTHOH JIOKyMEHTAIMH 10 TPYIy U €Tr0 OIUIaTe.
KonduneH11anbHOCTh JOKYMEHTOB 10 JINYHOMY
COCTaBy.

3. OcoGenHocty 0QOpMIICHHUS PE3IOME,
3asBJICHUH, aHKET, aBTOOHOTpaduil.




Nyk-41
Nvk-42
Nyk-43
Hrik-6.1

Tema 6. Opranuzanus
JOKYMEHTO0000poTa

1. Opranuzanus paboThl ¢ MOCTYHAIOIIUMHU
(«BXOIATIIMIMUY ) U OTIPABIISIEMBIMH
(«CXOASIIMMMY ) TOKYMEHTAMHU.

2. [IlpaBuna opranuzanuu pabOTHI C
BHYTPEHHUMU JOKYMEHTAMH.

3. Perucrtpanus 10KyMEHTOB - COCTaBHast
YacTh TEXHOJIOTUU OpPraHU3aluu paboTHI C
nokyMmeHTaMu. Llenu 1 OCHOBHbIE MPUHIUIIBI
perucTpanyu J0KyMEHTOB.

4. ®opMbI perucTpalnuu JOKYMEHTOB U
MOPSOK UX 3anoiHeHus. JKypHanbHas ¢popma
peructpanuu. PeructpaiinoHHO-KOHTPOJIbHAS
KapTOUKa.

N vk-41
Nyk-42
N yk-43
Wrik-6.1

Tema 7. Homenkiarypa aen

1. Tlonsarue «HOMeHKJaTypa nen». HazHaueHue
Y BUJbI HOMEHKJIATYPHI J1en1. Tumnosas,
MpUMEpHasi U KOHKPETHAs HOMEHKJIATypa Jell.
2. TpeboBanusl, MpeIbABISIEMBIC K
COCTABJICHUIO M 3aIIOJIHEHUIO OPMBI
HOMEHKJIATYPBbI JIEJI OpPraHU3aIliH. 3aroJIOBKU
JIeJl, UX CUCTeMaTu3aiusi U (GpOopMyJIMPOBKH B
HOMeHKJarype aei. CpoKu XpaHeHHS Jedl.

3. Tlopsimok cocTaBiICHUS U YTBEPKIACHUS
HOMEHKJIATYPHI JIeJI OpraHu3alun
(yupexnaeHus).

Nyk-41
Nyk-42
Nyk-43
Wrik-6.1

Tema 8. @opmupoBaHUE JCII.
[ToaroToBka Jen K XpaHEHUIO

1. TlpaBuna GpopmMupoBaHUS Pa3IUYHBIX
KaTeropui JOKYMEHTOB B Jiefa.

2. OTBETCTBEHHOCTH 32 COXPAHHOCTh
NOKYMeHTOB. [loHsiTHE «IKCIIepTHU3a LIEHHOCTH
JIOKYMEHTOBY.

3. Tonstue «odopmienue nena». OCHOBHBIC
TpeOoBaHUs, MpeIbsBIgeMble K 0()OPMICHHUIO
nein. [lonHoe n yacTuyHoe oopmiieHue aed.
4. TlommmuBka aen. CocTaBieHue
3aBEPUTEIIBHON HAIINCH, BHYTPEHHEHN OIHCH.
Odopmrnenne 06I0KKH Jiena.

5. [IlpaBuna nepemauu fen Ha XpaHEHUE B
apxuB

Nyk-41
Nyk-42
Nyk-43
Unke.1

Tema 9. Texunueckue
CpEACTBA, UCIOJIb3yEMBIE B
JIETIONTPOU3BOJICTBE.

1. Tlonsarue «oprrexHuka». KommnbroTepHbie
CpeAcTBa MOATOTOBKU JIOKYMEHTOB.

2. OcCHOBHBIE BUJIbl OpPraHU3AIUOHHON
TEXHUKH.

3. HMsrotomieHue, KOMUPOBaHUE U
TUPaXUPOBAHUE IOKYMEHTOB.

4. CpexnctBa 00pabOTKU JOKYMEHTOB.
[IpaBuna 6e30macHO pabOTHI C OPTTEXHUKOM.
5. Hcnonp3oBaHHE TEXHUUECKUX CPEJCTB B
JIeTIOTIPOU3BOICTBE




5.2.JIeknuu

Ne
TEMBI

HaumenoBanune
JIEKIUH

Kon-
BO
4acoB

[lepeuenp yueOHBIX
BOIIPOCOB

®opma
MIPOBEICHUS

IIpakTrueckas
MOATOTOBKA
Qg
[THIT)

OCHOBBI
OpraHu3aIu
JIETIOTIPOU3BO/ICTBA

1. 3HayeHue JOKyMEHTAIUU
B YIIPABJICHYECKOU
NeSITeIbHOCTH.

2. Mecto u poJIb
JIeJIONPOU3BOICTBA B
yTpaBJICHUH.

3. [enonpousBOACTBO Kak
(GyHKIMA yripaBieHHUs.

4. TlousiTue O MOKYyMEHTaXx.
@OyHKIIMM  JOKYMEHTOB B
yIpaBlIeHUU CUCTEMBI
JOKYMEHTAITUH.

5. Vaudukanus CUCTEM
nokymeHntupoBanusi. ['OCTrr
Y HOPMATHBHI.

6. Bupl JOKyMEHTOB.

010]0)

PexBu3utel u

CTPYKTYpa
JIOKYMEHTa

1. Dopmysip
COBPEMEHHOTO
yIpaBIEeHYECKOTO
JIOKYMEHTA. Iloustue 0
PEKBU3UTE. Cocras
PEKBH3UTOB, ux
pacnonoxenue. TpeboBanus
K 0()OpMJICHUIO PEKBU3UTOB.
2. [lonsTne  «OmaHk
JOKYMEHTa». Buapl OllaHKOB
U TOPSIOK PacHoNIOKEHUs
PEKBU3UTOB B OylaHKe
(YyrioBoe M UEHTPOBAHHOE).
CocraB PEKBU3UTOB,
Ha3HAYCHHE, OCOOCHHOCTHU
oopmIieHUs Ppa3IUYHBIX
BHUIOB 0J1aHKOB.
OcobenHoctu  paboTel €
OmankaMu ¢ TepOoBoit
CUMBOJIMKOM. dopmartsl
OyMaXHBIX JIOKYMECHTOB.

