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CTSIMH 3JTOPOBBS
®dopma o0yueHus 3a04Has
['ox Hawanma NOArOTOBKU 2024
Bceero 3ET 4
Bcero gacos 144
N3 Hux
KonrakTtHas pabora mo Buaam 3auatuii 14
JIEKITUHA 4
MIPaKTUYECKUE 3aHSITUS 10
CamocrosrenbHas pabora 130
[IpomexxyTouHas arrecTanus:
DK3aMeH 8 cemectp
KonTtponsHas pabora 8 cemectp

r. CraBponons, 2024 r.



1. lleain 1 3272494 OCBOEHUS JUCHUTIIUHBI

[enp w3yyeHUs: AUCHUTLINHBI (DOPMHUPOBAHHE KOMITETEHIIMI B 00JIACTH JETOMPON3BOACTBA B
chepe conmanbHoi padoTel. [Iporpamma paspadorana B coorBerctBun ®I'OC BO 1o HampapiieHHIO
noarotoBku 39.03.02 CommansHast pabora (ypoBeHb OakanaBpuara) yTBepxaeHHoro IIpukazom Mu-
HoOpHayku Poccuu ot 05 deBpans 2018 romga Ne 76.

2. Mecro nucuuminHbl B cTpykrype OIIOIT
JucuummuHa «/{enonpon3BoICTBO B COIMANTBHON paboTe» OTHOCUTCS K TUCIUILUIMHAM 00s13a-
tenbHOM yactu OIIOI1, e€ nzyuenue ocyuiectpisiercsa B 4 cemecTpe.

3. Ilepeyenp MJIAHHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 1O THCHMILINHE, COOTHECEHHBIX C
IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUS 00Pa30BaTeJbLHOM MPOrpaMMbl
Pe3ynbraThl OCBOCHHS TUCHUILIMHBI CHOPMYIUPOBAHBI B COOTBETCTBHU C NMPOECCHOHATH-
HBIMH CTaHJIapTaMHU:
— «Crnenuaiuct 1o conuanbHoOl padoTey, yrBepKAEHHBIN [Ipukazom MUHHCTEPCTBOM Tpy/a U
coranbHOM 3ammThl HaceneHus: Poccuu ot 14.09.2023r. Ne7171 (TD A/02.6, TD B/03.6);

Konwr [Tnanupyemble pe3yabTaThl 00y4eHHs
COZIEP/KAHUE UHIUKATOPOB
3HaTH YMeThb Bnaners HaBBIKAMU
KOMIIETEHIIUHU

OIIK-3 CnocoGeH cocTaBsATh U OPOPMIISITH OTYETHI IO pe3yabTaTaM Mpo(hecCHOHATBHON e TeINb-
HOCTH B cepe COIUaATLHON pabOThI

N.onk 3.1 Cucremaru- | Pazpabotky wu 3kc- | PazpabarteiBath u | Bnageer  HaBbIKaMu
3UpYeT pe3ysbTaTbl MpO- | IepTU3y  MPOEKTOB | IPOBOJUTH SKCIEPTU- | Pa3pabOTKU U IKC-
(deccruoHanbHOU JedTeNb- | (IporpamMm) IO pea- | 3y HpOeKToB (Mpo- | MepTU3bl  MPOEKTOB

HOCTH B cdepe coruaib-
HOU paboThl B dopMe OT-
4YETOB

JU3AIMH  COIMATBHO-
ro 00CITyKUBaHU
rpaxaaH W npodu-
JAKTUKE OOCTOSITEIb-

rpaMM) IO peaju3a-
AU COLMAJIBLHOIO 00-
CITy)KMBaHUS TpaXkIaH
u npodunakTuke 00-

(mporpamMmM) 10 pea-
JU3AIMHA  COIMATBHO-
ro 00CITy>)KUBaHUS
rpaxgan u  TIpodu-

CTB, OOYCIJIOBJIMBAIO- | CTOSITEIILCTB, 00y- | JTaKTUKE OOCTOSTEIb-
IMX HYXJIa€MOCTh B | CIIOBJIMBAIONIMX HYX- | CTB, OOYCIOBIHBAIO-
COIMAILHOM ~ O0CITy- | JaéMOCTh B COIMAJb- | IIMX HYXJaeMOCTh B
YKUBAHUU HOM OOCITy’)KHBaHUHU COIMAIBHOM  00CITy-
JKUBAHUHU
N.onk 3.3 ObecrnieunBa- | Benenne moxkymenTa- | Bectu nokymenTanmio | Biameer  HaBbIKamu
€T BeJICHUS HEOOXOJMMOM | MM M CIY)XEOHOH | MU CIy)KeOHYIO Tiepe- | BEACHUs JIOKyMEHTa-
JOKYMCHTAIlMH M OpPTaHH- | IEPEMUCKH B COOT- | MUCKY B COOTBETCTBHM | MU M  CIYXeOHOMU

3allUu JJOKYMEHTO000poTa
B COOTBETCTBHH C COBpE-
MEHHBIMH CTaHJapPTHBIMH
TpeOOBaHUSIMU

BCTCTBHH C Tpe6OBa—
HUAMH K OTYCTHOCTH,
KaueCTBy ¢€€ TIIpelao-
CTaBJICHHUA

¢ TpeOOBaHUSIMU K OT-
YETHOCTH, KaudeCTBY
€e MpeoCTaBICHUS

MEPEenucKu B  COOT-
BETCTBUH C TpeOoBa-
HUSMHU K OTYETHOCTH,
Ka4yecTBy €€ IMpeJo-
CTaBJICHUS

4. O0beM NUCHMIUIMHBI B 32a4€THBIX €JIMHHMLAX C YKAa3aHMEM KOJHYeCTBA aKajgeMu4e-
CKHX 4YaCOB, BbIJeJIEHHbIX HA KOHTAKTHYI0 padoTy oO0ydalouuxcs ¢ npemnoaasaresieM (Mo BHU-
AaM y4eOHBIX 3aHSITHI) H HA CAMOCTOAITEJIbHYIO PadoTy 00y4arommxcs

HanmenoBanmne pasaciioB JUCIHUIIIIMHBI

KoHrtakTHas aynuropHas
pabota o0yyaromuxcs ¢
IpernoaaBaTesieM B da-
cax, B TOM 4YHClie

CamocrogrenpHas

YHUCJIC KOHCYJIbTa-

pabota, B TOM

185044

Pasnen 1. CoBpeMeHHOE NIpaBOBOE, HOpMa-

- 2] | |

| [ 17 |




TUBHOE U METOAUYECKOE PETYJIUPOBAHUE JIiE-

JIOIIPOU3BOACTBA

Paznen 2. OcobeHHocTH 1 MOpsAA0K 0popm-
JICHUS! OTJICIIBHBIX BHJIOB JOKYMEHTOB.

2 | 2 36

Paznen 3. Opranusaius J0KyMeHTO000pOTa U

HCITIOJIHCHUA JOKYMCHTOB.

2 | 4 38

Paznien 4. OCHOBBI pabOTHI € 3IEKTPOHHBIMH

JOKYMCHTAMM.

- 2 18

KonrtponbHas pabora

12

[TpomexyTouHas aTTecTanus: SK3aMeH 2 7

Hroro 3a 4 cemecTp

SN

10 2 117

HToro mo xucuumninHe 4 10

130

Yacos 144 |

3au.en. 4

O0béM TpodecCHOHATEHOM MPaAKTUIECKOU

noarotoBku (ITIT)

0 gac 0 gac

O0béM TpodeccHoHATEHO HANIPaBICHHON

noarotoku (ITHIT)

14 gacoB 65 4gac

5. Coaep:xaHue JMCUMILUIMHBI (MOAYJISA), CTPYKTYPHPOBAaHHOE 10 TeMaM (pa3aejiaM) ¢ YKa3aHHU-
€M OTBEIEHHOI0 HA HUX KOJIMYeCTBA aKaIeMUYeCKNX YACOB M BUI0B Y4eOHbIX 3aHATHH

1.1. Conep:xkanue pa3aesioB JUCHUNIMHBI

Kon nnau-
Karopa HaumenoBanue
Kpatkoe cogepxanue pa3aeioB U TeM
KOMIIETEH- pazzenos
017041
Hd.onk 3.1 | Paznen 1. Co- OcHoBHble HOpMatuBHBIE AokyMeHTel: ['OCT P 7.0.97-2016.
U d.onk 3.3 | BpemenHoe npa- | «HaunonansHeiil crannapt Poccuiickoit @enepanuu. Cucrema craH-
BOBOE, HOpMa- | JapTOB Mo HHGOpMAIUH, OMOIMOTEYHOMY U HM3/IaTEIBCKOMY JEIy.

