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Bceero 3ET -2
Bcero yacos -72
N3 Hux
KonraktHas paboTa 1o Bugam -26
3aHATHI
JIEKINU -4
CEMMHApBI -6
KOHTPOJIb CAMOCTOSITENIbHOU -4
paboThI
CamocTosTenbpHas padoTta -58
3auer 4  cemecTp

r. CraBponois, 2026



1. eaun u 3a1a4n 0CBOEHHSI TUCHUIIIHHBI
Lenp ocBOEHHS AMCIUIUIMHBI — OCBOCHHUE COBOKYIMHOCTH TEOPETHUYECKUX 3HAHUU U

MPAKTHYECKUX
TEXHOJIOTHUH,

YMEHUH,

MO3BOJISIOIINX
B TOM 4MCJI€ HAa HHOCTPAaHHOM(BIX) A3bIKE(ax), A1 aKaJEeMHYECKOIo U

IIPUMCHATH

COBPCMCHHBEIC

KOMMYHUKaTHUBHBIC

HpO(l)eCCI/IOHaJ'IBHOFO BSaHMOﬂeﬁCTBHH; BECTHU YUECTHO-OTUCTHYIO JOKYMCHTANIO, B TOM YUCJIC B

ANEKTPOHHOM BUJIE.

2. Mecto aucunminnsl B ctpykrype OIIOII
Hucturmuaa «OCHOBBI 1€JI0MPOU3BOACTBA» OTHOCUTCA K (hakynpratuBHOM yactu OIIOII, e€

M3YYEHHUE OCYIIECTBISAETCS B

4 cemecTpe.

3HaHI/I5I, YMCHHA W HAaBBIKHM, IIOJIYYCHHBIC IIpU H3YYCHHU ﬂaHHOﬁ JUCHHUITIIMHBI
H€O6XOI[I/IMH AJI1 YCIICIIHOI'O OCBOCHUA AHUCHUINIMH MOCICAYIOMCTO YPOBHA W HPOXOXKICHUA
y‘le6HHX H IIPOU3BOJACTBCHHLIX ITPAKTHK.

3.Hepeqeﬂb NJIAHUPYEMBIX PpPE3YyJIbTaTOB Oﬁy‘leﬂﬂﬂ nmo AUCHMUIIJIMHE, COOTHECEHHbIX C
IVIAHUPYEMBIMH pPE3yJbTaTaMHU 0CBOCHHUSA 06pa30BaTeJ’[bHOI7I MporpaMmal

PGSYJ'IBTB.TBI OCBOC

HHA

crpoeCCHOHAIBHBIMU CTaHIapTaMU:

[TpodeccuonanbHbIi

CTaHaapT

JUCIUILINHBI

«Croenuanuct

110

chOopMyIUPOBAHbI

peadMIIMTalIMOHHON

B COOTBCTCTBHUH

pabore B

conmanpHoMchepey», YTBEPKIACHHBIA MPUKAa30M MHHHCTEPCTBA TPyNa U COIHMAIBHOMN 3alIUThI

P® o113 deBpans 2026 r. Ne

69mn.

Kozsr

[Tnanupyemsble pe3yabTaTbl 00y4eHUs

U COJEpKaHUE
KOMIIETEHIIU A

3HaThb

YmeTh

Bnanets
HaBBIKAMH

YK-4 CriocobeH npuMeHsTh CO

BPEMCHHBIC KOMMYH

MHOCTPaHHOM(BIX) sI3bIKe(ax), U1l aKaJIEMUYECKOTO

UKaTHUBHbBIE TEXHOJIOTHH,
1 IpOo(heCCHOHATILHOTO B3aUMOJIEHCTBUS

B TOM YHCJIC Ha

N vk- si1Mcnons3oBanue | nHGOpMaIMOHHO- | OTOUpATH MCIIOJIb30BaHUS
MH(OpPMaLMOHHO- KOMMYHMKAIIMOH | MH(OPMAIMOHHO- MH(pOPMaIMOHHO-
KOMMYHHKAI[MOHHBIX HbI€ TEXHOJOTUH | KOMMYHHMKAI[MOHHbIE | KOMMYHUKAIIHOHHBI
TEXHOJIOTMI TIIpM  TIOHUCKE TEXHOJIOTUHU X TEXHOJIOTUH
HeoOxoauMol nHpopmanuy B

nporecce pelieHus

CTaH/IapTHBIX u

HECTaH/IapTHBIX

KOMMYHUKATUBHBIX 3a7a4 Ha

roCy/1apCTBEHHOM u

MHOCTPAaHHOM (-bIX) A3bIKaX

N vk- s2Benenune nenoBoit | OCHOBBI J1€/10BOM | OTOMpATh Wcnonp3oBanua B
NIEPETINCKH, c YUETOM | MIEPENUCKU IIpaBWJIbHbIE JIEJIOBOM TEepenucKe
0COOEHHOCTEH  CTUJIMCTHKHU CTHJINCTUYECKHE MPaBUIIbHBIX
OopUIHATEHBIX u MIPUEMBI CTHJINCTUYECKUX
HEO(DUITHATBHBIX IIUCEM, IPUEMOB
COLIMOKYJIBTYPHBIX pa3iIn4ui

B dbopmare

KOPPECTIOHIEHIINN Ha

roCyJapCTBEHHOM u

WHOCTPAHHOM (-BIX) SI3BIKAX




TSt OpraHH3aluH
3P PEKTUBHOTO

aKaJIEMHYECKOTO u

npo¢ecCuoHaIBHOTO

B3aUMOJICUCTBUSA

" VK- 43Co0moaenue | Otuky  Bemenus | Cobmoaarhb 9THKY | Begenuss  menoBbIx
KyJbTYpbl ~ KOMMYHHKAIIUH | JEJIOBBIX BEJICHUSI JICTIOBBIX | pa3rOBOPOB

npu UCIIOJIb30BaHUH | Pa3rOBOPOB Pa3roBOpoOB

rOCYAapCTBEHHOTO "

WHOCTPAHHOTO (-bIX) SI3BIKOB
B MPOIIECCE BEICHUS YCTHBIX
JICIIOBBIX Pa3rOBOPOB

I1K - 6 Cnoco0OeH K BEJIEHHIO Y4ETHO-OTYETHOM JTOKYMEHTAIIMH, B TOM YHCJIE B QJIGKTPOHHOM BUJIE

W 1k - 6.1-

3HaeT npasuiia 0hOpMIICHUS
JOKYMEHTAIH B
MEIUIUHCKUX U IPYTUX
CIIeUaTN3UPOBAHHBIX
OpraHu3aIusIX

- npaBuia | - OCYIIECTBIIATh
odopmiteHHS paboTy C pasHBIMH
JOKYMEHTAIMK B | THIAaMH W 00bEeMaMu
MCIUIUHCKUX u yquHO'OquTHOﬁ
APYTHX JOKYMEHTAIIUH, B TOM
CIICIUATM3UPOBAH | YUCIC B JICKTPOHHOM
HBIX BHUJIC

OpTraHU3aLMAX

- COCTaBIICHUS U
0000IIIeHUST OTYETOB
0 MPOJICIIAHHOMN
pabote

4.00beM TMCUMILIMHBI B 32a4YeTHBIX €IMHMLAX ¢ YKa3aHHEM KOJMYeCTBAa aKaJeMHYeCKHUX
4YacoB, Bbl/IeJIEHHBIX HA KOHTAKTHYIO pa0oTy o0y4alolmuxcs ¢ npenojaaBaresieM (1o BUaam
YueOHBIX 3aHAAITHI) H HA CAMOCTOSITEJILHYIO Pa00Ty 00y4alommXxcs

MH(OPMAIIMOHHO-CTIPABOYHOM

KonTakTHas aymuTopHas CaMocTosiTenpHast
paboTa 00y4aroIuXxCcs ¢ pabora, B TOM
Ceme HaumeHnoBanue pa3aenon IpernoaaBaTeseM B yacax, B qucle
CTp JUCITUTUTAHBI TOM YUCJIC KOHCYJIbTaITU!
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4 Tema 1. OcHOBBI OpraHU3aIAA 2 4
JIeTTOTIPON3BOICTBA
4 Tema 2. PexkBU3UTHI U CTPyKTYypa | 2 4
JOKYMEHTa
4 Tema 3. Cucrema 2 4
OpraHHU3aIOHHO-
paciopsSANTEIbHOM
JOKYMEHTAITI!
4 Tema 4. Cuctema 2 6




AOKYMCHTAaIUN

Tema 5. JlokymeHTanus 1o
JUYHOMY COCTaBY

Tema 6. Opranuzanus
JOKYMEHTO000pOoTa

Tema 7. HoMenknatypa aein

Tema 8. @opmupoBaHue €.
[ToaroroBka fen K XpaHEHUIO

Tema 9. Texuuueckue cpeacTBa,

HCIIOJIb3YEMBIC B
ACIOIMPONU3BOJACTBE.