3. TpeboBanus K
W3TOTOBIICHUIO JTOKYMEHTOB.
Texkct  gokyMmeHTa,  €ro
CTPYKTypa U TpeOOBaHHS K
COCTaBJICHUIO.

O®O

Cucrema
OpTraHU3aIMOHHO-
pacmopsiAuTeIbHON
JIOKYMEHTaI1H.

1. [lonstue n
(GyHKIIMU OpraHHU3allMOHHO-
pacropsuTeabHON
nokymenTanuu (OP/]). Bunbt

(0100]0)




OP/I. OpranuszanuoHHbie
JIOKYMEHTBI: Y CTaB,
ITonoxenune, MHCTpYKLIUN.
[Topsaok ux cocraBiaeHus 1
HCIIOIb30BaHUS.

2. PacnopsigutensHbie
JIOKYMEHTHI:
IlocranoBnenus, Pemenmus,
[Ipukasel, Pacniopsixenus,
Vkazanus. [lopsanok nx
COCTAaBJICHMS, IIOAIIUCAHUS B
HUCIIOIb30BaHUS.

3. Hasnauenwne u
odopMIIeHHE TTPUKA30B TI0
OCHOBHOM JI€STEILHOCTH

Bcero yacos 6 0
5.3. CemuHapsbl
JannbIii BU pabOThI HE IPEyCMOTPEH YUSOHBIM TUTAHOM
5.4. JlaGopaTtopHble 3aHATHS
Jlannblit Bug paboThI HE IPEYyCMOTPEH yUeOHBIM TIAHOM
5.5. IlpakTuyeckne 3aHATHSA
No Haumenoanue Kon- | [lepeuens yuebnbix Bompocos | ®opma | [Ipaktuyecka
TEMBI | 3aHATHUSA BO MpOBea | sl MOJATOTOBKA
JacoB CHUS (ITIT/TTHIT)
1. Cucrema 2 1. Hasunauenue Hu BUIbI | ODPO ITHIT
nH(OPMAIIMOHHO- nH(pOpMaIIUOHHO-
cnpaBquof/’I CIIPpaBOYHBIX JOKYMCHTOB
JOKyMEHTALHHA 2. Haznauenwe, COCTaB
PEKBU3UTOB M MOPSAOK
obopmIieHUs:  TTPOTOKOJIOB,
aKTOB, JOKJAIHBIX 3aMHCOK,
CITY>KE€OHBIX MTHUCEM.
3. Haznauenue, COCTaB
PEKBU3UTOB M TOPSIOK
odopmIIeHUS CITyKeOHBIX
nuceM. Buasl  ciaykeOHBIX
MIACEM.
4. TlpaBuna oopmiieHus
JIETOBBIX MIHACEM.
PazHoBugHOCTH  CITY’KEOHBIX
MIHACEM.
5. JlokyMeHTHI,
nepeaBaeMbple MO  KaHallaM
AIIEKTPOCBS3U: (hakcorpamma,
TesiehoHOrpamMmMa
2. JlokymeHTaIus mo 2 1. Haszauenwue muuHEIX | ODO TTHIT
JTUIHOMY COCTaBYy JIOKYMEHTOB. Kanposas




TOKYMEHTAaIlUsl — TPYJIOBBIS
KOHTPAKThl, TpPUKa3bl IO
JUYHOMY COCTaBy, TPYIOBBIE
KHIKKH.

2. YauduuupoBaHHbIC
(GbopMBI TIEPBUYHON YYETHOU
JOKYMEHTAIllMu TIO0 TPYyAy |
ero oraTe.
KoupuneHnmansHOCTh
JOKYMEHTOB 1O JINYHOMY
COCTaBy.

3. Ocobennoctu
odopMIICHHS pestome,
3asBIICHUM, aHKeT,
aBToOHorpaduil.

Opranuzanus
JOKYMEHTO00O0poTa

1. Opranuzamnus paboTsI ¢
MOCTYIAIOIITIMH
(«BXOAAIIMMEY) U
OTIPABJISAEMBIMU
(«HCXOISIIUMI )
JIOKyMEHTaMH.

2. IlpaBuna opranuzanuu
paboThl C BHYyTPEHHUMU
JIOKYMEHTaMHU.

3. Peructpanus 10KyMeHTOB
- COCTaBHas 4acTb
TEXHOJIOTUHU OpPTaHU3alUN
paboThI C TOKYMEHTaMH.
Llenn 1 OCHOBHBIC TTPHHIIUAIIBI
pErucTpaluu JOKYMEHTOB.
4. ®opmbl perucTpanun
JIOKYMEHTOB U MOPSIIOK UX
3anonHeHus. JXXypHanbHas
dbopMma peructpanumu.
Perucrparnuonso-
KOHTPOJIbHASI KAPTOYKA.

010]0)

ITHIT

Howmenxkiarypa nen

1. Tlonartue «HOMEHKIATypa
nenm». Hasnauenme u Buabl
HOMEHKJIATyphbl aei. Tumnosas,
OpUMepHass M  KOHKpETHas
HOMEHKJIaTypa Aell.

2. TpeboBanus,
IpebsBIsIEMbIE K
COCTaBJIEHUIO M 3aIOJHEHMIO
(GbopMbl HOMEHKJIATyphl 1]

OpraHu3aIuy. 3aroj0BKU
JeNl, UX CHUCTeMaTH3alus |
(bopMyITHPOBKH B

HOMEHKJatype naein. Cpoku
XpaHEeHHUs JIeTl.

3. Topsimok cocTaBiIeHUS |
YTBEPKJICHHUSI HOMEHKJIATYPhI

(010]0)

ITHII




nen OpraHu3aIuu
(YyupexaeHus).

S. dopMupoBaHue
nexn. Iloaroroska
JIeN K XpaHEHUIO0

1. IlpaBuna QopmupoBaHus
pa3InYHBIX KaTeropuii
JIOKYMEHTOB B JIeJa.

2. OTBETCTBEHHOCTb 3a
COXpaHHOCTh  JOKYMEHTOB.
[TonsiTne «IKCIIepTH3a
LIEHHOCTH JJOKYMEHTOBY.

3. Tlonstne  «odopmiieHue
Jenay. OcHoBHbIE
TpeOOBaHUs, TPEABSBISCMBIC
K odopmuenuto nein. [lomnoe
U YacTUYHOE OQOpMIICHHE
Jelt.