TUBHOEC M METO-
JMYECKOe pery-
JUPOBAHUE Jie-
JIONIPOM3BOJICTBA

OpranuzaluoHHO-pacopsIMTENbHAs JOKyMeHTalus. TpeboBaHus K
O(pOpPMIICHHIO JTOKYMEHTOB» M MeToanueckue peKoMEeHAAlUU I10
npumenenuto 'OCT P 7.0.97-2016 «Cucrtema craHmapToB MO HH-
dopmaruu, OMOIMOTEYHOMY U H3AaTelIbCcKOMYy Jneny. OpraHusanu-
OHHO-pacnopsAuTeNbHas AoKyMeHTalusl. OCHOBHbIE MOHSTHUS JOKY-
MEHTO0000poTA.

OcHoBHbIe TpeboBaHUA K 0POPMIIEHUIO OPHUIIMATIBHBIX TIOKYMEH-
TOB. OCHOBHBIE OJaHKU OPHUITHATBHBIX JOKyMEHTOB. O01me Tpedo-
BaHUS K O(OPMIICHHUIO CIY)KEOHBIX JOKYMEHTOB. PEKBU3UTHI NOKY-
MeHTOB. ['pud yrBepxkaeHus nokymeHtoB. Pesomorus. Texer qoky-
MEHTOB

SA3pIK M CcTWIB OQUUMAIBHOIO MHCHbMA, CTPYKTypa JIE€JI0BOIO
nuchMa (aCMeKThl MUChMa B 3aBHCHUMOCTH OT BUJA U MH(OpPMAIUH,
U3JI0’)KEHHOW B HeM). JlenmoBasi mepenucka: MPUHIUIBI COCTABICHUS
OpUIMATIEHOTO THChMa M CTPYKTYpa CIy>KeOHOTO MHCHbMa, dTHKET-
HbIE pUTYaJbl, CTWIb OPOPMIIEHUS KaK OTpakeHue umumka OCHOB-
HbIe TPeOOBaHUA K TEKCTY MHUCHhMa, COCTaB PEKBU3UTOB. Buabl u oco-
OCHHOCTH J1€70BOM KoppecnoHaeHIuu. CHHTaKCUC MUChbMa, PEKO-
MEHJAINH 10 UCTOIH30BAHUIO ITUGP U CIOB, PEKOMEHJALUU TIO T0-
cTpoeHnio (pas, CIoBa-COKpaIleHusi, HHPOPMATUBHOCTh M YyOEIH-
TEIBbHOCTh, 3TUKET B JEJIOBOM mepenucke. Buapl mucem: nucbma-
MpUIJalieHus, MUCbMAa-MPOChObl, MUChbMAa-TIPEAJIOKEHUS, COMPOBO-
JIUTEIbHBIE MHCbMa, MMChMAa-3apOChl U T.J. MeXayHapoIHbIE MUCh-
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Ma. CTaHzapThl MEXIYHAPOIHON OpraHu3alluy MO CTaHIapTU3ALUU
(MUCO) na odopmiienne mepenucku. OTAEIbHBIE TEKCTHI MEXIyHa-
POIHBIX MHMCEM. PEKBU3UTBI MEKIyHapOJHOTO nucbMa. CpaBHUTENb-
HBI aHAINU3 PEKBH3UTOB IMUceM B Poccuy M pEeKBH3WTOB MEXIyHa-
POAHBIX IMUCEM

HU.onk 3.1
N d.onx 3.3

Paszgen 2. Oco-
OCHHOCTH H IIO-
pAnoK  odopM-
JICHHSI  OT/ECIb-
HBIX BHJIOB JI0-
KYMEHTOB.

OpraHu3aloHHBIE JOKYMEHTHL. BU opraHn3anmoHHO-TIPaBOBBIX
JNOKyMeHTOB. [IpuMepHast cTpykTypa HOPMaTHBHBIX aKTOB: ITOJIOXKE-
HUSI, YCTaBbl, HHCTPYKIMU. OCOOCHHOCTH MOJATOTOBKH M OpopMIIe-
HUSl OpPraHU3allMOHHBIX JOKYMEHTOB. OCHOBHBIE 3aJadd Ka)JOTro
BU/Ia IOKYMEHTa

[Tpukassl u pacnopsbkenue. CTpyKTypa MpHKasa ¥ pacropsbKe-
Hust. TpeboBaHus K 0OpMIICHHUIO MpHKa3a. [IpuKassl Mo KaapoBBIM
Borpocam. [Topsaok moAroTOBKM M 0OPMIICHHS CITY>)KEOHBIX JOKY-
MeHTOB. [Topsnok ohopmIIeHNS TOBEPEHHOCTH

[TopsiIoK MOATOTOBKHM MPOEKTA TOJIOKEHHUS, TIPABHJII, HHCTPYKIIUH
U perjlaMeHTa COOTBETCTBYET OOIIEeMY MOPSAAKY MOJTOTOBKHU MPOCK-
TOB MPABOBBIX aKTOB. [TOPsIIOK MOJATOTOBKH M PErUCTPALIUU MIPOTO-
kosoB. CTpykTypa npoTokoioB. [Topsnok odopmiieHus BRIIUCKU U3
npotokoja. OdopmiieHre TOKYMEHTOB MPU MOATOTOBKE MPOBEACHUS
3aceJaHWil KOJIJIETHAJIBbHBIX, COBEIIATENbHBIX, KOOPAWHAIMOHHBIX,
OKCIIEPTHBIX U JIPYTUX OPraHOB, COBEIAHHI

Bunbl nenoBoii nepenucky u ux Ha3zBaHus. JlenoBoe (cimyxeOHOE)
nuceMo. Tenerpamma. ®akcorpamma (dakc). Temedonorpamma.
Onextponnoe nmucbMo. CiyxeOHble nucbma. TpeOoBaHUsS K TEKCTaM
ciyxeOnbIx muceM. OdopmiieHne coBmectHoro nucbma. Odopmite-
HHE ¥ OTIIPABKA TEJIETPaMMBbl

Nl.onk 3.1
U .onx 3.3

Paznen 3. Opra-
HU3alUs JIOKY-
MEHT0000poTa U
UCTIOJHEHUS J10-
KYMEHTOB.

JIB>KeHHE JOKYMEHTOB B OpraHax HCIIOJHHUTEIBHOW BIACTH M
YUPEXKICHUSAX COLUANTBHOTO o0cmyxuBaHus. [lopsaok mpoxoxaeHUs
BXOJISIIIMX, UCXOAIIUX M BHYTPEHHUX JOKYMEHTOB. OpraHuzaius
JIOCTaBKH M OTHpaBKU N0KyMeHTOB. COJ] «/lemo». IlpaBuna oka3za-
HUs yCIIYI MOYTOBOW cBsi3M. Permcrpanust nokymeHtoB. [lopsoox
pPacCMOTpPEHHsI JOKYMEHTOB PYKOBOJCTBOM MHHHUCTEPCTBA U JIOBE-
JIEHUs MX J0 UCTOJHUTENCH. Y4eT u aHainu3 00beMOB JOKYMEHTO-
ob6opota. CocTaBieHre HOMEHKIATyp nen. M3rorosieHue, UCIOIb-
30BaHHE, XpPAaHEHUE U U3BITHE U3 OOpaIlleHUs MedYaTei, MTaMIoB U
OJIaHKOB

[Topsimok perucTparii JOKYMEHTOB, MOCTYMAOUIUX OT pa3iiny-
HBIX OpPraHOB BJIACTWM OpTraHM3aluid M TpaxkaaH. PerucrparmonHas
KapTOYKa MPOEKTa JOKYMEHTa. PerucrpanmoHHBII HOMEP HUCXOJf-
niero JAokyMmeHrta. [lopsiiok paccMOTpeHHs] TOKYMEHTOB PYKOBO/I-
CTBOM M JIOBEICHMUS MX JI0 ucnoiaHutenel. [leyaranue, pasMHOKe-
HUE M y4eT KOJIMYeCTBa JOKYMEHTOB. llopsnok 3aBepeHust Komui
JIOKYMEHTOB

Pabora ucnonHuTenei ¢ TOKyMeHTaMu. YYeT U perucTpaius uc-
Xondien 1okyMeHTauuu. [Ipsiiok KOHTpoJis 32 UCHIOJTHEHUEM HCXO-
nsed nokymenTtanuen. [lopsmok paboTsl ¢ JOKyMEHTaMH C TIOMET-
koi «Jlnsa cyxebnoro nonszoBanus» (CII)

OOGparmenust TpakaaH Kak ocoObIit BuI HoKyMeHTa. OCOOCHHOCTH
paboThl ¢ OOpalIeHUSIMU TPa)aaH, CPOKH UCTIOTHEHHS] U KOHTPOJIb
3a WCTOJHEHWEM. AHaIu3 HOPMATHUBHBIX aKTOB, PETrIAMEHTHPYIO-
IIMX BOIPOCKHI paboTHI ¢ oOpalieHusMu rpakaad. HopmaTuBHbIe ak-
THI, YCTAHABJIMBAIOIIUE TIPaBUIa pabOThl ¢ OOpAIIEHUSIMH TPAXKIaH.
Buner oOpamenuii rpaxkaad. TexHonorus paboTel ¢ oOpamieHusMu
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TpaXKaaH.