3a4€CT

HpOMe)KYTO‘IHaH aTTecranus:

HTOro mo fucuuIInHe:

YacoB 72

3av.ex._ 2

10 62

O6bem mpodeccnoHanbHOM
MPAKTUYECKOM IMOATOTOBKU

(ITIT)

6 yac/ 33% 9 yac/ 16%

O6beM mpodeccunoHanbHO
HaIpaBJICHHOW TIOJIrOTOBKU

(ITHIT)

6 yac./33% 23 yac./42%

5. Copep:kanue AUCHUNIMHBI (MOAYJsl), CTPYKTYPHUPOBaHHOe MO TemaM (pa3aenam) ¢
YKa3aHHEeM OTBeJIeHHOIr0 Ha HHMX KOJMYECTBA aKaJeMHYECKHX 4YaCOB M BHJIOB Y4eOHBIX

3aHATHH

5.1. Conep:xanue pa3iea0B 1 CHUILITHHbBI

Kon Haumenosanue pa3zaenon Copepxanue pa3zenoB (TeM)
KOMIIETEHIINH JTUCIUILTAHBI (TEM)
N yxk-41 Tema 1. OcHOBEI 1. 3nauenne JIOKyMEHTAIUU B
N yk-42 OpraHu3aIuu YIIPaBIEHYECKON AEATEIbHOCTH.
WNyk-43 JIeTIOTPON3BO/ICTBA 2. MectTo W ponb JIeIONPOM3BOJCTBA B
HMrix-6.1 yIpaBJICHUH.
3. JlenonpousBoaCTBO KaK byHKIms
yIpaBiIeHUS.
4. TlonsTie o  JokyMeHTax.  DyHKIUH
JIOKYMEHTOB B yIpaBIeHUN CUCTEMBI
JOKYMEHTAI1H.
5. YHU}UKAIUS CUCTEM JOKYMEHTHPOBAHHUS.
I'OCTsI 1 HOpMATHBBI.
6. Buapl JOKYMEHTOB.
Nyk-41 Tema 2. PexkBU3UTHI U 1. ®opmysip COBpeMEHHOTO YIPaBIEHYECKOTO
N yk-42 CTPYKTypa JOKYMEHTa JAOKYMCHTA. [TonsTue o PCKBU3UTE. Cocras
Nyk-43 PEKBU3HTOB, UX pacrojoxkeHnue. TpedoBaHus K
Hrix-6.1 0(hOpMIICHHIO PEKBU3UTOB.

2. llonsTne «OmaHk noKyMeHTa». Bums
OJIaHKOB U TIOPSIOK PACTIONIOXKEHHS PEKBU3UTOB
B Oanke (yrioBoe u nieHTpoBanHoe). CoctaB




PEKBHU3UTOB, HA3HAYEHHE, 0COOCHHOCTH

o OopMIICHHUS Pa3INYHBIX BUIOB OJIAHKOB.
OcobenHocTH paboTHI ¢ OJJaHKaMU C TepOOBOM
cumBoJIKoi. Dopmarsl OymMaskHBIX
JTIOKYMEHTOB.

3. TpebGoBaHus K M3rOTOBICHHUIO TOKYMEHTOB.
TekcT noKymMeHTa, ero CTpyKTypa 1 TpeboBaHus
K COCTaBJICHUIO.

Nyk-41
Nvk-42
Nyk-43
Wnk-6.1

Tema 3. Cucrema
OpraHU3aIMOHHO-
pacnopsIUuTeIbHON
JIOKYMEHTAITUH.

1. TlousTue u QyHKIUU OPTaHU3AIHOHHO-
pacniopsiautenbHor qokymeHTaruu (OPJT).
Buast OP/]. OpranuzannoHHbie JOKYMEHTHI:
VYcras, [lonoxenue, Muctpykiuu. [lopsaok nx
COCTABJICHUS U UCIIOJIb30BAHUSI.

2. PacnopsautenbHble JOKYMEHTBI:
[TocranoBnenus, Pemenus, [Ipukassi,
Pacniopsixkennst, Ykazanust. [Topsigok nx
COCTAaBJICHUS, TIOJIMTUCAHUS U UCTIOJIb30BAHMSL.
3. Hasznayenwue u opopmieHre TPUKa30B MO
OCHOBHOU JIEATEIBbHOCTH

Nyk-41
Nyk-42
Nyk-43
Nrnk-6.1

Tema 4. Cuctema
UH(POPMAIIMOHHO-
CIIPaBOYHOM JOKYMEHTAlUU

1. Ha3nauenue u Bubl HHOOPMAITIOHHO-
CIIPABOYHBIX JIOKYMCHTOB

2. HasHaveHue, cOCTaB pEKBH3UTOB U MOPSIOK
0 OpPMIICHHUS: TPOTOKOJIOB, AKTOB, JOKJIATHBIX
3aIUCOK, CITY’)KEOHBIX MTUCEM.

3. HaszHauenwme, cocTaB peKBH3UTOB U TIOPSIOK
odopmiieHus ciTykeOHbIX muceM. Buabl
CITY’KEOHBIX MHUCEM.

4. TlpaBuna opopMiIeHHS IETOBBIX MTUCEM.
PazHOBHIHOCTH CITY)KEOHBIX TTHCEM.

5. JlokyMeHTHI, IepefiaBaeMble TI0 KaHallaM
3JIEKTPOCBS3H: akcorpamma, TeredoHorpaMma

Nyk-41
Nyk-42
Nyk-43
Nrik-6.1

Tema 5. JlokymMeHTanus 1o
JUYHOMY COCTaBY

1. Ha3naueHue TMYHBIX TOKYMEHTOB.
KanpoBas tokymeHTauuss — TpyJ10BbIe
KOHTPAKTBI, IPUKA3bI 110 TMYHOMY COCTaBY,
TPY/IOBbIE KHU)KKH.

2. YuudunupoBaHHbIe GOPMBI TIEPBUIHOM
YYETHOH TOKYMEHTAllUHU 110 TPYy U €ro oIaTe.
KondpuneHmansHOCTh TOKYMEHTOB 110 JITYHOMY
COCTaBy.

3. OcobenHocTH 0OPMIICHHUS Pe3tOME,
3asBJICHUI, aHKET, aBTOOHOTpaduid.




N yk-41
Nyk-42
N yk-43
Nrnk-6.1

Tema 6. Opranuzanus
JIOKyMEHTO000pOoTa

1. Opraamzanus paboOTHI C MOCTYMAIOITUMU
(«BXOIALIMMUY) U OTIPABIIAEMBIMU
(«HCXOSIMMEY) JOKYMEHTAMHU.

2. IlpaBuna opranuzanuu paboTHI C
BHYTPEHHUMHU JIOKYMEHTAMHU.

3. Perucrpanms JOKyMEHTOB - COCTaBHas
4acTh TEXHOJOTHH OpraHu3aluu padoThI ¢
JnoKyMeHTamu. L{enn 1 OCHOBHBIE IPUHIIMITBI
perucTpamnuu J0KyMEeHTOB.

4. ®opMbl perucTpay J0KYMEHTOB U
nopsaoK ux 3anonHeHus. XKypHansHas ¢popma
peructpanuu. PeructpamoHHO-KOHTPOIbHAS
KapTOyKa.

Nyk-41
Nyk-42
Nyk-43
Nrnik-6.1

Tema 7. Homenkiarypa aen

1. TlousTue «HOMeHKnarypa aen». Haznauenue
¥ BHJIbl HOMEHKJIATYphI fei. Tunosas,
IpUMeEpHasi 1 KOHKPEeTHAsi HOMEHKJIATypa Jell.
2. TpebGoBanwus, MpeIbABIICMbIC K
COCTABJICHUIO ¥ 3aIIOJIHEHUIO (POPMBI
HOMEHKJIATYyphl JeJ1 OpraHu3aluu. 3arojoBKU
JIeTl, UX CUCTeMaTu3aius U (OpMyJIMPOBKH B
HOMeHKJ1atype jies. Cpoku XpaHEeHus 1.