4. TlommuBka Zen.
CocraBieHue 3aBEpUTEIbHON
HA/IITMCH, BHYTPCHHEU OIUCH.
OdopmiieHre 00JI0KKY JIena.

5. IlpaBuia nepenayu Aen Ha
XpaHCHHE B apXHB

(0100]0)

ITHII

6. Texaunueckue
Cpe/CTRa,
UCTIOJIb3yeMbIC B

ACJIOIIPOU3BOACTBC.

1. TloHsTHE «OPrTEXHUKAY.
Komnsrorephsie cpeacraa
MOJITOTOBKH JJOKYMEHTOB.

2. OcHOBHBIE BUJIBI
OPraHU3aIMOHHON TEXHUKH.
3. Hsrorosienue,
KOIIMPOBAaHUE u
TUPAKUPOBAHHUE JOKYMEHTOB.
4. CpeactBa  00pabOTKH
JTOKYMEHTOB. [IpaBuna
Oe3onacHoi paboThI c
OPITEXHHUKOM.

5. Hcnonws3zoBanue
TEXHHYECKUX  CPEICTB B
JIEIIONPOU3BOJICTBE

0100]0)

ITHII

Bcero uacos

12

5.6. Knunnuyeckne npakruyeckue 3aHATHSA
JlanHbl1ii Buj paboThI HEe MPEAYCMOTPEH Y4EOHBIM TIAHOM

5.7.CamocTrosiTe/ibHAsA (BHeayANTOpHas) padora

HanMmenoBanne TeMbl
IUCIAIUINHBI WA
pasnena

Bun
CaMOCTOSITEJIBHOU
BHEAYUTOPHOU
paboThI

00y4JarOIINXCsI/KOHT

poib
CaMOCTOSITEIbHON
paboTHI

Onenoynoe
CPEJIICTBO

Koi-Bo
4acoB/
KOJI-BO 4ac
Ha
TTHITHIIT

Kon

WHJIUKAToOpa
KOMIIETEHLINU

PexBU3HNTHI U

Konmpons

NupuBunyans

2/1/1

vk 41

10




CTPYKTypa JOKYMEHTa CamocmosimenvbHoll HOE 3a/IaHue U vyk-42
pabomul (ITHII/TITI) Uvk-43

Nnk-6.1
Cucrema Konmponw NunuBuayans 2/1/1 Uvk-41
Opra”Hu3alIOHHO- CamocmosmenvHou HO€ 3aJjaHue N yk-42
pacnopsIUTEIbHON padomet (ITHIVIIT) Nyk-43
JIOKYMEHTaIINU Wrnik-6.1
Cucrema Brinonnenue NuauBuayanbH 6/3/3 U vyk-a1
I/IH(I)OpMaLIHOHHo- UHJAUBUIYaIbHBIX o€ 3aaHue Nyx-42
CIIPaBOYHOMU saganuit (ITHIT/III) N yk-43
JOKYMEHTaLuU Wc-6.1
JoxymeHTanus mo [ToaroroBka k TecTtoBEIE 6/-/- Uvk-41
JUYHOMY COCTaBYy TECTUPOBAHUIO 3aJaHUs W yk-42
N yk-43

Nnk-6.1

Opranuzanus IMoaroroska K TecToBBIE 6/-/- U vk- a1
JIOKyMEHTO000pOTa TECTUPOBAHHUIO 3aJIaHUs U vk-42
Nyk-43

Nnk-6.1

Homenkmarypa aen IloaroroBka k Keitic-3amaun 6/6/- Nyk-a1
pELUIEHUIO Nvyk-42

kerico(ITHIT) Nyk-43

Nnk-6.1

dopmMupoBaHUE JEII. CaMOCTOSITENIbHOE Bomnpocsr mis 8/8/- Uvyk-41
IToaroroska nen k H3y4yeHue cobeceloBaHUs N yk-42
XPaHCHUIO mutepatypsi(ITHIT) Nyk-43
Wnk-6.1

TexHu4eckue cpeacTa, | BoimomHenue NuauBuayanbH 8/4/4 U vyk-a1
HCIIOJIb3yEMBIC B WHIMBUTYTBHBIX o€ 3aJaHHe Nyx-42
JIETIOTIPOM3BOICTBE. saganmii (ITHIT/II) Nyk-43
Wnk-6.1

Bcero yacos 50/23/9

6. Ilepeyenb y4eOHO-METOAUYECKOr0 OOecCHeYeHHUs] MJIA CAMOCTOATENbHOH PadoOThI
00y4YaKOIIHUXCS MO TUCHHILINHE
1.JIekimonHsblid Matepuan no AucuuIuinHe «OCHOBBI AEIONPOU3BOCTBAY.

2. Meroaunueckue yKa3zaHHS K HPaKTUYECKUM 3aHATUSIM 10 AucUUIUIMHE «OCHOBBI
JI€TONPOU3BOJICTBAY.

3. Meroanuecknue pEeKOMEHJIAMM 110 OPTaHM3allid CaMOCTOATENBbHON paboThl TIO
nucturinHe «OCHOBBI JIEJIOTPOU3BOJICTBAY.

7. @OHI OLEHOYHBLIX CPeICTB /JA TMPOBelAeHHs] TNPOMEKYTOYHON aTTeCTALMHU
00y4YaAOIIHUXCS 10 TUCHHILINHE

7.1 IlepeyeHb KOMIETEHIHI C yKa3aHHEM JTANOB UX (POPMHUPOBAHUS B Ipolecce
0CBOEHUs 00pa30BaTEJIbHON MPOrPpaMMbl

Kox komMnereHnun NHuKaTophI Cemectp Dran GOopMHUPOBaHUSI
VK-4 Nyk-41 3 HPOMEKY TOUHBIH
N yk-4.2
N yk-43
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I1K-6 HWrik-6.1 3 MIPOMEKYTOUHBIN