®opmupoBanue nen. Ilpasuna dopmupoBanus nen. Ilopsmok
XpaHeHue Aesl BHyTpHU aeil. [lopsaaok XxpaHeHus IpUKa3oB 110 OCHOB-
HOM JesATeNbHOCTH, MO JIMYHOMY COCTaBy, KOMaHAWPOBKaM U p.
Onuch aen. [loaroroBka HOKYMEHTOB M JieNl K Iepe/iaye Ha apXuB-
HOE XpaHEHHeE.

N/l.onk 3.1
U .onk 3.3

Pa3nen 4. OcHo-
BBl paboOTHI C
JNEKTPOHHBIMU
JTOKYMECHTaMH.

Cucrema 31IeKTPOHHOTO JOKyMeHTooOopoTa «/leno». Cocrasie-
HUE, OOpPMIIEHHE U COTJIACOBAHUE MPOEKTOB AJEKTPOHHBIX OKY-
MeHTOB. CpOKHM XpaHEHHUsS JJIEKTPOHHBIX JOKyMeHTOB. Ilopsmok
pasmenienust uHopmanuu Ha HWuTepHer-nopranie u HuTepHer-
caiite. IlepeueHr mHPOpMAK W MAaTEPUAIOB, MPEAHAZHAYCHHBIX
JUTSL pa3MeleHHs] Ha caiiTe.

HopmatuBHO-TIpaBOBbIE JJOKYMEHTBI, PETIAMEHTHPYIOIINE pa3-
Mmemienne uHopmanuu Ha WMHTepHeT-moprane u WHTepHer-caiite.
[TpumepHsIii nepedens nHGopManuu. HamonHenne octanbHBIX 005-
3aTebHBIX pa3zenoB caita. TpeOoBaHus K WHGOPMAIMOHHBIM Ma-
TepraaM, peTHA3HAYCHHBIM JJIsl pa3MEIICHUS Ha caiiTe

5.2 I1;1aH JeKuui

Ne Pazne- HanmenoBanue Koxn- [lepedyeHp yueOHBIX BOTIPOCOB ®opma | [Ipakr
na JeKIHH BO ya- poBe- | UYECK
COB JCHUS ast
HOJIr0
TOBKa
(II1/
ITHIT)
2. OpranuzanvoHHbIe 2 1. Opranuzanuonssle A0KyMeHTHL. | O®O | ITHII
JOKYMEHTHI: TIpaBHIIa Bun opraM3annoHHO-TIPABOBBIX
U TOPSIIOK TOJTrOTOB- JIOKYMEHTOB.
KA ¥ 0(OpMIICHUS 2. llpumepHast CTpyKTypa HOpMa-
TUBHBIX  aKTOB:  IOJOXKEHUS,
YCTaBbl, ”HCTPYKIIHH.
3. Opranumzanus  J10Ky- 2 1. JIBum>keHHne NOKyMeHTOB B op- | OPO | IIHII
MEHTO0000pOTa raHax MWCIIOJIHUTEIbHON BIACTH U
YUPEKACHUAX COLHUAIBHOIO 00Ciy-
KUBAHHS.
2. [Topsimok MpOXOXKICHHUS BXO-
JSIIAX, UCXOMANINX W BHYTPEHHHX
JIOKYMEHTOB.
3. Opranusanus JIOCTaBKH H
OTIIPABKH JJOKYMEHTOB.
Bcero yacoB 4

5.3. CemnHapbl
Jlannslit Bu paboThl HE IPETYCMOTPEH YU4E€OHBIM TUTAHOM

5.4. JIaGopaTopHbIe 3aHATHS




Jlanublit Bua pabOTh HE MPEIYCMOTPEH YUEOHBIM TIaHOM

5.5. [IpakTuyecKkue 3aHATHS

Ne Pazne-
j1a

HaunmenoBanue
3aHITHS

Koi-
BO 4a-
COB

[lepeyenp yueOHBIX BOTIPOCOB

®opmMma
IIPOBE-
JIeHUs

[IpakTuu
eckas
IIOATOTO
BKa
(III/TIH
)

O6mue TpeboBaHUs
K 0(OpMIICHUIO
OpUIMATBHBIX  J0-
KYMEHTOB

ok

OcHOBHbIE
0hOpPMIICHHUIO
JIOKYMEHTOB.
OcHoBHbIE OaHKK O(HUITHATB-
HBIX JOKYMEHTOB.

OO6mue TpeboBanus K 0popMm-
JICHUIO CIIY>)KEOHBIX JOKyMEH-
TOB.

PeKkBU3UTHI TOKYMEHTOB.

['pud yTBepkIeHUs: TOKyMEH-
TOB.

Pezomronus.

TpeObOBaHUs K
ouIHaTBHBIX

(0100]0)

ITHII

ITopsimoxk moOAroToB-
KM TpPUKa30B, pac-
MOPSIKEHUM,  J1OBe-
pEHHOCTEM

IIpukasel M pacnopsKEHHE.
CrpykTypa npukasa U pacro-
psokenust.  TpebGoBanust K
o(opMIIeHHIO ITpUKa3a.
IIpukasel 10 KaapOBBIM BO-
pocam.

[Topsimok IOATOTOBKH 51
odopmieHus Cciayx eOHBIX J0-
KYMEHTOB.

[Topsimox odopmieHuss J1oBe-
PEHHOCTH

(0100]0)

ITHII

[Topsinok u mpaBuia
paboThl ¢ BXosIIEH
JOKYMEHTalUN

ITopsimox perucrtpamuu JIOKy-
MEHTOB, MOCTYMAlOIUX OT
pPa3JIMYHBIX OpPraHoOB BJACTH
OpraHU3alMi U TPAXK]IAH.
Perucrpanmonnas  kapTtouka
MPOEKTA TOKYMEHTA.
PerucrtpaninoHHbii HOMEp HC-
XOISAIIErO IOKYMEHTA.
ITopsimoxk paccMoTpeHust J10-
KYMEHTOB PYKOBOJCTBOM H
JOBEJCHUS UX JIO MCIOJHUTE-
JIEH.

Ilopsimox 3aBepeHHMst KOIMM
JIOKYMEHTOB

(0100]0)

ITHII

PaGora c obparmienu-
SIMH TPaXKIaH

OOpameHust  rpaxaaH  Kak

0COOBII BUJ TJOKYMEHTA.

. Ocobennoctu paboTBHl C 00-

palIeHUsIMA TPaXkJaH, CPOKH
UCIIOJIHEHUS. M KOHTPOIb 3a
VICITOJTHEHUEM.

(0100]0)