3. Tlopsamok cocTaBiIeHUS M YTBEPKICHUS
HOMEHKJIATYphl A€ OpraHu3anuu
(yupexneHus).

Nyk-41
Nyk-42
Nyk-43
Nrik-6.1

Tema 8. ®opmupoBaHue Jen.
IToaroroBka e K XpaHEHHUIO

1. TlpaBuna popmMupoBaHUS pa3IUYHBIX
KaTeropuii TOKyMEHTOB B J€la.

2. OTBETCTBEHHOCTH 332 COXPAaHHOCTb
NOKyMeHTOB. [loHsTHE «9KCIIEpTH3a LIEHHOCTH
JIOKYMEHTOBY.

3. Tlonsatue «odpopmienue nenay. OCHOBHbIE
TpeOoBaHUs, PeAbSBIIEMbIE K 0(DOPMIIEHUIO
nen. [TonHoe u yacTuyHOE 0(hOpMIIEHHUE JIEI.
4. Tlommmuska nein. CocraBiieHue
3aBEpUTENBHON HAIIUCH, BHYTPEHHEN OMMCH.
Odopmiierne 00I0XKKH Jiea.

5. IlpaBuia nepenauu Jieq Ha XpaHEHUE B
apxuB

Nyk-41
Nyk-42
Nyk-a3
Nrnk-6.1

Tema 9. Texunueckue
CPEACTBA, UCIOJIb3YEMBIE B
JIETIONTPOU3BOJICTBE.

1. Tloustue «oprrexuuka». KomnbroTepHble
CPEICTBA MOArOTOBKHU JTOKYMEHTOB.

2. OCHOBHBIC BHJIBI OPTaHU3AIMOHHON
TEXHUKH.

3. WsrotomieHune, KOMMUPOBaHHUE U
TUPAXKUPOBAHUE TOKYMEHTOB.

4. CpenctBa 00pabOTKH TOKYMEHTOB.
[IpaBumna 6e3omacHON pabOThI C OPTTEXHUKOM.
5. Hcnonp3oBaHue TEXHUYECKUX CPEJCTB B
JIEJI0NPOU3BOJICTBE




5.2.JIekuun

Ne
TEMBI

HaumenoBanue
JIEKIIUH

Koi-
BO
4acoB

[Tepeuenn yueOHBIX
BOIIPOCOB

®opmMma
IIPOBEACHUSA

IIpakTrueckas
IIOATOTOBKA
qny
ITHIT)

OCHOBBI
OpraHu3aIHH
JIEIOTIPON3BOICTBA

1. 3nauenue
JIOKYMEHTAIuU B
YIIPABJICHYECKOU
JESITEIbHOCTH.

2. Mecto u poJib
JIEJIONPOU3BO/ICTBA B
YIIpaBICHUH.

3. [enonpousBOACTBO Kak
(GYHKIMS yIpaBIICHUS.

4. TlousiTue O NOKyMEHTax.
OyHKIMM ~ JTOKYMCHTOB B
yIpaBlIeHUU CUCTEMBI
JIOKYMEHTAITUH.

5. Yaudukanus CUCTEM
noxkymentupoBanus. [OCTol
Y HOPMATHBBL.

6. Buabl TOKyMEHTOB.

PexBu3uTh U

CTPYKTypa
JIOKYMEHTa

1. dopmysp
COBPEMEHHOTO
yIpaBIEeHYECKOTO
nokymeHTta. Ilonarue o
PEKBU3UTE. Cocras
PEKBH3UTOB, ux
pacnonoxenue. TpeboBaHus
K 0()OpPMJICHUIO PEKBU3UTOB.
2. [Tonstne  «OmaHk
JIOKyMeHTay». Buibl OJ1aHKOB
U TOPSIIOK PacHONIOKEHUS
PEKBU3UTOB B OsaHKe
(YyrmoBoe M IEHTPOBAHHOE).
Cocras PEKBU3UTOB,
Ha3HAYCHHE, OCOOCHHOCTHU
odopmITeHHS pa3IMYHBIX
BUIOB OJIaHKOB.
OcoOenHoctu  paboTel €
OmankaMu ¢ TepOOBOI
CHUMBOJIMKOM. dopmatsl
OyMaXKHBIX IOKYMEHTOB.

3. TpebGoBaHus K
W3TOTOBJICHUIO JIOKYMEHTOB.
Texkcr  nokymeHTa,  €ro
CTPYKTypa U TpeOOBaHUSA K
COCTaBJICHUIO.

Cucrema
OpraHU3aIMOHHO-

1. IlonsTue u
(GyHKLIMU OpraHU3allMOHHO-
pacnopsIUTEIbHON




pacropsIAUTEIbHON
JOKYMEHTALUU.

nokymentaruu (OP/).
Buaer OP/I.
OpranuzanyoHHbIe
JIOKYMEHTBI: Y CTaB,
[Tonoxxenue, UHCTpyKIIUU.
[Topsimok ux cocraBieHUs U
UCIOJIb30BaHUA.

2. PacniopsinutenbHble
JIOKYMEHTBI:
ITocTtanopnenus, Pemenus,
[Tpukassl, Pacniopsixenus,
Vkazanus. [lopsanok ux
COCTaBJICHUS, MOANUCAHUS U
WCIIOJI30BaHUS.

3. Haznauenue u
odopmIIeHHE MTPUKA30B TIO
OCHOBHOI1 J1€TEIbHOCTH

Tema 4. Cuctema
MH(pOPMaIMOHHO-
CIIPAaBOYHOM
JOKYMEHTAaIluu

1. Ha3snauenue u BUAbI
nH(pOpMaIMOHHO-
CIPaBOYHBIX TOKYMEHTOB
2. Hasnauenue, coctaB
PEKBU3UTOB U TIOPSIIOK

0o OopMIICHHUS: TPOTOKOJIOB,
aKTOB, JOKJIAHBIX 3aIHCOK,
CITy’K€OHBIX MUCEM.

3. Hasnauenwue, coctas
PEKBU3UTOB U MOPSIIOK
odopMIIeHHUS CITYKEOHBIX
nuceM. Busbl ciayxeOHbIX
TTHCEM.

4. TlpaBuna opopmiieHUs
JIETTOBBIX MTHUCEM.
Pa3zHoBHIHOCTH CTyKEeOHBIX
TTHCEM.

5. JloKyMeHTHI,
nepeaaBaeMble 10 KaHallaM
AIIEKTPOCBSI3U:
(akcorpamma,
TenedoHOTpaMMa

Tema 5.
JloxyMeHTanus mno
JUIHOMY COCTaBY

1. Ha3naueHue JTUYHBIX
nokymeHToB. KagpoBas
JOKYMEHTAIUsI — TPYAOBbIE
KOHTPAKTBI, IIPUKA3HI 1O
JMYHOMY COCTaBY, TPYIOBbIE
KHUKKH.

2. YHuuuIUpoBaHHBIE
(GbopMBbI IEPBUYHON yUETHOU
JOKYMEHTAIUH 110 TPYAY U
ero oruiaTe.
KoupuneHnmansHOCTh
JJOKYMEHTOB 110 JINYHOMY




COCTaBy.

3. OcobeHHOCTH
odopMIIeHHUSI pe3toMe,
3asBIICHUI, aHKET,
aBToOHMOTrpaduid.

Tema 6. 1. Opranuzanus paboTsl ¢
Opranuzanus IIOCTYINIAIOLIUMHU
JOKYMEHTO000pOoTa («BXOZSIUMNUY) U
OTIPABISAEMBIMU
(«HCXOIAMUMI)
JIOKyMEHTaMH.

2. llpaBuia opraHuzanuu
paboThl C BHYTPEHHUMHU
JIOKyMEHTaMHU.

3. Perucrpauus
JIOKYMEHTOB - COCTaBHasI
9acTh TEXHOJIOTHH
OpraHu3aI paboThI ¢
nokymeHTamu. Llenu u
OCHOBHBIE PUHITUIIBI
pEeTUCTpaIiK JOKYMEHTOB.
4. @®opMbl perucTpanuu
JIOKYMEHTOB | IOPSIIOK UX
3anonHenus. JKypHaibHas
dbopma perucTpaium.
Perucrparnmonso-
KOHTPOJIbHASI KApTOYKa.

Bcero uacos 4

5.3. CemnHapbl
Jlannblil Bu paboThI HE IPETYCMOTPEH YUEOHBIM IUIAHOM

5.4. JlaGopaTopHble 3aHATHSA
JlanHblii Buj paboThI HE MPEAYCMOTPEH Y4eOHBIM TIIAHOM

5.5. lIpakTuyeckue 3aHATHSA

Ne HanmenoBanue Koin- | Ilepeuyens yuebnbix Bonpocos | @opma | [Ipakruyecka
TEMBl | 3aHATHUS BO IpoBeA | s1 MOArOTOBKA
4acoB eHus (ITT/TTHIT)
1. Tema 3. Cucrema 2 1. Tlonsarue u pyHKIMU [THIT
OpraHU3alMOHHO- OpraHU3alMOHHO-
pacnopsIuTeIbHON pacnopsauTenbHOU
JOKyMEHTaLHK noxymenTanuu (OP/]). Buabt

OP/l. OpranuzanuoHHbIe
JIOKYMEHTBI: Y CTaB,
ITonoxenue, MuCcTpYyKIIUK.
[Topsimok ux cocTaBieHus U
HCIIOJIb30BaHUS.