7.2 OnucaHue noka3areJieil 1 KpUTepHeB U IIKAJ OIeHHBAHUSI KOMIETEHIIUIH
Kommnerennuss YK-4: CriocobeH NMpUMEHSITh COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJIOTHH, B
TOM 4YHCJI€ Ha WHOCTPAHHOM(BIX) s3bIKe(ax), JUIsl aKaJIeMHUYECKOro M MPOo(ecCHOHATLHOTO
B3aMMO/ICICTBUS

U vk- 41Mcnonp3oBanne HHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMM MpH TOUCKE
HeoOxoauMoil uH(pOpMalMKW B TpOLECCe peHIeHHs CTAaHAapTHBIX M HECTaHIapTHBIX
KOMMYHHMKATHUBHBIX 33/a4 Ha TOCYJapCTBEHHOM U HHOCTPAHHOM (-bIX) 3BIKaX

OneHBaeMBIN pe3yibTaT | Kputepun oneHuBaHUs [Ipouenypa orieHuBaHuUsA
(Toxasarens) Tekymmit IIpomexyTo
KOHTPOJIb YyHas
aTTeCTalUsA
nH(pOpMaIMOHHO- [Tepeuncnser, omucwiBaeT | CobecenoBa | CobecenoBa
KOMMYHHKAI[IOHHBIE OCHOBHEIE HHE HHE
= TEXHOJIOTHHI HH(POPMaIIMOHHO- Brimonnenu
§ KOMMYHHKAIITMOHHBIC e
® TEXHOJIOTHH WHIUBUTya
JIBHBIX
3aHATHI
oTOHMpaTh Jost Benenus | Codecenona | CobecenoBa
nH(pOpMaIMOHHO- JNOKYMEHTalluu OTOUpaeT | HUe HHE
KOMMYHHKAIIIOHHBIE HauoOoee npuemsiemMbie | BeimosHeHne
5 TEXHOJIOTHHI HH(POPMaIIMOHHO- WMHIUBUAYAT
g KOMMYHHKAIITMOHHBIC BHBIX
> TEXHOJIOTUU 3aJJaHuH
TectupoBan
ue
HCITOJIb30BaHUS Bener poxymentamuio B | Beimonnenu | CobecenoBa
uH(MOPMaIIMOHHO- COOTBETCTBUU cle HHUE
§ é KOMMYHUKAITMOHHBIX HEO0O0XOINMBIMHU WHIUBUTya
cE[ E TEXHOJIOTHI MH(POPMaIIMOHHO- JILHBIX
M g KOMMYHHKAITMOHHBIMHU 3aJaHui
TEXHOJIOTUSIMHU

U yk- 42Benenue nenoBoit Mmepenucku, ¢ y4eToM 0COOEHHOCTeH CTHIMCTUKM O(UIMAIBHBIX U
HEO(UIIMABHBIX THCEM, COIMOKYJIbTYPHBIX pa3iuuuii B (opmaTe KOPPECIOHACHIMH Ha

ToCyJapCTBEHHOM W  HHOCTpPAaHHOM (-LIX) A3BIKAX  OJId

aKaICMHUYCCKOI'0 U HpO(I)CCCI/IOHaHLHOTO B3aHMMOJCHCTBUS

OopraHnu3alun

3¢ eKTUBHOTO

OuenunBaemblii pesynbTtar | Kpurepun onieHnBaHus ITpouenypa oneHuBaHus
(Tokasarers) Texymmui [IpomexyTo
KOHTPOJIb yHast
aTTecTanus

12



OcHoBBI nenoBoit | Xapakrepusyer ocHoBHble | CobecenoBa | CobecenoBa
MEPETUCKH OCOOCHHOCTH  JIEJIOBOTO | HUE HHUE
= CTUIIA Brinonnenu
Q
;5; e
1702911203370 \ )
JBHBIX
3aHATHI
oTOMpaTh npaBuibHble | COOTHOCHUT ocnouble | CobecenoBa | CobecenoBa
CTHJIMCTUYCCKUE TIPUEMBI CTHJINCTUYECKUE TPHEMBI | HUE HHUE
C TEKCTOM Brinosinenue
= 170291120:3791 A
S BbHBIX
> 3alaHui
TectupoBan
ue
Ucnons3zoBanust B nenoBoi | CocraBisier odpunmanbubie | Bemmonnenu | CobecenoBa
TIEPETIICKE NPABWIBHBIX | TOKYMEHTEI C  y4YETOM | € HHUE
§ é CTHJINCTUYCCKUX TPUEMOB | IPUMCHCHUS 170591120:3701 \ 21
c§ 2 CTHJIUCTUYECKUX MIPUEMOB | JIbHBIX
m 2 3aJaHuil

N vk

4,3CO6J'IIOI[CHI/IG KYyJbTYpbl KOMMYHHKAIIUN TIPpU HCIIOJIB30BAHUU

MHOCTPAHHOTO (-bIX) A3bIKOB B IIPOLIECCE BEJEHUS YCTHBIX JEJIOBBIX Pa3rOBOPOB

rocygapCTBEHHOIO U

OrnieHuBaeMBbIi pesysbrat | Kputepun oneHuBaHus [Ipouenypa oneHuBaHusA
(moxasareb) Texymmit [TpomexyTo
KOHTpPOJIb YyHas
aTTecTalus
OTUKY Benenus | Ilepeunciser ocHoBHbIe | CobecenoBanu | CobecenoBa
= JIEJIOBBIX Pa3TOBOPOB | KOMIIOHEHTHI JIEJIOBOTO | € HUE
qg’ pasroBopa u ux ocooeHHocTH | Brimomnenue
® WHIUBUTYATHH
BIX 3aHATHH
Cobmonats 3TuKky | CocraBisieT nenoBoii | Cobecenoanue| CobecenoBa
BEJICHUS JIEJIOBBIX | Pa3roBOp c ydyeroM | Bemmonnenue | HUE
§ pa3roBopoB ATUYECKUX MPUHIIUIIOB WHJUBUIyalbH
§ bIX 3aJJaHUI
TectupoBanue
5 2 Benenus JenoBsIxX | Opranusyer nenoBoil | Bemonnenne | CobOecenoBa
% £ | pasroBopoB pasroBop ¢ COONIOJEHUEM | MHAUBHIyallbH | HAC
5 § KyJbTYpbl KOMMYHUKAIIUH bIX 3a/IaHUI
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Kommerennus [1K -6 CnocoOeH k BeIeHHIO yU4E€THO-OTUYETHOM JTOKYMEHTAIIMH, B TOM YHUCJIC B