ITHII




3. AHanu3 HOPMATUBHBIX aKTOB,
PETJIaMEHTHPYIOUTUX BOMPOCHI
pabotel ¢ oOpalmeHUsIMH
rpaXKJaaH.
4. ITopsimok u mpasuina 1. CocraBnenue, odpopmienue u | OPO ITHII
paboOTHI C DJIEKTPOH- COTJIACOBAHUE ITPOCKTOB DJIEK-
HBIMH JJOKyMEHTaMHU TPOHHBIX JOKYMEHTOB.
2. Ilopsaok  pa3MenieHuss HH-
2 ¢opmanmun  Ha  MHTepHET-
noptaie u urepuer-caire.
3. Ilepeuens mHpOpMaLUU U Ma-
TEpUAIOB, TMpeAHa3HAYECHHBIX
JUISL pa3MENIEHUs Ha CalTe.
Bcero uacos 10 10
5.6. Kiunn4yeckune npakTuyecKue 3aHSATHS
JauHbIi BU paObOThI HE IPEIYCMOTPEH YUEOHBIM TUIAHOM
5.7. CamocTosiTeibHAs padoTa 00y4aromuxcst
HaumenoBanne TteMbl . Kon-Bo | Kox naan-
Bug camocTosTensHOM
JTUCIUTIIIMHBI W pa3fena N 4acoB/ KaTtopa
BHEAyIMTOPHOI pabo-
Th1 OBy UAOMIIX- Ounenounoe KOJI-BO | KOMIIETCH-
CSI/KOHTPOJIb CAaMOCTOSI- CPeACTBO Hdac Ha i
TEJIBHOUN pabOThI TTHIT+
111
Paznen 1. CoBpemeHHOE | CAMOCTOSITEIBHOE H3Y- | BOIMPOCHI JIJIst 7/ N.omx 3.1
MIPaBOBOE, HOPMATUBHOE U | YECHHE JTUTEPATYPHI cobecenoBaHusA U/.omx 3.3
METOJUYECKOE pPEryNupo- | BeimonHenne wWHAWBHU- | UHIUBHITYyaIh-
BaHME JICJIONPOU3BOJCTBA | AyalIbHBIX 3aJaHUH | HOE 3aJaHue 10/10
(TTHIT)
Paznen 2. OcoOEeHHOCTH U | CAaMOCTOSITEIbHOE W3Y- | BOMPOCHI st 14/- U/.omx 3.1
NOpSIOK OPOPMIICHHS OT- | YEHHUE JTUTEPATyPHhI cobeceoBaHUs N.onx 3.3
JENBbHBIX BUJIOB JIOKYMEH- | BeimonHenne wWHIWBH- | HAWMBUTYyaITb-
TOB. yaTbHBIX 3aJaHUH | HOE 3aJaHue 22/14
(TTHIT)
Pasmen 3. Opranuzanus | caMOCTOSTENbHOE U3Y- | BOMPOCHI AJIs 14/-
JIOKYMEHTOO0OpOTa U UC- | YCHHUE JINTEPATYPhI cobecenoBaHUs 7 31
MOJTHEHUS TOKYMEHTOB. Bremonnenne wnauBHU- | UHOUBUya h- I/IItOHK 3'3
JTyaJIbHBIX 3aJaHUN | HOE 3aJaHue 24/14 0K -
(ITHIT)
Pasznen 4. OcHOBBI pabOTHI | CAMOCTOSATENBHOE HU3Y- | BOMPOCHI AJIs 6/-
C DIEKTPOHHBIMH JIOKY- | YCHHE JTUTEPATypHI cobecenoBaHUs W 31
MEHTaMH. Beimmonuenne wuHauBH- | UHIMBUyab- H}iOHK 3;3
JyaJIbHBIX 3aJaHUH | HOE 3aJaHue 12/11 “OHK -
(TTHIT)
paznen 1-4 Brimonnenue KOH- | IHIuBHTyamb-
TPOJBHOU PabOTHI HBIE 3aJJaHHs TI0
BBIIOIHEHHUIO 12/12 Mok 3.1
KOHTPOJIBHOM W/Lomc 3.3
paboThI
paznen 1-4 [ToaroTroBka k 5K3ame- | Bompockr  mns 9/- N.onx 3.1
HY cobecenoBaHu, U/.omx 3.3




MIPAKTUKOOPH-
€HTUPOBOBAH-
HBIC 3aJ]aHUs

Bceero yacos | 130/65

6. IlepeyeHb y4eOHO-MeTOIMYECKOr0 ol0ecnedeHHUsI VIS CAMOCTOATEIbHOH padoThl 00y4a-
IOLIUXCHA 110 JMCHUTIIMHE

1.
2.

7

JIeKIIMOHHBIN MaTepuall 0 TUCIUILIMHE «/|eIonpon3BOCTBO B COIMAILHOM padoTe»
Meroanueckue ykazaHus K MIPAKTUUYECKUM 3aHATHAM IO JUCLMILUIMHE «J[enonpon3BoaCTBO B
COLIMAIIHON paboTe

MeTtoauyeckue peKOMEHIalUU 10 OpraHU3alMi CaMOCTOSITENIbHON padOThl M0 TUCLUILINHE
«/1lenonpou3BoCTBO B COIMANIbHOM paboTe»

Metoauueckiue pEeKOMEHJAIMU IO BBINOJIHEHHIO KOHTPOJIBHOM pPadOThl MO0 JUCLMILIMHE
«/1lenonpou3BoCTBO B COIIMANIbHOI paboTe»

. @oH/1 OLIEHOYHBIX CPE/ICTB /JIsl MPOBeAeHHs MPOMEKYTOYHOH aTTecTAMU 00yYaI0IIMXCS

o JTUCHUIIJINHE

7

N | Hepeqeﬂb KOMIIeTEeHIIU ¢ YKa3aHHuEM 3TalloB UX (l)OpMHpOBaHHH B Ipouecce 0CBOCHUA

o0pa3oBaTeJIbHOM MPOrPaMMbI

Ko xoMniereHnmu WHnukaTopsl Cemectp Oran GopMUPOBAHUS
N.onx 3.1 .
OIIK-3 8 IPOMEKYTOUHBIH
W/ Tomk 3.3 POMEKY

7.2 OnucaHue nokasartejiei u KPUTEPHUEB U HIKAJ OLICHUBAHUA KOMIIeTeHIii

Komnerennusi OITK-3. Criocob6eH cocTaBiaTh U 0GOPMIISITH OTYETHI IO pe3yibTaTaM mpodec-
CHUOHAJILHOM JESTeNIbHOCTH B c(hepe COIUaIbHON paboThI

Nuankarop Ul.onkx 3.1 Cucrematusupyer pe3yabTaThl MPo(hecCHOHABHON JICATEIIEHOCTH B cdepe
COLMAJIbHON paboThl B (hOpME OTUETOB

IIpouenypa onieHuBaHus
OneHuBaeMblil pe3yabTaT KpUTepHu olleHHBaHMs Texymuit [Ipomexy-
(moxa3zaTens) TOYHas aTTe-
KOHTPOJIb
CTalMst
Pa3zpabotky u »skcneptu3y | OnmuceiBaeT posb 3Kc- | Tectuposa- CobecenoBa-
IPOEKTOB (Mporpamm) IO | HNEPTU3BI IIPOEKTOB | HHE HHUE,
peanuzalMM  colManbHOro | (mporpamm) no peanu- | CobecenoBa- | MpakTHKO-
. o0CIyXUBaHUS TpaXKIAaH M | 3allMM  COLMAIBHOIO | HUE OpUEHTHUPO-
a npopHIaKTUKE OOCTOSTENb- | OOCITY)KMBAaHUS — T'pax- BOBaHHOE 3a-
A CTB, 00yCIIOBIMBAIOMIMX | JaH ¥ MNpOodUIAKTUKE JaHue
HYX/1aéMOCTh B COIIMaJb- | OOCTOATENbCTB,  00Y-
HOM 00CITy>KUBaHUU CJIOBJIMBAIOUINX  HYX-
JTAEMOCTh B COLIAAJIb-
HOM 00CITy’)KUBaHUU
PaszpabateiBath 1 mpoBo- | Dopmynupyer  npuo- | [Ipaktuye- IIpaktuko-
JIUTh 3KCIIEPTU3Y MPOEKTOB | PUTETHl  MPOBEIEHUS | CKOE 3a/laHH€ | OPUEHTHUPO-
5 (mporpamm) Mo peaju3aluy | SKCIEPTU3bl MPOEKTOB BOBaHHOE 3a-
S COLIMATILHOTO  00CIHyKHBa- | (mporpamm) Mo peajiu- JaHue
> HUS TpaxJaH U Opopuiak- | 3allUd  COLMAJIBHOTO
TUKE OOCTOSTEIbCTB, O0Yy- | OOCITY>KMBaHUS Tpaxk-
CIIOBJIIMBAIONIMX  HYXJAae- | JaH M HOpOQHIAKTHKE




MOCTb B COLMAIBLHOM O0-
CITY)KHBaHUHU

o0CTOSITeNBCTB,  00Y-
CIIOBJIMBAIOLINX  HYX-
JaeMOCTb B COIIHAJIb-
HOM 00CJTy)KHBaHUN

Baaneer

HaBBbIKOM

Pa3pabotku u skcnepTU3bl
MPOEKTOB (TIporpamm) TI0
peanu3ali  COIUAIBLHOTO
OOCITy’>)KMBaHUS TPaXIaH M
npoUIaKTUKE obcrosi-
TEJNBCTB,  OOYCIIOBJIHMBAIO-
MIUX HYXJIAEMOCTh B COIIH-
QIBHOM 00CITY’)KUBaHUU

OcymectBiser paspa- | [Ipaktuue- IIpakTuxo-

O0TKYy M 3KCIEpPTU3Y | CKOE 3aJJaHUEe | OPUEHTHUPO-

IIPOEKTOB  (IIpOrpaMm) BOBAHHOE 3a-
[I0 peaau3aluu COLU- JaHUe

AJIIBHOTO 00CITYKUBaHUS
rpakaaH ¥ mpoduiak-
THKE  OOCTOSATCILCTB,
00yCIIOBIIMBAIOIINX

HYX/1aéMOCTb B COLIH-
ITHBHOM OOCITY)KUBaHHUH

Komnerennusi OIIK-3. Criocoben coctaBiaTth 1 0pOpMIISATE OTYETHI IO pe3ybTaTaM Impodec-
CHUOHAJILHOW JIESTENIbHOCTU B c(hepe COLMaIbHON padOThI
HNupukarop U/.onk 3.3 ObecrnieurBaeT BeAeHUS HEOOXOAUMON JOKYMEHTAIIMH U OpraHU3aluu J10-
KYMEHT0000POTa B COOTBETCTBUH C COBPEMEHHBIMU CTaHJAPTHBIMHU TPEOOBAHUSIMHU