2. PacnopsaurenpHbIe




nokyMmeHThl: [locTaHOBNIEHUS,
Pewmenus, [Ipukassi,
Pacnopspkenus, Ykazanus.
[Topsimok ux cocTaBiieHUS,
MOJAMUCAHUS U
MCIIO0JIb30BaHUS.

3. Haznauenwue u

o opMIICHHE TTPUKA30B TIO
OCHOBHOI1 J1eTeIbHOCTH

Tema 4. Cuctema
MH(pOPMaIMOHHO-
CIIPAaBOYHOM
JOKYMEHTaIluu

1. Ha3suayenue u BUABI
nH(pOpMaIMOHHO-
CIIPABOYHBIX JIOKYMEHTOB

2. Hasznauenwue, cocTaB
PEKBH3UTOB U TIOPSIOK

0o OpMIICHHUS: TPOTOKOJIOB,
AKTOB, JIOKJIQ/IHBIX 3aIHCOK,
CITy’K€OHBIX MUCEM.

3. Hasnaueune, cocras
PEKBU3UTOB U MOPSATOK

0o OpMIICHHUS CITYKEOHBIX
nuceM. Buabl ciy:xeGHbIX
MTHCEM.

4, TlpaBwia ohopmIICHHS
JIEJIOBBIX TTUCEM.
PaznoBugHOCTH CiTy:K€OHBIX
THCEM.

5. JlokyMeHTHI,
nepeiaBaeMbIe 10 KaHaJIaM
AIIEKTPOCBS3U: (hakcorpaMma,
TenepoHorpamma

ITHII

Tema 5.
JloxyMeHTanus 1o
JINYHOMY COCTaBY

1. Ha3naueHue TUYHBIX
NoKyMeHTOB. KanpoBas
JOKYMEHTaIUsl — TPY/AOBbIE
KOHTPAKThI, IPUKA3bI 1O
JUYHOMY COCTaBY, TPY/IOBbIE
KHIDKKH.

2. YHuUIUpoBaHHBIC
(bopMBbI IEPBUYHON yuETHON
JTOKYMEHTAIU 10 TPYAY U
€ro oIiare.
KonduaenmnuanbHOCTH
JIOKYMEHTOB 110 JJUYHOMY
COCTaBy.

3. Ocobennoctu
odopMIIeHHUSI pe3roMe,
3asBJICHUH, aHKET,
aBroOuorpadui.

ITHII

Tema 6.
Opranuzanus
JTOKYMEHTO000poTa

1. Opraamsanus paboThI C
MOCTYHAIO MU
(«BXOAATIMMU ) U

ITHIT
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OTIIPABIIIEMBIMU
(«HCXOAIIUME»)
JIOKYMEHTaMH.

2. IlpaBuna opranuzanuu
paboThl ¢ BHYTPEHHUMHU
JIOKyMEHTaMH.

3. Perucrpanus
JIOKYMEHTOB - COCTaBHasI
4acTh TEXHOJIOTUU
opranu3zanuu paboTsl ¢
nokymeHTamu. Llenu u
OCHOBHBI€ ITPUHIIUIIBI
perucTpanuu JOKyMEHTOB.
4. @®opMbl perucTpanuu
JIOKYMEHTOB U MOPAIOK UX
3anonHeHus. XXypHanpHas
dbopma peructparmu.
Perucrpanuonno-
KOHTPOJIbHASI KApTOUKa.

Tema 7.
Homenkiarypa nen

1. TlonsiTue «HOMEHKIATypa
nen». Haznauenue u BUibl
HOMEHKJIATypHI Aen. Tumnosasi,
IpUMEpHasl U KOHKpEeTHas
HOMEHKJIaTypa Jedl.

2. TpeboBanus,
NPEIbABISIEMBIE K
COCTaBJICHUIO U 3aI10JIHEHHIO
(OpMbI HOMEHKJIATYpPBI A€l
OpraHu3aluy. 3arojoBKU
JelT, X CHCTEMAaTh3alus 1
(bopMyIHPOBKH B
HOMeHKJatype aen. Cpoku
XpaHeHus Jedl.

3. Tlopsmok cocTaBICHUS U
YTBEP)KJICHHUSI HOMEHKJIATyphl
JIe]l OpraHu3auu
(yupexnenus).

ITHII

Tema 8.
dopmMupoBaHue
nexn. Iloaroroska
JIeN K XpaHEeHUIO

1. TIpaBuna popmupoBaHus
Pa3IMYHBIX KaTETOpHUN
JIOKYMEHTOB B JIeJia.

2. OTBETCTBEHHOCTb 32
COXPaHHOCTh IOKYMEHTOB.
[TonsTHE «3KCIIEpTH3a
HEHHOCTH JOKYMEHTOBY.

3. Tlonsarue «ohopmieHue
nenay. OCHOBHBIE
TpeOOBaHUSs, IPEIBSIBISIEMbIC
K opopmuenuro nein. [lonnoe
1 9acTHYHOE 0hOopMIICHHE
Jelt.

4, TloxgmmumBka gei.

ITHII
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CocTaBieHue 3aBEpPUTETHLHON

HaJIIMCU, BHYTPEHHEU OIUCH.

Odopmienue 0010KKH J1ena.
5. [IlpaBuna nepenauu gen
Ha XpaHEHHE B apXUB

7. Tema 9. 1. TloHsATHE «OPTTEXHUKAY. [THIT
TexHUYEeCcKue Komnerorepnsie cpencraa
CcpescTBa, MOATOTOBKU JJOKYMEHTOB.
HCIIONB3YEMbIE B 2. OcHOBHEBIE BI/\I'I[BI
TIENOTIPOM3BOJICTBE. OpraHU3aIMOHHOW TEXHUKH.
3. MUsrorosienue,
KOITUPOBAHUE U
TUPKUPOBAHHUE JOKYMEHTOB.
4. CpencrBa 00paboTKH
JIOKyMeHTOB. [IpaBuiia
0e3omacHOi paboThI ¢
OPITEXHHUKOM.
5. MHcnonws3oBaHue
TEXHUYECKUX CPE/ICTB B
JIETIOTIPOU3BOJICTBE
Bcero uacos 6 6
5.6. Knunnuyeckne npakrnyeckue 3aHATHS
Jannblii Bug paboThl HE IPETyCMOTPEH yU4E€OHBIM IIAHOM
5.7.CamocTrosiTe/ibHAs (BHeayAuTOpHas) padora
HanmenoBanue TeMbI Bug O1eHo4HOE Kon-Bo Kon
JUCIUILIAHEI WITH CaMOCTOSTEIbHOM CPEIICTBO 4acoB/ WHJKATOpa
pasnena BHEayIUTOPHOMN KOJI-BO YaC | KOMIIETCHI[UU
paboThI Ha
00y4JaroInXCsl/KOHT TTHIT+IIIT
poJIb
CaMOCTOSITEIbHOM
paboThHI
PexBU3UTH 1 Konmpons NunuBuayans 4/4 U vyk-41
CTPYKTYypa JOKyMEHTa CamocmosmenbHou HOE 3aJIaHue Uvk-42
pabomwt (ITHII/III) Nyxk-43
Nnk-6.1
Cucrema Koumponw NunuBugyansb 4/4 U yk-a1
OpraHU3alMOHHO- camocmosimesnbHou HOE 3aJIlaHue W vyk-a2
pacnopsiAuTeIbHON pabomur (IIHI/IIII) N vk-43
JOKYMEHTAITUU Nnk-6.1
Cucrema Brinonnenue NunuBunyansH 4/4 U yk-a1
MH(POPMAHOHHO- HMHJAUBUIYaJIbHBIX o€ 3aJlaHue N yk-42
CIIPaBOUHOI sananmit (ITHIT/III) N yk-43
JTOKYMEHTAITUH Nrnik-6.1
JloxymeHnTanus no IToaroTroBka k TecToBBIC 6/6 N vyk-41
JTMYHOMY COCTaBY TECTHPOBAHHIO 3a/1aHus Uyx-42
HNyk-43
Nrik-6.1
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Opranuzanus [ToaroroBka k TecToBbie 6/6 Nyk-41
JIOKyMEHT0060poTa TECTHPOBAHMIO 3a1aHus Wyk-42
Nyk-43
Hrk-6.1
Homenknarypa nen [ToaroroBka k Keiic-3agaun 6/6 Nk 41
PELICHUIO N yk-4.2
kerico(ITHIT) Uvyk-43
Hrik-6.1
dopMHUpOBaHUE JEII. CaMOCTOSITEIBHOE Bormpocsr mist 6/6 NUyk-41
Ioxroroeka gen K U3Yy4YCHUEC co0ecenoBaHuUs Nyk-a2
XPaHCHHIO muteparypsi(ITHIT) Wyk-43
Wrk-6.1
TexHuueckue cpeacTna, | BeimonHenue NunuBunyansH 6/6 Nyx-41
UCIIOJIb3YEMbIC B WHIUBUIYaTbHBIX oc 3a7aHue Nyx-42
ACIONPOU3BOJICTBC. saganui (ITHIT/IIIT) W vk-43
Mrk-6.1

Bcero yacos 58/58

6. IlepeueHb yueOHO-MeTOAMYECKOr0 OOecmedeHHs JI CAMOCTOSITENbHOI PadoThl
00y4YaKOIIUXCS MO TUCHHILINHE
1.JIexunoHHbBIN MaTepua 1o AucuuIuiMHe «OCHOBBI 1€J0IPOU3BOICTBAY.