9JICKTPOHHOM BHUJC
Unke.13HaeT  mpaBuiia

o opMIIeHUS

CIICUAJIM3UPOBAHHBIX OpraHU3alusax

JTIOKYMEHTAIlMd B

MCEIUIIMHCKHUX

U JIpyrux

OneHnBaeMbIi pesyabTar | Kputepuu orieHuBaHUS [Tporneypa oneHUBaHUs
(moxasarenb) Texymmit [TpomexyTo
KOHTPOJITb YHast
aTTecTanus
npaBuwia opopmiieHus | OnuceiBaeT npaBuia | CobecenoBanu | CobGecenopa
JOKYMEHTALUU B | opopMIIeHHST JTOKYMEHTAIUH | € HUE
§ MEIUITUTHCKUX U | B MEOUIMHCKHX M Jpyrux | BeimmomHenue
& JPyTUX CHEIHATM3UPOBAHHBIX WH/IUBUYJTbH
CHCIUATM3UPOBAHHBIX | OpraHU3AIUIX BIX 3aHITHN
OpraHu3aIusIX
OCYHICCTBIIATh padoTy | 3amonHsier pasHele TUnbl U | CobecemoBanue| Cobecenona
C pa3HBIMU THIIAMH U | BHJIBI Y4eTHO-OTYETHOW | Brimonnenne | HUE
= o0beMaMu  yYETHO- | IOKyMEHTAlluW, B TOM YHCJIE | HHIAUBHIYaJIbH
§ OTYETHOM B DJICKTPOHHOM BHJIE BIX 3a/IaHUH
> JOKYMEHTAIlUU, B TOM TectupoBanue
YHCIIC B JICKTPOHHOM
BUJIC
. s | COCTaBJeHUS u | Cocrapnser u  oboOmaer | Bemmonnenne | Cobecenosa
&é( g 0000IIEHNST OTYETOB O | OTYETHl O  NPOJEIAHHOW | HHIMBHMIyalbH | HUE
L%s é npojeNanHoi pabote | pabotre BIX 33/IaHUI
T

Onucanue mKaja OEeHUBAHUA

B pamkax OauIbHO-pEHTHMHIOBOIl CHUCTEMBI YCHEBAaE€MOCTb CTYACHTOB MO KaXJOH
JUCLHUIIIIMHE OLIEHMBACTCS B XOJ€ TEKYIIEro KOHTPOIS M IIPOMEKYTOUYHOM AaTTECTALUH.
MakcumanbHO BO3MOXKHBIA Oail 3a TEKYIIUA KOHTPOJIb YCTaHABIMBAETCS PAaBHBIM 5 0asuioB.
Peiitunrosslif 6amn 3a paboty B cemecTpe GopMHUpYeETCsl Kak cpefHee apu(MeTHieckoe 3a Bce
BUJbl pabOT oOydwarommxcsi, MNPeAyCMOTPEHHBIX paboueil mnporpaMmon AUCHMILIUHBL
PelituHroBeiii 6am1 3a sk3aMeH (opMupyercs M3 CIeIyIOIIUX COCTABISIOLUIMX: OLEHKH 32
TECTUPOBAaHUE; OILIEHKA [PaKTUYECKMX HABBIKOB M  yMEHHWH; colecenoBaHue 1O
HK3aMEHALMOHHBIM BOIIPOCAM.

PeliTunroBslil 0asl, BEICTAaBIsEMBIH CTYJIEHTY, (PUKCUPYETCS B CIIEHUAIbHON BEAOMOCTH U
JIOBOJMTCS 10 CBEICHUS CTYIECHTOB.

7.3 TunoBble KOHTPOJbHbIE 3aJaHUSI WJIM HMHbIe MaTepHajbl, HEOOXOAUMBbIE IS
OLICHKW 3HAHUH, YMEHHMH, HABBIKOB M (MJH) ONbITA JEATEJbHOCTH, XaPAKTEPHU3YIOLIHX
Tanbl GOpMHUPOBAHNS KOMIIETEHUMH B Npolecce 0CBOEHUsI 00pPa30BaTeJIbLHON NMPOrPaMMbl

3ayer BBICTABISIETCA MO pe3yjbTaraM paboThl B CEMECTpe, NMpH cadye BCeX OLIEHOYHBIX
MEPOIIPUATHM, ITPEAYCMOTPEHHBIX TEKYIIMM KOHTPOJIEM ycreBaeMocTH. IIpouenypa 3auera kak
OTJENIbHOE KOHTPOJIBHOE MEPOIPHUATHE HE MPOBOJIMTCS, OLEHMBAHWE 3HAHUN OOydaromerocs
IIPOMCXOAMT I10 PE3YNIBTATAM TEKYIIETO KOHTPOJIS.

Hepeqeﬂb NPAKTUYECCKUX HABBIKOB IJIM TEKYHIEI0 KOHTPOJA 10 IUCHUIITIMHE:

1. CocraBnsier u 0000IIa€T OTUETHI O MPOJICTAHHON paboTe
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2. 3amoyHACeT pa3HbIC TUMBI U BHUIBI YUYETHO-OTYETHON JOKYMEHTALMH, B TOM YHCIE B
AIIEKTPOHHOM BUJIE

3. Opranmsyer AeJI0BOW pa3roBOp ¢ COOIIOIEHHEM KYIbTypbl KOMMYHHUKAIINU

4. CocraBisieT J1e10BOM pa3roBop C y4€TOM 3TUUYECKUX IPUHIUIIOB

5. CocraBnsier o¢uUMAIBHBIE JOKYMEHTHI C YYETOM IPHMEHEHUS CTHIMCTHUYCCKHX
IPUEMOB

6. COOTHOCUT OCHOBHBIEC CTHIINCTHYECKUE IPUEMBI C TEKCTOM

7. Beger [OKyMEHTAalMIO B COOTBETCTBMM C HEOOXOAMMBIMH HH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIMU TEXHOJIOTHSMH.