[Ipouienypa oneHuBanus

OueHuBaeMblil pe3yabTaT KpHTepHi oLeHHBaHWA Texymuii KoH- [TpomexyTrou-
(mokazarennp) oD Has
aTTecTanus
Benenne nokymenranuu u | OnuceiBaer — nostanHocTh | TectupoBanue | CoOecenoBa-
B CIy’)keOHOH TepenucKkd B | MOATOTOBKM W Tpenctarie- | CobecenoBanue | HHE,
8 COOTBETCTBUM C TpeOOBa- | HUSL OTYETHOCTHU O JIESATEIb- PaKTUKOOPH-
g HUSIMU K OTYETHOCTH, Kaue- | HOCTH OpraHMU3alii B BBbI- E€HTHUPOBOBAH-
CTBY €€ IIPeIOCTaBICHUs HIECTOSIIYI0 OPIaHU3aLUI0 HOE 33/1aHue
Bectu poxkymenranuio u | Iloarorasnusaer otuer- | [IpakTrueckoe [IpakTuxoopu-
E CIIy’)KEOHYIO0 TEperucKd B | HOCTb O JESATEIbHOCTH Op- | 3aJaHue €HTHUPOBOBAH-
S COOTBETCTBUM C TpEOOBaHU- | TAHU3AIlMM B  BBIIIECTOS- HOE 3aJlaHue
” AMH K OTYETHOCTH, Kaue- | LIy} OpraHU3aluio
CTBY €€ IPEIOCTaBIICHUS
Bnaneer HaBbikamMu Bene- | Bnageer BemenumeM noky- | Ilpaktuueckoe | Ilpaxtukoopu-
5 Z | HUA JIOKYMCHTAlMK M CJy- | MCHTAllWK M ciyxeOHOH | 3a7aHue E€HTHUPOBOBAH-
g £ | xeOHOM NMEPENMCKH B COOT- | HEPENUCKU B COOTBETCTBUM HOE 3aJlaHue
g 2 | BeTcTBUH C TpeOOBaHUSAMU K | C TPEOOBAHUSMHU K OTUETHO-
I OTUETHOCTH, KauecTBY €€ | CTH, KaudecTBy €€ Ipeno-
IIPEIOCTABIICHUS CTaBJICHUS

Onucanue mMKaJ ONeHUBAHUA
KoOHTpoJIb TEKyIIEH yCIIEBAEMOCTH CTYACHTOB OCYIIECTBIISIETCA B XOJ€E BBIIIOJIHEHHS BCEX BUOB
y4eOHOI enbHOCTH, PeAyCMOTPEHHON nporpaMmMoid. MakcuMalibHO BO3MOXKHBIN 0aiut 3a TeKyIui
KOHTPOJIb yCTaHABIUBAECTCS paBHBIM 5 6ayutoB. MToroelil 6asmt 3a paboTy B cemecTpe popMHUpYyeTCs
KaK cpeiHee apudmeTryeckoe 3a Bce BUIBI pabOT 00ydaromuxcs, NpeayCMOTPEHHBIX paboueil npo-
IrpaMMOM TUCLUIUIMHBIL.
CryneHT AoIycKaeTcsl K MPOMEXYTOYHOU aTTecTaluu B (hopMe SK3amMeHa MpU yCIOBHH BBIIOJI-
HEHMs BCEX BMJOB Yy4eOHOW paboThl, MPEAYCMOTPEHHBIX paboyeil MporpaMMol IUCIHILIUHEI,
YCIIEIHIHOM clay KOHTPOJIBbHOHM paboThl. bamn 3a sk3aMeH popMupyercs U3 CIEAYIOIMIHUX COCTaBIIAIO-
MIMX: cobece1oBaHKMe MO HK3aMEHAIIMOHHBIM BOIIPOCAM, OLIEHKA MPAKTHUYECKUX HABBIKOB U YMEHUH.

UtoroBeiii Oais, BbICTaBiIsIeMblH oOydaromemycs, (GUKCHUpyeTcs B CIENUATbHON BEAOMOCTH U
JIOBOIMUTCS 10 CBEICHUS CTYICHTOB.




HIkana nepecyera 0aJJ10B 10 JUCHUIIMHE NIPU MPOMEXKYTOUYHOH Gopme aTTecTAUMHU 1O
AUCHHUILINHE «/[eJI0Npou3BOACTBO B CONMAIBbHON padoTe»

HpOMe)KyTO'lHaﬂ aTrecranusd 3K3aMEH

bann Oyenka Yposenw
chopmuposanHnocmu KomnemeHyuu
ot 4,5 10 5,0 «OTIIAYHO) Bricokmit
or 3,5 104,4 «XOPOIIO» Cpennuit
oT 2,5 no 3,4 «YJIOBJIETBOPUTEIILHOY IToporosbiii
MeHee 2,5 «HEYIOBJIETBOPUTEIIHLHO» MuyHUMaIBHBIN

OneHka «OTJIMYHO» BBICTaBIsETCA OOydaromeMmycs, TTyOOKO M THPOYHO YCBOMBIIEMY IIpO-
rpaMMHBII MaTepuall, UCUEPIBIBAOIIE, MOCIEA0BATEIbHO, TPAMOTHO U JIOTMYECKHU CTPOMHO €ro
U3JIAaralolleMy, B OTBETE KOTOPOTO TECHO YBSA3BIBAIOTCS Te€Opus ¢ MpakTUkoi. Ilpu aToM oOyuato-
HIMICS HE 3aTPYIHSAETCS C OTBETOM IPU BUJIOM3MEHEHUH 3aJlaHusl, CBOOOHO CIpaBIsieTcs ¢ 3aja-
YyaMH, BOIIPOCAaMU M JIPYTMMH BHJIaM{ IPUMEHEHUS 3HAHUM, IIOKa3bIBa€T 3HAKOMCTBO C MOHOTpa-
dbuyeckoil nuTEpaTypOol, MPaBUILHO OOOCHOBBIBAET MPHUHATHIC PEIICHUS, BIAIEET Pa3HOCTOPOH-
HUMU HaBbIKAMU U IPUEMaMU BBITIOJHEHUS PAKTUYECKUX PadoT.

OreHkKa «XOpoIIO» BBICTABISIETCS 00ydaromeMycsi, TBEpPA0 3HAIOLIEMY IPOrpaMMHBIN MaTepH-
aJl, [PaMOTHO U IO CYIIECTBY €0 U3JararlieMy, KOTOpbIi HE I0IYCKAET CYIECTBEHHBIX HETOYHO-
CTeil B OTBeTE, MPABUJIHHO MPUMEHSET TEOPETUUYECKUE TMOJIOKEHUS MPHU PEIICHUU MPAKTUYECKUX
paboT M 3a1a4, BIaJIeET HEOOXOAMMbBIMU HaBbIKAMU U IIPUEMaMU UX BBIIIOJHEHUS.

OrneHka «ya10BJ€TBOPHUTEIBLHOY BBICTABIIETCA O0yUaroleMycs, KOTOPbI UMEET 3HAHUS TOJb-
KO OCHOBHOI'O MaTepuaja, HO He YCBOWJI €ro JieTallel, JOIyCKaeT HETOYHOCTH, HEIOCTaTOYHO Ipa-
BUJIbHBIE (DOPMYIMPOBKH, HAPYLICHHS MOCIEI0BATEILHOCTH U3NI0KEHUS IPOTPaMMHOTO MaTepua-
Jla U UCIIBITHIBAET TPYIHOCTH B BBIIOJHEHUH NMPAKTUYECKUX HABBIKOB.

OrneHka «Hey/10BJIETBOPUTEIbHO0)» BBICTaBIsIeTCsl 00ydaromeMycs, KOTOPbIA He 3HAeT 3HauH-
TEJIbHON YacCTH MPOrPaMMHOI0 Marepualia, JOMYCKaeT OIIMOKM, HEYBEPEHHO BBINOJIHAET WU HE
BBITOJIHSAET MPaKTHUECKUE PabOThI.

7.3 TunoBble KOHTPOJbHbIC 3aJaHUSl WJIM MHbIe MaTepHAaJbl, HEOOXOAMMBbIC JIsI OLEHKH
3HAHUI, yMeHMIi, HABBIKOB M (WJIM) ONBITA AeATeJbHOCTH, XapaKTepU3yIIIUX JTansl Gopmu-
POBaHHUsI KOMIIETCHIUI B po1ecce 0CBOCHNs 00pa30BaTeIbHON NPOrPaMMBbI

Hepeqenb NPAaKTUIECCKHUX HABBIKOB:

1. OnuceiBaer oOume TpeGoBaHUS K OGOPMIICHHIO O(UIIMATBHBIX JTOKYMEHTOB JUISl pEIlIeHUs

po0GJieM KuTenen ropoja.