2. MGTOI[I/I‘IGCKI/IG YKazaHugd K HPAaKTUYCCKHUM 3aHATUAM IO JUCHUIIIIMHC «OCHOBBI
JACJIOIIPOU3BOJACTBAN.

3. MeTOI[I/ILICCKI/Ie PECKOMCHAAIMHU 110 OpraHu3aluu CaMOCTOSITEIbHOM pa6OTbI 10
JUCHUITIIINHE «OCHOBBI ACJIOIIPOU3BOJACTBAY.

7. ®OoHX OLEHOYHBLIX CPeICTB /JA IMPOBeleHUs] IMPOMEKYTOYHON AaTTeCTAIMU
00y4YaOIIHUXCS 10 TUCHHILINHE

7.1 IlepedyeHb KOMIETEHIHI € yKa3aHHEM JITANoOB MX (POpPpMHUPOBAHHMS B Mpouecce
0CBOCHHUs 00pa30BaTEJIbHON MPOrPaMMbI

Kox komMnereHnun NHuKaTophl Cemectp Dran GopMHUpOBaHUsI
VK-4 Nyk-41 4 HPOMEKYTOUHBIH
Nyxk-4.2
N yk-43
I1K-6 Unk-6.1 4 POMEKYTOUHBIH

7.2 Onucanue nokasarteJieil 1 KpUTepueB M MIKAJ OLlCHUBAHUS KOMIIETCHIUH
Komnerenmuss YK-4: CriocobeH NMpuMEHSTh COBpEeMEHHbIE KOMMYHHMKATHBHBIE TE€XHOJOTHH, B
TOM YHCJI€ HAa HMHOCTPAHHOM(BIX) s3bIKe(aX), U1 aKaJeMUYeCKOro M MPOPEeCCHOHATBHOIO
B3aNMOJICHCTBHSA

U vyk- 41Mcnonp3oBanne HMH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMM MpH TOUCKE
HeoOXxoauMoi HHGpOpMalKMKW B MPOLECCe peHIeHHs CTaHAApTHBIX M HECTaHAapTHBIX
KOMMYHHUKaTHBHBIX 33/1a4 Ha TOCYAapCTBEHHOM U HHOCTPAHHOM (-bIX) S3BIKAX

OneHnBaembli pe3ynbTaT | Kpurepun oneHnBanus [Ipouenypa oueHnBaHus
(roxasareb) Texkymmit [TpomexyTo
KOHTpPOJIb qHast
aTTecTanus
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UH(POPMALMOHHO- [lepeuncnsier, ommceiBaer | CobecenoBa | UToroBoe
KOMMYHHUKAI[MOHHBIC OCHOBHBIC HHE WHJMBHIya
= TEXHOJIOTUH nH(OPMAITMOHHO- Breimonuenu | npHOE
§ KOMMYHUKAIIMOHHBIC e 3a1aHue
® TEXHOJIOTHH WHIUBHIya
JIBHBIX
3aHITUH
oTOMpaTh s Beaenus | CobecenoBa | UtoroBoe
uH(HOPMAIIMOHHO- JOKYMEHTAIluu  OTOWpaeT | HHUe WHJMBHTyall
KOMMYHHUKAI[MOHHBIC HaumOojee  mpuemieMbie | BelmonHeHue| bHOE
. TEXHOJIOTUH nH(OPMAITMOHHO- WHJUBHIyall | 3aJ1aHUE
323 KOMMYHUKAIIMOHHBIC BbHBIX Brmonnenue
> TEXHOJIOTHH 3aJaHul KypCOBOIt
TectupoBan | pabOThI
ue
HCITOJIb30BAHUS Beger noxkymenrtauuto B | Bemmonnenu | Mtorosoe
UH(OPMAITMOHHO- COOTBETCTBUH cle WHJIMBH]Iya
§ § KOMMYHUKAITHOHHBIX HEO0OXO0IUMBIMHU WHIUBUlya | JIbHOE
CES(: 2 | TexHONMOrUH HH(POPMaIIMOHHO- JIBHBIX 3aJaHue
M 2 KOMMYHHUKAITUOHHBIMH 3aJaHul
TEXHOJIOTHSIMHU

U yx- 42Benenne nenoBoil Mepenucky, ¢ y4eToM OCOOEHHOCTEH CTUIIMCTHKU O(ULHUANIbHBIX U
HEO(QUIMANBHBIX IHUCEM, COLMOKYJIbTYPHBIX pa3auuuili B (opMare KOPpPECHOHJEHIMU Ha

rOCyJapCTBEHHOM W HWHOCTPAaHHOM (-bIX) S3BIKax JUIs

aKaJIeMUUECKOro M Mpo(dhecCHOHATBFHOTO B3aUMOICHCTBHS

OpraHu3alNH

3¢ deKkTUBHOTrO

OueHuBaeMblii pesyabTaT | Kpurepun oneHuBaHus IIpouenypa oneHuBaHus
(Tlokazarers) Texymuit IIpomexyTo
KOHTPOJIb qHast
aTTecranus
OcHOBBI nenoBoit | Xapakrepusyer ocHoBHbIe | CobecenoBa | Mtorosoe
MePETUCKI OCOOCHHOCTH  JI€JIOBOTO | HUE UHIUBUAYA
. CTHIIA Beimonnenu | n1pHOE
§ e 3aj1aHKe
® UHIUBUAYA
JIBHBIX
3aHATHI
oTOUpaTh npaBuiibHble | COOTHOCUT ocHoBHBIe | CobecenoBa | Torosoe
CTHJINCTUYECKUE MPUEMBI CTHJINCTUYECKHE TMPHEMBI | HUE MHIUBUAYAI
= C TEKCTOM Brimonnenue| bHOE
§ UHAUBUAYAJ | 3a7jaHKe
> BHBIX Brinosinenue
3alaHuI KYpCOBOM
TectupoBan | paboTbI
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uc

HIEPEINCKE

Bnaneer
HABBIKOM

Hcnonn3oBanusg B JIe€I0BOU
MPaBUIIbHBIX
CTUJIMCTUYECKUX MPUEMOB

AOKYMCHTBI C
IMPUMCHCHUA

CocraBisier opuaabHbIe

CTUIIMCTUYCCKUX ITPHUEMOB

Brinonuenn

YUETOM | €

WHJMBHIya
JIBHBIX
3aJaHuN

Htorosoe
WHOUBUYyA
JIbHOE
3aJlaHue

41 VK-

43Co0nIoieHNEe KyJIbTYpbl KOMMYHUKALMA IPU HCIOJIb30BAaHUU

MHOCTPAHHOTO (-bIX) A3bIKOB B IIPOLIECCE BEJEHUS YCTHBIX JEJIOBBIX Pa3rOBOPOB

roCy/lapCTBEHHOI'O U

OneHuBacMEbIN pesyabrar | Kputepun oueHuBaHus [Ipouenypa oueHuBaHUS
(moxazateis) Texymuit [TpomexyTo
KOHTPOJIb YyHas
aTTecTalys
OTHUKY Benenus | [lepeuncnser ocHoBHbIe | CobecenoBanu | MTorosoe
= JIETIOBBIX Pa3rOBOPOB | KOMIOHEHTHI JICIIOBOIO | € WHIUBHIya
sé pasroBopa u ux ocooeHHocTH | BrimonHenue JIBHOE
® WHMBUIYaIbH | 33JIaHUE
BIX 3aHATHH
Cobmonath 3TuKy | CocraBisieT nenoBoii | CobecenoBanue| MtoroBoe
BEICHUS JIEJIOBBIX | Pa3roBOp c ydyeTroM | BeimonHeHue WHIUBUTyall
H pa3roBOpOB ATUYECKUX MPUHIIUIIOB WHJIUBUJIyaJIbH | bHOE
§ BIX 3aJaHui 3aJIaHUe
> TectupoBanue | BoinmonHenune
KYpCOBOM
paboThI
o S Benenus nenoBbix | OpraHuzyer JenoBol | BeimojaHeHne Hrorosoe
§ g pPa3roBOpoOB pasroBop ¢ CcOONIOJEHUEM | MHAUBHUIYAIbH | HHIUBUIYA
s % KYJIbTYpbl KOMMYHUKALIUH BIX 3aJaHUM JIBHOE
A= 3aJJaHue