Bonpocs! /151 IPOBepPKH YPOBHA TeOpPeTHYECKOH MOATOTOBKH 00y4arouierocst B xoje

TEeKYIIero KOHTPOJIs

=

OCHOBBI OpraHu3aIyy J1eJIOPOU3BOICTBA

PexBU3UTHI U CTPYKTYpa JOKyMEHTa

Cucrema opraHH3alMOHHO-PACTIOPSAUTEIFHON TOKYMEHTALINH.
Cuctema HHGOPMALIMOHHO-CITPABOYHOM JOKYMEHTAIIUN
JIOKyMeHTaIysl 110 INYHOMY COCTaBYy

Opranusanus 10KyMeHT0000poTa

Howmenkiarypa nen

®opmuposanue aen. [logroroBka aen kK XpaHEHHUIO
TexHHuecKue CpecTBa, NUCTIOIB3yEMbIE B ICTIONPON3BOJICTBE.

©COoNO R~ WD

7.3.1 ®opMyJaupOBKAa 3aJaHMA M TEeMAaTHKAa KYPCOBBIX PadoT— HE IPETyCMOTPEHBI
y4eOHBIM IJIAHOM

7.4 Metoauyeckue MaTepuajibl, ONpeAesiONIie NPoUeAyPhl OLeHUBAHUS 3HAHMIA,
YMeHUi, HaBBIKOB U (MJIH) ONBITA [IeATEJbHOCTH, XAPAKTEPU3YIOIIMX ITANbI
(opMupoBanusi KOMIETEHIIH A

OnenuBanue cHOpMHUPOBAHHOCTH KOMIIETEHIIMM OCYIIECTBISIETCS Ha MNPAKTHUYECKHUX
3aHATHSIX B XOJI€ TeKyIIero KoHTpous. [Ipu orieHuBaHNM pe3yabTaToB 00y4EHHUs MO AUCIUTUIMHE
«OCHOBBI 1€JIONPOU3BOJACTBA» YUUTHIBACTCS:

— aKTMBHOE Y4YacCTHE B IPAKTUUYECKUX 3aHATUSIX;

— IOATrOTOBKAa JOKJIAJ0B U BBICTYIIVICHUC Ha KOH(i)epeHIH/II/I;

— pelIeHue KENCcoB.

8. YueOHO-MeTOMHUECKOE 00ecIIeueHne TUCIUTLTHHBI
8.1 OcHoBHas JuTepaTypa

IleuaTHble M3MaHUS 3HeKTp0HHbIe H3TaAHUA

1. BemkypoBa, A. b. OcCHOBBI [Jen0ONpouU3BOACTBA

ydeOHOe  mocobwe Il CTYACHTOB  CPEIHETO
npodeccuoHanbHOro odpazoBanus / A. b. Bemkypoga.
- Mocksa ; bepnun : Hupext-Menna, 2020. - 248 c. -
ISBN 978-5-4499-1171-1. - TekcT : 3JI€KTPOHHBIN //
OBC "Koncynwsrant crymenta" : [cair]. - URL :
https://www.studentlibrary.ru/book/ISBN97854499117

11.html
2. Paxmanun, JI. B. Crunmuctuka AenoBoil peud u
peIaKTUpOBaHUE CIY>KEOHBIX JTOKYMEHTOB : y4eO.

nocodue / Paxmanun JI. B. - 3-e u3a. , crep. - Mockaa :
OJIMHTA, 2019. - 256 c. (CTunucTudeckoe Hacleaue)
- ISBN 978-5-9765-1024-1. - TekcT : 2IeKTPOHHBIH //
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https://www.studentlibrary.ru/book/ISBN9785449911711.html
https://www.studentlibrary.ru/book/ISBN9785449911711.html

OBC "Koncynbrant crynmenta" : [caiT]. - URL :
https://www.studentlibrary.ru/book/ISBN97859765102
411.html

3. AnmazoBa A. A. PasButue mnpodeccuoHaIbHON
SI3BIKOBOM JINYHOCTH CTYACHTOB-JIOTOIEIOB B Mpoliecce
JIMHTBUCTUYECKON MOATOTOBKU [DJIEKTPOHHBINA pecypc]|
/ A. A. AnmazoBa. - M.: [Ipomereit, 2016. — 204 c. —
Pexum JIoCTyna
http://www.studentlibrary. ru/book/ISBN978599071232
4.html

4. EcakoBa, M. H. Pycckuil f3bIK M KyJIbTypa pPEUH.
HopMmbl coBpeMeHHOT0 pyCCKOro JUTepaTypHOTO s3bIKa
[OnexTponnsiii pecypc] / M. H. EcakoBa. - M. :
®OJIMHTA, 2017. — 280 c¢. — Pexum pocryna
http://www.studentlibrary.ru/book/ISBN978597651345
7.html

0.

8.2 lonotHUTEIbLHASI JIUTEPATypa

ITeyaTHbIE H3AaAHUA

DJIeKTPOHHbIE U3TAHUS

Hukonnckas, n. A.
NHdopManinoHHbIE TEXHOJIOTHH B
crienManbHOM oOpa3zoBanuu [Tekcrt]
: yueb. nmns ctyn. ByzoB / U. A.
Huxonbckasgs. - M. : Akazmemus,
2011. - 144 c.

1. Kucenes, I M. MadopmManmoHHbIe TEXHOIOTHA
B IeJarormyeckoM o0Opa3oBaHUM  [DJIEKTPOHHBIN
pecypc] : yueb. / I'. M. Kucenes. - M. : JlamkoB u K,
2012. - 308 c¢c. — Pexum goctyma
http://www.studentlibrary.ru/book/ISBN978539401350
8.html

2. Koncrantunosa, JI. A. Pycckuisizplk U
KyJlbTypapeun [OnekTpoHHbI pecypc] / JL. A.
KoncrantunoBa. - M. : ®JIMHTA, 2014. — 188 c. —
Pexxum JIoCTyna
http://www.studentlibrary.ru/book/ ISBN978597651865
0.html

3. Kymbrypa ycTHOWM W TNHCBMEHHOW pedn
JIENIOBOTO 4enoBeka [DnekTpoHHBIH pecypc] / H. C.
Boauna, A. 0. WBanosa, B. C. Kimoes [u ap.]. -
OJIMHTA, 2016. — 315 c. — Pexum poctyna :
http://www.studentlibrary.ru/book/ISBN978589349358
0.html