Omnpenensier CTPYKTypa JeI0BOr0 MUChMa.

3. Ompenenser cTaHmapThl MEXIYHAPOIHOW opraHmzanuu 1o crangaptusanuu (MCO) Ha
odopmIIeHHEe TIEPETTUCKH.

4. TlpuBOAWMT CpaBHHUTEIBHBIH aHATH3 PEKBU3UTOB MHceM B Poccuu W peKBU3UTOB MEXITyHAPOI-

HBIX ITHCEM

OmnwuceIBaeT mMpaBWiia W TOPSIOK MOATOTOBKH M OQOPMIICHHS JOKYMEHTAIlMU B COIMAILHON

cepe.

OnunceIBaeT NopsIOK MOATOTOBKY MPUKA30B, PACIIOPSKEHUN, JOBEPEHHOCTEN.

OnuceiBaeT opopMiIeHNE TONT0KEHUH, TPABUII, UHCTPYKIIUH, PErJaMeHTOB, IPOTOKOJIOB

Pa3pabatbiBaeT MOpsAA0K BeIEHUS CIIYy:KEOHOM MepenucKu

OnuceIBaeT ABMKEHHE JOKYMEHTOB B OpraHax MCIOJHHUTEIbHON BIACTH U YUPEKICHUAX CO-

LUATBHOTO O0CTYKUBaHUS

10. OnwuceiBaeT NOPSIOK MPOXOXKACHUS BXOASIINX, HCXO/SIIMX U BHYTPEHHUX JTOKYMEHTOB.

N

o
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11. Pa3paGaTbiBaeT MOPSAOK PETUCTPALMUA JOKYMEHTOB, MOCTYMAIOMIMX OT Pa3IUYHBIX OPraHOB
BJIACTU OPTaHU3aLMM U TPAXKIaH.

12. OnuceiBaeT NOpsAIOK PaCCMOTPEHUS JOKYMEHTOB PYKOBOJCTBOM MUHHUCTEPCTBA U JOBEICHUS
HUX 10 UCIOJIHUTEIEH.

13. OnwuceiBaeT TEXHOJIOTUU PAOOTHI C OOPAIICHUSIMH TPAXKIaH.

Bomnpoce! 1J1s1 NpoBepKU YPOBHS TeOPETHUYECKOH MOATOTOBKH 00y4YaK0IIerocs:

orwdPE

16.

17.
18.
19.

20.

21.
22.

23.
24,
25.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

OcnoBubie HopMaTuBHBIE JoKyMeHTHI: ['OCT P 7.0.97-2016.

«Hauunonansnsiii crangapt Poccuiickoit denepanun.

Cucrema cranzapToB 110 HHGOpMaLUK, OMOINOTEUHOMY U U3aTEIBCKOMY JIEITy.
Opranu3annoHHO-PacTIOPAANTEIbHAS JOKYMEHTAIHS.

TpeboBanust kK 0popMIIEHHIO JOKYMEHTOB» U MeToauueckue peKoMeHJaluy 110 IpuMe-
Henuto ['OCT P 7.0.97-2016 «Cuctema ctannapToB 1o uHpopMauu, 6u0IMoTeyHOMY U
U3JaTeIbCKOMY JETTy.

OpraHu3annoHHO-PacTIOPAAUTENbHAS JOKYMEHTAIHS.

OcCHOBHbIE OHATHS TOKYMEHTOO00POTAa.

OcHoBHbI€ TpeOOBaHUA K 0(OPMIICHUIO OPUIINATIBHBIX TOKYMEHTOB.

OcHoBHbI€ OJaHKH 0(UIHMATIBHBIX JOKYMEHTOB.

. O6mue TpeboBanms K 0QOPMIICHUIO CITY)KEOHBIX JOKYMEHTOB.

. PekBU3UTHI TOKYMEHTOB.

. 'pud yrBepkIeHUs JOKYMEHTOB.

. Pe3omronus.

. TekcT NOKYMEHTOB.

. SI3BIK ¥ CTHIIB OUIIAIIEHOTO MTUChbMa, CTPYKTYpa JEeT0BOr0 MUChMa (ACHEKThI MMChMA B

3aBHCHUMOCTH OT BHJIA M HH(POPMAIINH, H3JI0)KEHHON B HEM).

JlenoBasi mepenucka: NMPUHLIMIIBL COCTaBIEHHS O(UUIHUAIBHOTO MHCbMA U CTPYKTypa
CITy’)KeOHOTO NHChMa, dTHUKETHBIE PUTYaJbl, CTHIb O(QOPMIICHUS KaK OTPAKCHHE UMHU-
KA.

OcHoBHBIE TPEOOBaHMS K TEKCTY IICbMa, COCTaB PEKBU3UTOB.

Buzsl 1 0cOGEHHOCTH 1€710BOM KOPPECTIOHIEHIIHH.

CuHTaKCcHC MHUChMa, PEKOMEHJIAIMH 110 WCIOJIh30BAHUIO MU(P U CIIOB, PEKOMEHIAINH
10 MOCTPOEHHIO (ppa3, ciIoBa-COKpalleHusi, UHPOPMATUBHOCTb U YOEIUTEIbHOCTh, ITH-
KET B JICJIOBOM MEPEIHCKE.

Bunpl nuceM: nuckMa-npuriaeHus, MTUCbMa-pochObl, MUChMA-TIPEUIOKEHUS, COIPO-
BOJIUTENIbHBIC TUChMAa, TIMCHMA-3aIpOChl U T.1I.

MesxayHapoiHble TUChMA.

CrangapTsl MeXIyHapoIHOH opranuszanuu no cranaaprusanuu (MCO) Ha opopmieHue
NEePEnUCKH.

OTnenbHbBIE TEKCTH MEXKIYHAPOIHBIX TTHCEM.

PexkBHU3UTHI MEXTyHapOIHOTO MHChMA.

CpaBHHTENBHBIA aHAIN3 PEKBU3UTOB NHceM B PoccHM M pEeKBHU3UTOB MEKIYHApPOTHBIX
MTUCEM.

OpraHn3annoHHbBIE JOKYMEHTHI.

Buj opranu3anroHHO-TIPaBOBBIX TOKYMEHTOB.

[TpumepHast CTpyKTypa HOPMAaTUBHBIX aKTOB: TIOJIOKEHUS, YCTAaBbI, HHCTPYKIIHH.
Oco6eHHOCTH TOATOTOBKU M 0(OPMIICHHS OPraHU3aLMOHHBIX JTOKYMEHTOB.

OcHOBHBIE 33/1a4H KKIOTO BU/Ia JOKYMEHTA.

[Tpukassl 1 pacriopsKeHHE.

CTpykTypa npHKasza v pacropspKeHusI.

TpeboBanust k 0oopMIIEHHUIO TPUKA3a.

[Ipuka3pl o KaZpOBBIM BOIPOCAM.

[Topsimox mOArOTOBKU U 0(OPMIIEHUS CITYKEOHBIX TOKYMEHTOB.
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36.
37.

38.
39.
40.
41.

42.
43.
44,
45.
46.
47.
48.
49.

50.
o1,
52.
53.
54.
55.

56.
S7.
58.

59.

60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.

71.

72.
73.
74.
75.
76.
77.

78.
79.

[Topsnox odopmiieHus: JOBEPEHHOCTH.

[Topsiiok MOATOTOBKM MPOEKTA MOJIOKEHUS, MPABUJI, MHCTPYKIIUU U pEriaMeHTa COOT-
BETCTBYET 00IIEMY MOPAJIKY MOArOTOBKH MPOEKTOB MPABOBBIX aKTOB.

[Tops 0K MOJATOTOBKHU M PETUCTPAIIUU TPOTOKOJIOB.

CrpykTypa NpOTOKOJIOB.

[Mopsimox oopmIteHHs BBIMMUCKHU U3 MPOTOKOJIA.

Odopmnenre AOKYMEHTOB IMpPH IMOATOTOBKE MPOBEACHUS 3acCEJaHHil KOJUIErHMaJbHBIX,
COBEIIATENIbHBIX, KOOPAUHAIIMOHHBIX, SKCIIEPTHBIX U JIPYTUX OPraHOB, COBEILIAHUM.
Bunpl nenoBoii nepenucky U uX Ha3BaHMS.

JenoBoe (cityxebHO0€) TUCHMO.

Tenerpamma. ®akcorpamma (axc). Tenedhonorpamma.

DNEeKTPOHHOE MHUCHMO.

Cnyxebnble nucbMa. TpeOoBaHUS K TEKCTaM CITY>KEOHBIX MHCEM.

OdopMieHre COBMECTHOTO MTUCHMA.

Odopmienne U OTIpaBKa TEIETPAMMBbI.