KOMHCTGHI_II/ISI IIK — 6 CnocobeH k BCACHUIO quTHO-OquTHOﬁ AOKYMCHTAIlMHU, B TOM YUCJIC B

3JICKTPOHHOM BHJIE
Unke.1 3Haer mnpaBmia

odopmIIeHUS

AOKYMCHTAaIUU

CIICHUAIM3UPOBAHHBIX OpraHU3alusIXxX

MEIUIIMHCKAX

U JIpYTUx

OueHuBaeMblii
(mokazarenn)

pe3ynbTaT

Kpurepun onieHnBaHus

[Ipouenypa oueHuBaHUsA

Texymmit
KOHTPOJIb

[IpomexyTo
YHaA
aTTecTanus
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npaBuwia opopmiieHus | OnuceiBaeT npasuia | CobecenoBanu | Mrorosoe
JIOKYMEHTAIUU B | obopMIICHUS JOKYMEHTAINH | € WHJMBHIya
§ METUIIUHCKUX U | B MEOUIMHCKUX M JApyrux | Beimonnenue | JbHOE
e JIPYTUX CIIELUATTU3UPOBAHHBIX WHJUBUIyaJIbH | 3aJaHUE
CIIELMAJIM3UPOBAHHBIX | OPraHU3aLUsIX bIX 3aHATUHI
OpraHu3alusIX
OCYIIECTBIISATh paboTy | 3amonHser pasHble Tumnbel u | CobecenoBanue| MTorosoe
C pa3HbIMU TUIIAMU U | BUJBI Y4E€THO-OTUETHOM | BhinmonHeHue | MHAUBUAYaNT
& o0beMaMH  Y4YETHO- | JOKYMEHTAllMM, B TOM YHUCJI€ | MHIUBUIYAJIbH | bHOE
g OTYETHOMN B 3JIEKTPOHHOM BHUJIE bIX 3aJIlaHUI 3aJJaHue
> JOKYMEHTAlUHu, B TOM TectupoBanue | BoinonHenue
YHCII€ B AJIEKTPOHHOM KYpCOBOM
BUJIE paboThI
. s | COCTaBJeHUs u | CocraBmsier u  o0oOmiaer | Beimonnenue | Utorosoe
ié( g 00O0OIIECHHSI OTYETOB O | OTYETHI O  NPOJCIAHHOW | HHIMBUAYabH | HHAUBHIYA
g é TpojieNanHoii pabore | pabore BIX 3a1aHUM JEHOE
A 3a/1aHHe

Onucanue mKajI OLEHUBAHUSA

B pamkax OamnbHO-pEHTHMHIOBOM CHCTEMBI YCIIEBAEMOCTh CTYIEHTOB IO KaXKIOH
JUCHUIINIMHE OLCHUBACTCA B XOAC TCKYIICTO KOHTPOJIA H HpOMe)KYTOqHOﬁ aTTeCcTaluu.
MaxkcuManbHO BO3MOXKHBIM Oail 3a TEKYIIMH KOHTPOJIb YCTaHABIMBAECTCS PAaBHBIM 5 0aslioB.
PelitunroBEIi 62/t 32 paboTy B cemecTpe GOpMUPYETCs Kak cpeaHee apuMETHIECKOe 3a BCe
BUAbl paboT oOy4aromuxcs, NpPeAyCMOTPEHHBIX pabouyeil mporpaMMoil JUCHUIUIMHBL
PeittunroBeiii 6amn 3a sk3aMeH (QoOpMHUPYETCS U3 CIEAYIONIUX COCTABISIONMIMX: OICHKU 3a
TECTUPOBAaHUE; OIEHKa NPaKTUYECKMX HaBBIKOB M  yMEHHH; cobeceoBaHUE IO
9K3aMCHAlIlMOHHBIM BOIIpOCaM.

PeliTHTOBBIN Gasu1, BBICTABISEMBIN CTYACHTY, (UKCUPYETCS B CIELUAIBHON BEJIOMOCTH U
JAOBOJUTCA 10 CBCACHUA CTYACHTOB.

7.3 TunoBble KOHTPOJIbHbIC 3aJaHUsl WM HMHbIE MaTepHa/bl, HCOOXOAUMBbIEC IS
OLICHKM 3HAHUIl, YMEHHH, HABBIKOB W (MJIM) ONBITA JEATEJbLHOCTH, XapaKTEPH3YIOLIUX
3Tanbl (POPMHUPOBAHUS KOMIIETCHIIHI B Po1ecce 0CBOCHHUS 00pa30BaTeIbHOI MPOrpaMMbl

3ayer BBICTABISIETCA MO pe3yjibTaTaM paboThl B CEMECTpe, NMpH cauye BCEX OLIEHOYHBIX
MEpPOIPUATHM, TPEAYCMOTPEHHBIX TEKYILMM KOHTpPOJIEM ycreBaeMocTH. IIpouenypa 3adera xkax
OTJeJIbHOE KOHTPOJIbHOE MEPOIpPUATHE HE MPOBOJIUTCS, OLEHMBAHWE 3HAHUI OOyyarolerocs
IIPOMCXOAMT I10 PE3YJIBTATAM TEKYILIETO KOHTPOJISL.

Hepeqem, NPAKTUYICCKUX HABBIKOB /I TEKYIICIr0o KOHTPOJIA MO0 TUCHUIIJIHHE:

1. CocraBnsietr u 0000IIa€T OTUETHI O MPOJICTAHHON paboTe

2. 3amoiHsgeT pa3Hble THUIBI M BHUJBI YYeTHO-OTYCTHOH JIOKYMEHTAIlMH, B TOM YHCIIC B
AJIEKTPOHHOM BHJIE

3. OpraHu3syeT JIeJI0BOM pa3roBOp C COOJIIOICHUEM KYJIbTYPbl KOMMYHHUKAITUN

4. CocraBisieT IeJI0BOM pa3roBOp C YIETOM ITUYECKUX MPUHITUIIOB

5. CocraBmsier oduIManbHBIE JOKYMEHTHI C YYE€TOM NPHUMEHEHUS CTHUIMCTHYECKUX
MIPUEMOB

6. COOTHOCHUT OCHOBHBIC CTHIINCTHICCKHUE IIPUEMBI C TEKCTOM

7. Bemer [OKyMEHTalMIO B COOTBETCTBHM C HEOOXOAMMBIMU HH(DOPMAIIMOHHO-
KOMMYHHKAIITMOHHBIMH T€XHOJIOTHSIMHU.

Bomnpocsl 11t IPOBEPKH YPOBHS TeOPeTHYECKOH MOATOTOBKH 00y4Yaromierocss B xojae
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TeKylIero KOHTPOoJIst

1. OcHoOBBI Opranu3anuy AeI0NpOU3BOICTBA

PexBU3UTHI U CTPYKTYpa JOKYMEHTA

Cucrema opraHu3allMOHHO-PAcIOPSIAUTEIbHON JOKYMEHTALIMH.