4. KopeneBa, A. B. Pycckuii s3bIK U KyJIbTypa
peun [OnektponHslii pecype] / A. B. Kopenesa. - M.:
OJIMHTA, 2017. — 221 c¢. - Pexum pnocryma
http://www.studentlibrary.ru/book/ISBN978597651365
S5.html

5. IlerpskoBa, A. I. KynsTypa  peun
[OnexTponnbiit pecypc] / A. TI'. Ilerpsxoma. - M. :
OJIMHTA, 2017. — 256 c. — Pexum poctyna :
http://www.studentlibrary.ru/book/ISBN978589349025
1.html

9. IlepeyeHb pecypcoB HHPOPMANMOHHO-TEJIEKOMMYHUKAUMOHHOH ceTtu ''HUHTepHer"
HEe00XOIMMBIX /151 OCBOCHHS THCHHUIINHBI.

9.11lepeyeHb NPOrpaMMHOI0 o0ecreYyeHns: U HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

[Tpu ocBOeHMHU JaHHOW AMCHUIUIMHBI CIIEHUAIBHOTO TPOrPAaMMHOT0 obecrieueHus He TpedyeTcs.
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http://www.studentlibrary.ru/book/ISBN9785990712324.html
http://www.studentlibrary.ru/book/ISBN9785990712324.html
http://www.studentlibrary.ru/book/ISBN9785976513457.html
http://www.studentlibrary.ru/book/ISBN9785976513457.html
http://www.studentlibrary.ru/book/ISBN9785394013508.html
http://www.studentlibrary.ru/book/ISBN9785394013508.html
http://www.studentlibrary.ru/book/ISBN9785976518650.html
http://www.studentlibrary.ru/book/ISBN9785976518650.html
http://www.studentlibrary.ru/book/ISBN9785893493580.html
http://www.studentlibrary.ru/book/ISBN9785893493580.html
http://www.studentlibrary.ru/book/ISBN9785976513655.html
http://www.studentlibrary.ru/book/ISBN9785976513655.html
http://www.studentlibrary.ru/book/ISBN9785893490251.html
http://www.studentlibrary.ru/book/ISBN9785893490251.html

JInsi MOATOTOBKM K 3aHATHSAM OOYYAOUIMHCS MOXET BOCIOJIB30BaThCs MaTepHaIaMHu,
pa3MeEIIEeHHBIMH B 3JICKTPOHHBIX OMOITHOTEYHBIX CHCTEMAX:
1. http://www.biblioclub.ru 9BC «YuuBepcuTeTckas OnOIMOTEKa OHIANHY
2. www.e.lanbook.com DBC UsnarenscrBa «JIAHD)»

10. JInueH3nOHHOE U CBOOOTHO pacpocTPaHsieMoe MPOrpaMMHoe odecreyeHne

HaumenoBanue Jorosop
CepBHUC NPOBEPKU YHUKAIHBHOCTH TEKCTA Jorosop Ne 149/3K ot 24.07.2023
[Tnardopma BuaeokoHbepenimii Webinar Jorosop Ne C-9820 ot 14.12.2022
1C: Yuusepcurert [Ipod HoroBop Ne 27 ot 30.04.2014
kasperskyendpointsecurity Jorosop Ne 179/3K ot 18.08.2023
Apxusarop 7-zip BecruiaTHblit
AdobeAcrobat Reader DC becruiatHblii
Astra Linux Common Edition Joroop Ne 199/9T ot 12.09.2023
1C:DnexTponnoe odyuyenue. KopnoparupHblit Horosop Ne78/3T ot 06.06.2022
YHUBEPCUTET
1C: DnextponHoe oOyuenue. Be6-kabuner Horosop Ne 78/3T ot 06.06.2022
IpenoaaBaress U CTyIeHTa
KoncynbranT [linroc Joroop Ne 318/9T ot 09.01.2023

11. Onmcanue MaTepHATbHO-TeXHMYeCKOil 0a3bl, HeO00XOAMMON [Js1 OCYLIeCTBJICHUS
00pa30BaTeJILHOIO Ipouecca Mo AUCHUIINHE

CgeeHUsI 0 MATEPHAJILHO-TEXHUYECKOM O0ecTieYeHuH
kadeapbl 1eeKTOJ0THI, PYCCKOr0 A3bIKA U CONUAILHOI padoThl

Anpec HaumenoBanue ayauropuw, [lepeuens o6opynoBaHus
Ne ayauropun
yi. [lymkuna, 8 AynuTopus A1 IPOBEACHUS Y4yeOHas MeOenb Ha 25 OCaJ0YHBIX MECT
(y4eOHbIif KopItyc | JIEKIUI W 3aHATHH
Ne 3) ceMuHapckoro tuna Ayn. 1 Hudopmariontbie cTerHb! 6 ex.

Jocka

TeneBuzop, HOYyTOYK

MeTO):[I/I‘IeCKI/Ie " pa3aaTOYHbIC HATJIAAHBIC MaTCpUaJIbl

yi. ITymknHa, 8 Aynuropus A IPOBEICHUS VYuebnas meOesb Ha 14 mocagoyHbIX MeCT
(y4eOHbIif KopIyc | 3aHATHI CEMHHAPCKOTO TUIIA
Ne 3) Ayn.2 Hudopmarinonnsie cTeH bl 6 e

Jocka

MCTOI[I/I"ICCKI/IC " pa3aaTOYHbIC HATJIAAHBIC MAaTCPpUAJIbI

yi. ITymkuna, 8 Aynauropus s IPOBEIECHUS VYuebnas mebesb Ha 16 mocagoyHbIX MecT
(y4eOHbIif KopITyCc | 3aHATHI CEMHHAPCKOTO THIIA
No 3) Ayn.3 Hocka

HupopmalinoHHbIe CTEH/IBI 5 eI

MCTO)II/I‘ICCKI/IG 1 pa3gaTOYHbIC HATJIAAHBIC MaTCpUaAJIbl
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yiu. ITymkuna, 8
(yueOHbIi KOpITyC
Ne 3)

AynuTopust i POBEACHUS
3aHATUN CEMHUHAPCKOTO THUIIA
Ayn.4

Vuebnast Mmebenb Ha 16 mocagouHbIX MECT

Jlocka

HubopmaiimoHHbIe CTEHIBI 5 €.