JIBr>KeHrEe TOKYMEHTOB B OpPTaHaX MCIOIHUTEIBHOU BIIACTU U YUPEKICHUAX COIUATb-
HOTO O0CITy>KUBaHHUS.

[Topsiaok MpOXO0KAEHUS BXOMSIINX, UCXOIAIIUX U BHYTPEHHUX JOKYMEHTOB.
Opranuzanus J0CTaBKU U OTIPABKUA JOKYMEHTOB.

COJ1 «/lemoy.

[IpaBuna okazaHus yciayr MOYTOBOM CBSI3U.

Perucrpanus 10KyMeHTOB.

[Topsiaok paccMOTpeHUsI JOKYMEHTOB PYKOBOJICTBOM MUHHUCTEPCTBA U JOBEICHUS UX 10
HCTIOJIHUTEIECH.

VY4er u aHanu3 00beMOB JOKYMEHTO000POTA.

CocraBiieHre HOMEHKJIATyp JAedl.

W3rotoBneHue, UCTONb30BAHKUE, XPAHEHUE U U3BATHE U3 OOpalleHHs TIedaTell, ITaMIoB
1 OJIAHKOB.

[Topsiaok perucTpauuy JOKYMEHTOB, NOCTYNAIOIIMX OT Pa3IM4YHbIX OPraHOB BJIACTH Op-
TaHU3alUN U TPaXKJIaH.

Perucrpanuonnas kapTouka NpoeKkTa JOKyMEHTA.

PeructpaiimoHHbIii HOMEp UCXOASIIETO JOKYMEHTA.

[Topsiaok paccMOTpeHUs! JOKYMEHTOB PYKOBOJACTBOM U JIOBEJICHUS UX J0 UCIIOJIHUTENICH.
[TeuaTanue, pa3MHOKEHHE M YUET KOJIMYECTBA IOKYMEHTOB.

[Topsiaok 3aBepeHrs KOMHM TOKYMEHTOB.

Pabota ucnonuutenei ¢ TOKyMeHTaMU.

Vet u peructpanus UCXOaAUIeH JOKYMEHTALINH.

[Ipsi10K KOHTPOJIS 3a UCTIOJTHEHUEM HUCXOIAIIEH JOKYMEHTAIUEH.

[Topsmox paboThl ¢ MOKyMEHTaMu ¢ moMeTKOo# «Jlis cinyxebHnoro nomaszoBanus» (CIT).
OO6parenust rpak/iaH Kak 0COObI BUJ] JOKYMEHTA.

OcoGenHocTr paboOThI ¢ OOpAIIEHUSIMU TPaXKAaH, CPOKU UCTIOTHEHUS U KOHTPOJb 3a HUC-
MTOJTHCHUEM.

AHann3 HOPMATHBHBIX aKTOB, PETJIAMEHTHPYIOIIMX BOMPOCH paboThl ¢ OOpaIleHUsIMH
rpaKJaaH.

HopMaTtuBHBIE aKkThl, yCTaHABIUBAIOIINE TIPABHIIA PA0OTHI ¢ OOpAIICHUSIMH TPAXKIAH.
Bunpr oOpamenuit rpaxaas.

TexHonorus paboTsl ¢ 00paIIEHUSIMH TPaKIaH.

®dopmuposanue aen. [IpaBuna hopmupoBanms aei.

[Topsiaok XpaHeHue e BHYTPH JAell.

[Topsimok xpaHeHUs MPHUKA30B MO OCHOBHOHM NEATENBHOCTH, MO JIMYHOMY COCTaBy, KO-
MaHJIMpOBKaM U Jp. Onuch Jed.

[ToaroroBka TOKYMEHTOB U €I K Mepeade Ha apXUBHOE XpaHECHHUE.

Cucrema >eKTPOHHOTO TOKYMEHTO000poTa «Jlemoy.
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80. CocraBnenue, oopMIIEHHE U COTIIACOBAHUE TTPOCKTOB JICKTPOHHBIX TJOKYMEHTOB.

81. Cpoku XpaHEHHS IEKTPOHHBIX JOKYMEHTOB.

82. Ilopsinok pasmemenns nHbopmanyu Ha MHTEpHET-IOpTaNie 1 HTepHeT-caiiTe.

83. Ilepeuenp nHpOpPMAIMK U MATEPUAIOB, TIPS THA3HAYCHHBIX JUISI pa3MEICHHSI Ha CaTe.

84. HopmaTuBHO-TIPaBOBBIE JOKYMEHTHI, PErjJaMEeHTHUPYIOIIME pa3MelleHne HHQOopManuu
Ha MHTepHeT-noprasne u MurepHer-caiire.

85. [lpumepHbIii IepeyeHb HHGOPMALIIH.

86. HammonmHeHne oCTambHBIX 0053aTEIbHBIX Pa3/IeloB caiiTa.

87. TpeboBanus k HHGOPMAITMOHHBIM MaTepuaiaMm, NpeAHa3HAaueHHbBIM 71l pa3MeIlleHus Ha
caiire.

7.4 MeToau4yecKkue MaTepuaJbl, ONpee/siiolniue Npoueaypbl OlleHUBAHUS 3HAHUH, YMEHUH,
HABBIKOB U (MJIM) ONBITA JeATEIbHOCTH, XaPpAKTePHU3YIOLIHUX 3TAaNbl GOPMHUPOBAHUA KOMIICTEH-
UM,

Ilopsimok  opraHu3anuMud  MEpPONPHUATHM  TEKYLIEro KOHTPOJSA, JIMKBUAALMM  TEKyLIeH
3aJI0JDKEHHOCTH, MPOBEJCHUS NPOMEXYTOUHOH aTrecTauuu Ha Kadenpe Ae(eKToIIOruu, pyccKoro
A3bIKa M COLMAIBbHOM paboThl COOTBETCTBYEeT TpeOoBaHUAM [loylokeHUsT O TEKylleM KOHTpOJje
yCIIEBaEMOCTH U TNPOMEXKYTOUHOH aTTecTalMu O0Yy4aroluxcs M0 oOpa3oBaTENbHBIM IpOrpaMMam
OakanaBpuaTa, CIEHUAIUTETa M MarucTpaTrypbl, MPUHIATOTO pELIEHHEM YYEHOro COBETa OT
31.08.2022, npotokoi Nel, yrBepkaeHHoro npuka3zom ot 31.08.2022 Ne588-O/1.

OueHuBaHue 3HAHWUN, YMEHMM M HaBBIKOB IPAKTMUYECKOH MAESITENbHOCTH IO JIUCUUIUIMHE
OCYIIECTBIISIETCS B paMKaxX OINEPAaTUBHOTO M PyOEKHOr0 TEKYIIEro KOHTPOJS YCIEBAaEMOCTH U
MIOCEIIAEMOCTH BCEX BHUJIOB YYEOHBIX 3aHIATHH, CaMOCTOSTENbHON paboThl OO0yYaromuxcs u
IIPOMEKYTOYHOM aTTECTALUN.

IIpy npoBeneHUM ONEPATHBHOIO TEKYIIET0 KOHTPOJISL 3HAHUM, YMEHUH U HAaBBIKOB
IIPAKTUYECKON AEATEIbHOCTH IPUMEHSIOTCS CIEAYIOIUE OLIEHOYHBIE INPOLENYphl: TECTUPOBAHUE,
cobeceJoBaHUE, TPAKTUUECKOE 3aJaHNE

OneHrBaHNe 3HaHUHM, YMEHUH U BiaJieHUEe 00y4aromUMCsl KOMIIETEHIIMSMU TPU TPOBEAECHUU
IPOMEXYTOUHOM arTecTallud B (OpMe 3K3aMeHa OCYILECTBISETCS C MOMOIIBIO 3K3aMEHAI[MOHHBIX
OwieroB. B sKk3aMeHalMOHHBIN OWJIET BKJIIOYAIOTCA TPU TEOPETHUECKHX BOIpOCA W 3aJaHHE IS
IIPOBEPKU YMEHUsI 00y4aIOUIMMUCS MPUMEHATh TEOPETUYECKHUE 3HAHUA Ul PEIIEHUs MPAKTHUECKUX
U NpodeCcCHOHATLHO OPUEHTUPOBAaHHBIX 3adad. Kakablil 5K3aMEHAI[MOHHBII BONPOC U 3aJaHue
OLIEHUBAETCs MO MATHOAJUIBHOW IIKaye. DK3aMeHallMOHHbIE OWJIEThl YTBEP)KIAIOTCS Ha 3aCEAaHUU

Kagenpol.