Cucrema nHGOPMAITMOHHO-CIIPABOYHOM IOKYMEHTALIUN

JloKyMeHTa1us 1Mo JUYHOMY COCTaBy

Opranu3zanus J0KyMEeHT0000poTa

Howmenxkiarypa gen

®opmuposanue aein. [loagroroska nen Kk XpaHeHHUIO

TexHuueckue cpeacTBa, UCIOJIb3YEMBIE B AEIONPOU3BOJICTBE.
7.3.1 ®opmMyJHpoBKa 3aJaHUS1 U TEMATHKA KYPCOBBIX PadoT— HE MPEayCMOTPEHBI

y4€OHBIM TIJIAHOM

COoNO R~ N

7.4 Metoanueckue MaTepuajbl, ONpeaesioliie NMpPoueaypbl OLeHUBAHUA 3HAHWM,
YMeHHI, HaBBIKOB M (MJIH) ONBITA JAeATEJbHOCTH, XaPaKTePU3YKOIIMX 3TANbI
(opMupoOBaHUA KOMNETEHIN I

OHGHI/IBaHI/Ie C(l)OpMI/IpOBaHHOCTI/I KOMIICTCHIIMU OCYHICCTBIACTCA Ha IMPAKTUUYCCKHUX
3aHATUAX B XOJI€ TeKYIIero KoHTpos. [Ipu oneHnBaHuM pe3ynbTaToB 00yUYEHUS O TUCIUILTNHE
«OCHOBBI 1€JIONPOU3BOIACTBAY YUUTHIBACTCS:

— aAKTUBHOC Yy4aCTHUC B MIPAKTHUYCCKUX 3aHATUAX,

— TMOATOTOBKA JIOKJIA/I0B U BBICTYIUICHUE Ha KOH(MEpEeHIINH;

— peuIeHnEe KEHCOoB.

8. YueOHO-MeTOAMUYECKOE 00ecIIeYeHHe TUCIUILTHHbBI
8.1 OcHoBHas quTEpaTYpa

IleyaTHbIe M3TaAHUS 3J1€KTI)0HHLI€ HU3TaHUA

1. BemkypoBa, A. b. OCHOBBI J€TONPOU3BOACTBA :
ydeOHOe  mocobwe Uil  CTYACHTOB  CPEIHETO
npodeccuoHanbHOro oOpazoBanus / A. b. Bemkypoga.
- Mocksa ; bepnun : Qupexkr-Menua, 2020. - 248 c. -
ISBN 978-5-4499-1171-1. - TekcT : SJCKTPOHHBIA //
OBC "Koncynbrant crtynmenta" : [caiT]. - URL :
https://www.studentlibrary.ru/book/ISBN97854499117

11.html
2. Paxmanmn, JI. B. Crunmcrtuka AemoBO pedd W
pPEIAKTUPOBAHUE CIY)KEOHBIX JOKYMEHTOB : yueO.

nocobue / Paxmanus JI. B. - 3-e m3. , crep. - Mocksa :
OJIMHTA, 2019. - 256 c. (Ctunuctudyeckoe Hacleaue)
- ISBN 978-5-9765-1024-1. - TekcT : 3MeKTPOHHBIH //
OBC "Koncynbrant crtynenta" : [caiit]. - URL :
https://www.studentlibrary.ru/book/ISBN97859765102
411.html

3. AnmazoBa A. A. PasButne mnpodeccHoHaANBHOMI
S3BIKOBOM JINYHOCTHU CTYAEHTOB-JIOTOINIEA0B B IPOLECCE
JIUHTBUCTUYECKON TMOJATOTOBKH [DJIEKTPOHHBIN pecypc]
/ A. A. Anmazosa. - M.: IIpomereit, 2016. — 204 c. —

Pexum JIOCTyTa
http://www.studentlibrary.ru/book/ ISBN978599071232
4.html

4. EcakoBa, M. H. Pycckuil f3bIK M KyJIbTypa peyu.
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https://www.studentlibrary.ru/book/ISBN9785449911711.html
https://www.studentlibrary.ru/book/ISBN9785449911711.html
http://www.studentlibrary.ru/book/ISBN9785990712324.html
http://www.studentlibrary.ru/book/ISBN9785990712324.html

Hopwmbl COBpeMEHHOTO PYCCKOTO JTUTEPATYPHOTO SI3bIKA
[Dnmexktponnsrii pecypc] / M. H. EcakoBa. - M. :
OJIMHTA, 2017. — 280 c. — Pexum pgoctyna :
http://www.studentlibrary.ru/book/ISBN978597651345
7.html

5.

8.2 JlonoJiHMTeIbHAS JIUTEPATYpa

ITeyaTHbIe H3TaHUA

DJIeKTPOHHbIE U31aAHUS

Hukonnckas, n. A.
HNudopmalinoHHbIE TEXHOJOTUH B
crienuanbHOM oOpa3zoBanuu [Tekcr]
: yueb. mis crya. ByzoB / U. A.
Huxonbckasgs. - M. : Akazmemus,
2011. - 144 c.

1. Kucenes, I'. M.MudopManioHHble TEXHOJIOTUH B
MeJJaroru4eckoM 00pa3oBaHuU [ DIEKTPOHHBIN pecypc]
: yueb. / I'. M. Kucenes. - M. : JlamkoB u K, 2012. —
308 C. — Pexum JIOCTyTa :
http://www.studentlibrary.ru/book/ISBN978539401350
8.html

2. Koncrantunosa, JI. A. Pycckuiisizplk U
KylnbTypapeun [DnekTpoHHbI pecypc] / JL. A.
KoncrantunoBa. - M. : ®JIMHTA, 2014. — 188 c. —
Pexxum JIoCTyna
http://www.studentlibrary. ru/book/ISBN978597651865
0.html

3. Kymprypa ycTHOM ¥ THCBMEHHOH pedu
JIEJIOBOTO 4enioBeka [DnekTpoHHbIH pecypc]| / H. C.
Boauna, A. 1O. WBanosa, B. C. Kitoes [u ap.]. -
OJIMHTA, 2016. — 315 c. — Pexum pocrtyna
http://www.studentlibrary.ru/book/ISBN978589349358
0.html

4. KopeneBa, A. B. Pycckuii s3bIKk U KyJabTypa
peun [Dnektponnslii pecype] / A. B. Kopenesa. - M.:
OJIMHTA, 2017. — 221 c¢. - Pexum pgoctyma
http://www.studentlibrary.ru/book/ISBN978597651365
5.html

5. [IlerpskoBa, A. I. Kynerypa  peun
[OnexTponnbiit pecypc] / A. T'. ITlerpsxoBa. - M. :
OJIMHTA, 2017. — 256 c. — Pexum pocrtyna
http://www.studentlibrary.ru/book/ISBN978589349025
1.html

9. Ilepeyenb pecypcoB HHPOPMAUMOHHO-TEJIEKOMMYHUKANMOHHOH ceTn ''UuTepHer"

He00XO0IMMBbIX /LISl 0CBOEHUSI TMCHUTIIMHBI.

9.11lepeyeHb NPOrpaMMHOIO ol0ecre4yeHrs: U HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

[Tpu ocBOeHMU AAHHOW AMCUUIUINHBI CIIELUAIBHOTO TPOrPAMMHOTO OOecieueHust He TpeOyeTcs.
Jis TIOATOTOBKM K 3aHATHSAM OOYYAIOUIMICS MOXET BOCIIOJB30BAaThCS MaTepHallaMH,

pPa3MEeICHHBIMH B JIEKTPOHHBIX OMOIMOTEUHBIX CUCTEMAX:

1. http://www.biblioclub.ru 9BC «YuuBepcuTeTckas OnOIMOTEKA OHIAWH)

2. www.e.lanbook.com OBC Usnarenscta «JIAHD»

10. JIuieH3u0HHOE U CBOOOHO PacnpocTpaHsieMoe NpPorpaMMHoOe odecriedeHmne

HanmenoBanue

orosop

18



http://www.studentlibrary.ru/book/ISBN9785976513457.html
http://www.studentlibrary.ru/book/ISBN9785976513457.html
http://www.studentlibrary.ru/book/ISBN9785394013508.html
http://www.studentlibrary.ru/book/ISBN9785394013508.html
http://www.studentlibrary.ru/book/ISBN9785976518650.html
http://www.studentlibrary.ru/book/ISBN9785976518650.html
http://www.studentlibrary.ru/book/ISBN9785893493580.html
http://www.studentlibrary.ru/book/ISBN9785893493580.html
http://www.studentlibrary.ru/book/ISBN9785976513655.html
http://www.studentlibrary.ru/book/ISBN9785976513655.html
http://www.studentlibrary.ru/book/ISBN9785893490251.html
http://www.studentlibrary.ru/book/ISBN9785893490251.html
http://www.biblioclub.ru/
http://www.e.lanbook.com/

CepBuc NpoBepKH YHUKAJILHOCTH TEKCTa

Kontpaxt Ne170/3T o 11.08.2025

1C: Yausepcuret IIpod

Horosop Ne 27 ot 30.04.2014

kasperskyendpointsecurity

KonTpaxkr 189/3T ot 25.08.2025

Apxusarop 7-zip

becrarapiii

AdobeAcrobatReader DC

Bbecnmarabeiii

AstraLinuxCommonEdition

Horosop Ne 199/3T ot 12.09.2023

1C: DnekTpoHHOE O0y4YeHHE.
KopnioparuBHbIi1 yHUBEPCUTET

Horosop Ne 78/3T ot 06.06.2022

1C: Dnexkrponnoe o0yuenue. Bed-kabuner
MPEToIaBaTelis U CTyICHTa

Horosop Ne 78/3T ot 06.06.2022

Koncynerant Ilnroc

Kontpakr 303/9T ot 16.12.2025

11. Onucanue MmaTepuaIbHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOH 1JIs1 OCYLIEeCTBJIEHUS

00pa30BaTeJILHOIrO MPoIecca Mo AHCIIUIIHHE

CBeieHusi 0 MaTepUAIbLHO-TEXHUYECKOM O0ecriedeHu
Kadenpsl 1e(eKTOJ0rHN, PYCCKOro A3bIKAa H COLUAIBHON PadoThI