MeTOI[I/I‘{eCKI/Ie " pa3aaTOYHbIC HATJIAAHBIC MaTCPpUAJIbI

yu. [lymrkuna, 8
(yueOHBII KOpITYC
Ne 3)

Aynauropus s IPOBEIESHUS
3aHATHN CEMHUHAPCKOTO THUIIA
Ayn.5

Vuebnast Mmebens Ha 18 mocagouHbIX MECT

Jocka

Hudopmarmonnsie cTeHab! 6 ex.

MeToaudecknue u pa3saaTO4YHbIC HAIJIAAHBIC MAaTCPUaAJIbI

yu. [lymrkuna, 8
(yueOHblii KopITyc
Ne 3)

AynuTopus 41 NPOBEACHUS
JICKIIUH U 3aHATUI
ceMuHapcKoro tumna Aya. 6

Vuebuast MeOenp Ha 28 mocagouYHbIX MECT

HudbopmarimoHHbIe CTEHIBI 5 €.

Jocka

TeneBu3zop, HOYTOYK, MPOEKTOP

MCTOI[I/I‘ICCKI/IG " pa3aaTOYHbIC HATJIAAHBIC MaTCpUAJIbI

ya. [lymkuna, 8
(yueOHBII KOpITYC
Ne 3)

AynuTopus A7 IPOBEACHUS
3aHSTUI CEMUHAPCKOTO THUIIA
Ayn.7

VYuebnas mebenb Ha 10 mocagoyHbIX MECT

Jlocka

MCTOI[I/I‘ICCKI/IG 1 pa3aaTOYHbIC HATVIAAHBIC MaTCpUAJIbI

yi. [lymkuna, 8
(yueOHBII KOpITYC
Ne 3)

ITomemenus ajs
CaMOCTOSITETFHOU PabOTHI
oOyJaroruxcs Kadeapol
Kabuner 3a (J1abopaHTckas)

KomMmnproTep ¢ BO3MOYKHOCTBIO TTOJIKITIOYEHHUS K CETH
«HnTepuer» u nocrynom B SUOC - 3 wir.

yi. [lymkuna, 8
(obmexutre Nel)

Aynauropus A IpOBeIeHUs
3aHSTUI CEMUHAPCKOTO THUIIA
Ayn.l

Vuebnasg mebenb Ha 14 mocagoyHbIX MECT

HNudopmarmonnslie cTeHabl 4 ex.

Jlocka

MeTO):[I/I‘IeCKI/Ie 1 pa3aaTOYHbIC HATJIAAHBIC MaTCpUaJIbl

yi. [lymkuna, 8
(o6mmexutne Nel)

Aynauropus s IPOBEIEHUS
JIEKIIUHU U 3aHSATUMN
ceMuHapckoro tuna Ayna.10

VuebHasg mebeib Ha 25 mocagoYHbIX MECT

Jocka

TeneBuzop, HOYyTOYK

CTeJIJIa)KI/I, MCETOJUYCCKUC U pa3sgaTOYHBIC HATJISI/THBIC
MaTcepUuaJibl

yi. Mupa, 310 AyauTopus Ui IPOBEACHUS VyebHas Mebesb Ha 32110CaI0YHBIX MECT
JIEKIIUHU U 3aHSATUMN
CEMHHApCKOIo TUIa Jocka 1 mir.
Ayn. 1 (324
ya. 1(324) NudpopmanmoHHble creHp 8 €.
HoytOyk 1 mrT.
yia. Mupa, 310 AynuTopus AJid NPOBEACHUS YueOHnas mebenp Ha 16 mocalouHBIX MECT
3aHIATHI CECMHUHAPCKOr'o TUIlia I/IH(I)OpMaL[I/IOHHBIC CTE€HIbI 1_6)1
Ayn. 2 (308)
TeneBuzop 1 mrt.
Hoyt6yxk 1 mT.
yi1. Mupa, 310 AynuTopus 11 IPOBEACHUS YyeOHas MeOesb Ha 12 ocagoYHbIX MECT

3aHATUI CEMUHAPCKOr0 THIIA
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Ayn. 3 (313) NudopmanmoHHble CTEHIbI 2 €.

yia. Mupa, 310 TTomenenus ans YyeOHas meOenb Ha 12 mocaoYHBIX MECT
CaMOCTOSITEITEHOM paboTHI
oOyuaromuxcs kKaeapsl HNudopmanuonHble CTEHIBI 2 1.
Ayn. (313)

ABroMaTu3MpoBaHHbIE paboure Mecta 1 (HOYTOYK) en. ¢
BO3MOXKHOCTBIO IMOAKIIOUEHUS K ceTu «IHTepHeT U

noctynom B OUOC
yi. [lymkwuna, 8 [Tomemenne st XpaHeHHS U PacxomHble MaTepHabl B KOJIWYECTBE, TO3BOJISIOMIEM
(yueOHblii Kopyc | mpo(UIaKTUIECKOTo 00yyYaromumMcs 0CBauBaTh YMEHHsI M HABBIKM MHAMBUAYAIEHO

Ne 3) o0cy>KuBaHHsl 000PYAOBAHUS
kadenpsl Ayn. 7a
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Pabouas nporpamMma qucuuIuinHbl «OCHOBBI /1€JI0NIPOU3BOICTBAY:

Pazpaborana:

Honent kadenps «/ledekronoruu, pycckoro s3bika u

COLIMATILHOM pabOTh», K.IICUXOJI.H., JOLEHT Oransa K.M.
O6cyxaeHa

Ha 3acenannu Kadeapsl «JledexTonorun, pyccKoro sS3bKka u
COLIMATBHOM PaboThI», K.ILH., 3aB. Kaenpoi Masiukas H.K.

CornacoBaHa W pPEKOMEHJIOBaHa K WCIOJb30BAHUIO B 00pa30BaTENIBHOM MpPOIECCe IS
oOydaromuxcst mo HampapiieHU0 moarotoBku 44.04.03 CnenmansHoe (medexTonoruveckoe)
obpazopanue 2024 rona Habopa ouHoi hopmbl 00yuenus 29.05.2024

PykoBoaurens OITOII BO Oransu K.M.

Jexan (akynbreTa 'yMaHUTAPHOTO U MEAUKO-OMOIOTUYECKOTO 00pa30BaHuUs ®enpro H.A.
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