8. IlepeyeHb OCHOBHOH M [ONOJHHUTEJbHOH y4eOHOHM JHMTEPATypbl, HEOOXOAUMON s
OCBOCHMS IMCIUIIHHBI

8.1 OcHoBHas1 1uTEparypa

IleyaTHBIe M3TaAHUS BHGKTPOHHLIG H3JaAHUA

1. PriGakoB, A.E. OCHOBBI [€JIONPOMU3BOJACTBA : YUYEOHHK

[12+] / A.E. PeibakoB. — 3-e uzna., ucnp. — Munck : PUIIO,
2016. — 320 c. — Pexum pgocryma: 1O TOJIHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=463666

. bpeckuna, H.B. OcHOBBI aemonpou3BOACTBa : ydeOHOE TO-

cooue / H.B. Bpeckuna ; MuHuctepcTBo 00pa3oBaHus U
Hayku Poccuiickoit @enepanuu, deaepaibHOE Tocyaap-
CTBEHHOE aBTOHOMHOE 00pa3oBaTelIbHOE YUPEKJIEHUE BBIC-
mero  npodeccuoHanbHOro  oOpasoBanus — «Ceepo-
KaBkasckuil enepanbhplii yHuBepcuTeT». — CTaBpONoib :
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http://biblioclub.ru/index.php?page=book&id=463666

CK®YVY, 2015. — 123 c. : un. — Pexxum noctyna: 1no noamnuc-
Ke. -
URL: http://biblioclub.ru/index.php?page=book&id=457881

. HH(bOpMaHI/IOHHBIe TEXHOJIOTMKM B JOKYMCHTAallMOHHOM

o0ecCrieueHN Y YIpaBIeHUSI U apXUBHOM JIeNie [ DIIEKTPOHHBIN
pecypce]: yueonuk mis By3oB / H.H. Kynses, T.B. Konapa-
moBa, E.B. TepentbeBa, A.I'. ®abpuunoB / moa oOuI. pej.
nio.H.,, npop. H.H. Kynmsesa - M. : Jloroc, 2017. -
http://www.studentlibrary.ru/book/ISBN9785987047866.ht
ml Pexxum foctyma: 1mo nojammcke.

8.2  JlomoJiHUTe/IbHAA JIUTEpPAaTypa

IleuaTHbIe M3TaHUS

3J'IeKTp0HHbIe H3TaHUA

1. Kosuna, E.C. Jlenonpou3BoACTBO : Yy4eOHO-METOIUIECKOE

noco6ue / E.C. Ko3una. — Mocksa :[lupekr-Meaua, 2013. —
27 c¢. — Pexum Jgoctyma: 1O  MNOAMMCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=14146

9

Poroxwmn, M.IO. Jlemonpou3BoaCTBO: Kypc JEKIud /
M.IO. Poroxkxun. — MockBa ; bepnmun : Jlupexr-Menua,
2014. — 229 c. : un. — Pexxum gocryma: mo MOANHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=25370

2

JlokyMeHTaIlmOHHOEe OO0EeCIeYeHUEe YIPaBICHUYECKOW Jes-
TEIBLHOCTH [DNeKTpOHHBIH pecypc]: yued. mocooue / JI.H.
Omuna - HoBocubupck : M3p-eo HITY, 2011. -
http://www.studentlibrary.ru/book/ISBN9785778217409.ht

ml PexxiM 0CTyma: 1Mo moImrcKe.

o

. lIpodeccuonanbHbIe 0a3b1 JAaHHBIX U HH(POPMAIIMOHHBIE CIPABOYHbIE CHCTEMBbI

http://biblioclub.ru/ - Yausepcuterckast 6ubnmuoreka online "bubmunoknyo"
http://www.sustainability-index.com/ - Dow Jones Sustainability Index

ok wdE

Kpast

http://www.domini.com/ - Domini Social Investments

http://www.accountability21.net - Uuctutyt AccountAbility

http://government.ru — Odunmansuelii caiit [IpaBurenscrBa Poccuiickoii denepanum
http://www.stavregion.ru — Tloptan opraHoB rocymapcTBeHHON BiacTH CTaBPOMOILCKOTO

7. https://rosmintrud.ru — OdunmansHelii cadT MHHUCTEpPCTBA TPyJa M COIHATBHOW 3aIlUTHI

Poccuiickon ®enepaunn

8. http://www.minsoc26.ru — OdpunuaneHbiil caiiT MUHUCTEPCTBA TPYIa U COLUATBHOM 3aIUThI

CTaBpOHOHBCKOFO Kpad

10. JIuneH3H0HHOE U CBOOOIHO PACHIPOCTPAHsIEMOE MPOrPaMMHOe o0ecrieyeHne

Hanmenosanue

Horosop

CepBuC NPOBEPKU YHUKAIIBHOCTH TEKCTA

Kontpakt Ne154/9T o 08.07.2024

1C: Yausepcuret IIpod

Jorosop Ne 27 ot 30.04.2014

kaspersky endpoint security

Kontpakr 170/3T ot 29.07.2024

Apxusarop 7-zip

becmuiarablit

Adobe Acrobat Reader DC

becmuiarablit

Astra Linux Common Edition

Horosop Ne 199/3T ot 12.09.2023
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http://biblioclub.ru/index.php?page=book&id=457881
http://biblioclub.ru/index.php?page=book&id=141469
http://biblioclub.ru/index.php?page=book&id=141469
http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253702
http://www.sustainability-index.com/
http://www.domini.com/
http://government.ru/
http://www.stavregion.ru/

1C: DnekrponHoe o0yuenue. KoprmoparuBHbIi
YHUBEPCUTET

Horosop Ne 78/3T ot 06.06.2022

1C: DnekrponHoe oOyuenue. Be6-kabuner
MPEeToaBaTelis U CTyIeHTa

Horosop Ne 78/3T ot 06.06.2022

Koncynerant Ilnroc

Kontpakr 251/9T ot 11.12.2023

11. Onucanne MaTepuaJbHO-TEXHHYECKOH 0a3bl, HEOOXOAUMOI 1JIs1 OCYyILeCTBJIeHUs 00pa-

30BaTECJIBHOI0 nmpouecca 1mo IMCumIlJinHe

11.1 IlomenieHus1 AJ1s1 IPOBeieHUs] Y4eOHBIX 3aHATHH
[ToMerienust aas nMpoBeIeHUsI YU€OHBIX 3aHATHH, COOTBETCTBYIOLIME NEHCTBYIOIIMM IPOTHUBO-

IMMOXXAapHLbIM ITpaBUJIaM U HOPMaM.
11.2 Texnuveckue cpeacTBa 00yuYeHUs

Jlig peanuzannuy JUCUMILIMHBI UCIOIB3YIOTCS CIIEAYIOINE TEXHUUECKUE CPECTBA:

— TEXHHUYECKHE CpPE/CTBA Nepepayn yueOHol nHpOopMaluy — IPOESKIIMOHHAS annapaTypa IHpo-

KOIo Ha3Ha4CHHMU,

— TCEXHHUYCCKHUC CPpCACTBA KOHTPOJIA 3HaHHUH — KOMIIBIOTCPHBIC ITPOIrpaMMBbI B IIOACUCTEMEC Moo-

dle LMS, npumeHstormecst jis MPOBEACHHsI TEKYIIEro KOHTPOJIS 3HAHUH 00y4YaroIuXcs;

— teneBuzop KK Philips -42 ¢ HacTeHHBIM KpeIUIeHHEM U KOMMYTAllMOHHBIM KabeneM; HOyTOyK

lenova ldea Pad — G510

11.3 IloMeneHus AJIs1 CAMOCTOATEIBHOM PadoThI
[ToMerieHust ocHaIEHbl KOMIIBIOTEPHON TEXHUKOH ¢ BO3MOXHOCTBIO MOAKIIOUEHUs K ceTh VH-
TEpHET U 00ECIEeYEeHNUs JOCTYyIa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENbHYIO Cpely YHUBEP-

CHUTCTA.
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Pabouas nporpamMmMa TUCHUIUIMHBI «J]eT0npON3BOICTBO B COLUAIEHON paboTe»:

Pazpaborana:

Honent kadeapsl «Jledekroaorun, pycckoro s3bika u

COLIMATILHOM pabOThI», K.3.H., TOLIEHT ®dumnmonona E.B.
O6cyxneHa

Ha 3acellaHuu kadenpsl «/ledexronorun, pycckoro s3bika u

COLIMATBHOM PaboThI», K.ILH., 3aB. Kapenpoit Masikas H.K.
CornacoBana 1 peKOMEH0BaHa K MCIIOJIb30BaHUs B 00pa30BaTEILHOM MPOLIECCE IS 00YJarOLIIXCs

no HanpasieHuto noArotoBku 39.03.02 ComumanpHast padota 2024 roga Habopa 3a04HOM (HOpPMBI 00Y-
YCHHUS

PykoBoaurens OITOIT BO TI'opbyHoBa B.B.

Jexan (akynbreTa ryMaHUTAPHOTO U MEAUKO-OMOIOTUYECKOTO 00pa30BaHuUs ®enpro H.A.
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