Anpec

Haumenosanue aynuropun,
Ne aynuropun

[Tepeuenb o6opyn0BaHUSA

ya. ITymkuna, 8

Aynuropus JUis IPOBEICHUS

VYueOHas meOenb Ha 25 mocaJOYHBIX MECT

(yueOHbIit JEKIWN U 3aHATUN
WNudopmanroHHbie CTeHIIBI 6 ef1.
kopmyc Ne 3) cemuHapckoro tuna Ayz. 1
JHocka
TeneBuzop, HOYTOyK
MeTtoaudeckue U pa3aTOYHbIE HAIJISAHBIE MATEPUAJIbI
yi. [lymkuna, 8 | Ayautopus st mpoBeneHus | YueOHas meOens Ha 14 mocaloqHbIX MECT
(y4ueOHbIit 3aHATUI CEMUHAPCKOIO
WNudopmanroHHble CTEH bl 6 e]1.
koprmyc Ne 3) tuna Aya.2 -
Jocka
MeTtoauyeckue U pa3aToYHble HArJISIAHBIE MaTepUalIbl
yi. [lymkuna, 8 | AyauTopus s npoBeAcHus | YdyeOHas Mebens Ha 16 mocaJlouHbIX MeCT
(yueOHbIit 3aHATUI CEMUHAPCKOTO
xopiyc Ne 3) tnna Ayn.3 Hocka

WNudopmanroHHble CTeH I 5 ef1.

MeTtoauueckue u pa3aaTOYHbIC HATJTIAAHBIC MaTCpUaJIbl

ya. Ilymkuna, 8
(yueOHbIit
kopryc Ne 3)

AyauTopus sl IPOBEICHUS
3aHSATUN CEMUHAPCKOTO
tuna Aya.4

VYueOHas meOenb Ha 16 mocagouHBIX MECT

Hocka

WNudopmanronnblie CTeH B 5 ef1.
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MCTO,I[I/ILICCKI/IG " pa3JaTOYHBIC HAITIAAHBIC MaTCpUalibl

yi. Ilymkuna, 8
(yueOHbIit
kopiyc Ne 3)

Aynuropus Uit IPOBEICHUS
3aHSATHI CEMHUHAPCKOTO
tuna Aya.5

Vuebnas mebenb Ha 18 mocamoYHbIX MECT

Hocka

HNudopmanmonHbie CTEHIBI 6 €1

MGTOI[I/I‘-IGCKI/Ie 1 pa3gaTOYHbIC HAI'TIAAHBIC MaTCpUaJibl

yi. [lymkuna, 8
(yueOnbIit
kopryc Ne 3)

AyauTopus sl IPOBEICHUS
JIEKUUI U 3aHATHI
CEeMHHApPCKOro Tumna Aya. 6

Vuebnas mebeib Ha 28 mocagIoYHbIX MECT

WudopmannoHsblie CTeHIIBI 5 ef1.

Hocka

TeneBuzop, HOyTOYK, MIPOEKTOP

MeTtoanueckue 1 pasaaTOYHbIC HATIAAHBIC MAaTCPHAJIbl

yi. Ilymkuna, 8
(yueOHbiIit
kopimyc Ne 3)

AyauTopus 115l TPOBEICHUS
3aHATUNA CEMUHAPCKOTO
tuna Ayn.7

VYuebnas me6enp Ha 10 mocagouHbIX MECT

Hocka

MeTtoanueckue 1 pasaaTOYHbIC HATIAAHBIC MAaTCPHAJIbl

yi1. [lymkuna, 8
(yueOHbIit
kopmyc Ne 3)

ITomenienus mis
CaMOCTOSITENIbLHOM pabOThI
oOy4aromuxcs kadeapol
Kabuner 3a (;rabopanTckast)

KommbioTep ¢ BO3MOXKHOCTBIO MOJIKITIOYSHHUS K CETH
«Uurepner» u nocrynom B QMOC - 3 mir.

yi1. [lymkuna, 8

Aynuropus JUis IPOBEICHUS

VYueOHas meOenb Ha 14 mocagouHBIX MECT

(oOmexuTHE 3aHATUH CEMHUHAPCKOTO VIH®bOPMAIOHHBIE CTEHIBI 4 e/,
Nel) tuna Ayn.1
Hocka
MeTtoaudeckue U pa3gaToOYHbIe HATJISIIHBIE MaTepPHAIIbI
yi. [lymkuna, 8 | AyauTtopus ais npoBeAcHus | YdyeOHas Mebensb Ha 25 MocaJIoYHBIX MECT
(obmmexuTne JIEKUMU U 3aHATHI Jlocka
Nel) ceMuHapckoro tuna Ayza.10
TeneBuzop, HOYTOyK
Cremnnaxu, METOIUYECKUE U pa3IaTOYHBIEC HATIISTHBIC
MaTepHabl
yi. Mupa, 310 Aynuropus Juist mpoBeeHus | YueOHas meOenb Ha 32M0CaI0UHbIX MECT
JIEKIUW U 3aHATHI 1
CEMHUHAPCKOT0 THMa Hocka 1 m.
Ayn. 1 (324) NudopmanmroHHble CTeH B 8 e
HoytOyxk 1 .
yi. Mupa, 310 Aynuropus Juis ipoBeneHus | YueOHas meOenb Ha 16 mocaqouHbIX MECT
3aHSATHI CEMHUHAPCKOTO NudopmanmonHsie CTeH b 1 e
tuna Ayn. 2 (308)
Tenesuzop 1 mit.
HoytOyx 1 .
yi. Mupa, 310 Aynuropus Juis ipoBeeHus | YueOHas me0Oenb Ha 12 mocaqouHbIX MECT
3aHSATUN CEMUHAPCKOTO
tuna Ayn. 3 (313) WNHdopmaninoHHbIe CTEH B! 2 €.
yi1. Mupa, 310 [Tomemenus qis YyeOnast Mmebens Ha 12 mocaiouHbIX MECT

CaMOCTOSITEIbHOU PabOThI
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obyJaronuxcst kadeapol NudopmanmoHHbIe CTCH/IBI 2 €]1.
Aya- (313) ABTOMaTH3UpOBaHHbIE paboune Mecta 1 (HOYTOYK) enl. ¢
BO3MOYXHOCTBIO MTOJIKIIFOUEHUS K ceTH « HTepHeT» 1
noctynom B ONOC
yi. [lymkuna, 8 | [lomerenne uist xpanenust | PacxogHbie MaTepuaibl B KOJIHMYECTBE, MTO3BOJISIONIEM
(yueOHbilit U IpOodUITAKTHUECKOTO o0y4aroIuMcsi OCBauBaTh YMEHHS U HaBBIKU
kopiyc Ne 3) 00cCIyKUBaHUS UHJUBUAYAIBHO
obopynoBanus kadeapsl
Ayn. 7a

PaGouas mporpamma quciurinHbl «OCHOBBI 1€J10NPOU3BOACTBAY:

Pa3paborana:
Honent kadeapsr «/ledekronoruu, pycckoro si3bika u
COLIMAIBHOM pabOoThI», K.IICUXOJ.H., JOLEHT Oransia K.M.

O6cyxneHa

Ha 3acenannu Kadeapsl «JledexTonorun, pyccKoro s3bka u
COLIMATILHOM pabOTh», K.I.H., 3aB. KaQeapoit Masimkas H.K.

CormacoBaHa M pPEKOMEHJOBaHA K UCIIOJB30BAaHHIO B O00pa30BaTEIIbHOM IIpolecce s
oOydaromuxcsi mo HampapieHuto noarotoBku 44.04.03 CnenmanbHoe (nedexTonoruueckoe)
obpazoBanue 2026 roma Habopa 3a04HOM Gopmbl 00yuenus 27.05.2026

PyxoBonurens OITOIT BO Oransu K.M.

JlekaH (akynpTeTa ryMaHUTapHOTO U
MEINKO-OMOJIOTHYECKOr0 00pa30BaHUs I'epacumenko 1.H.
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