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yupeskaeHHe BbICIIero 00pa3oBaHusA
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LNOKYMEHT NOAMUCAH
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PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

HaunmeHnoBanue quCHMIIIMHBL JeJionpou3BoACTBO B CONMAJILHOM padoTe
Hanpasnenue moaroroBku 39.03.02 CoumanbHas paboTa
Hamnpasnennocts (poduib) ConmanpHas paboTa ¢ JIMIIaMH ¢ OTPAHUYCHHBIMU BO3MOXHO-
CTSIMH 37I0POBbSI
dopma o0yueHwUsI OuHast
['on Havana moAroToBKU 2023
Bceero 3ET 4
Bcero wacos 144
N3 Hux
KonTaktHas padora rmo Buaam 3anatuii 46
JICKIIH 14
MPaKTUYECKUE 3aHATUSA 28
KOHTPOJIb CAaMOCTOSITEIbHON paboThl 4
CamocrosrenbHas pabora 98
[IpomexxyTouHas arrecTanus:
DK3aMeH 6 cemectp

r. CraBpomnons, 2023 1.



1. lleain 1 3272494 OCBOEHUS JUCHUTIIUHBI

[enp w3yyeHUs: AUCHUILIMHBI (DOPMHUPOBAHHE KOMITETEHIIMI B 00JIaCTH JETOMPON3BOACTBA B
chepe conmanbHoi padoTel. [Iporpamma paspaborana B coorBerctBuu ®I'OC BO mo HampapiieHHIO
noarotoBku 39.03.02 CommansHast pabota (ypoBeHb OakanaBpuara) yTBepxkaeHHoro IIpukazom Mu-
HoOpHayku Poccun ot 05 deBpans 2018 roma Ne 76.

2. MecTo aucuunjuHbl B cTpykType OITOII
JucuummuHa «/{enonpon3BoICTBO B COIMANTBHON paboTe» OTHOCUTCS K TUCIUILUIMHAM 00s13a-
tenbHOM yactu OIIOII, e€ nzyuenue ocyuiecTBisieTcs B 6 cemectpe.

3. IlepeyeHb IUIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHsl MO AWCHMILINHE, COOTHECEHHBIX €
IVIAHUPYEMBbIMH Pe3y/JIbTATAMH 0CBOCHHUSsI 00pa30BaTeJbHOM NPOrpaMMbl
Pe3ynpTaThl 0CBOEHMS IUCLMIUIMHBI C(HOPMYIUPOBAHBI B COOTBETCTBUHM C MPO(ECCHOHAIIb-
HBIMU CTaHAApTaMHU:
— «CrenuanucT 1no couuanbHoi padorey», yrBepkaCHHBINH [Ipukasom Muntpyna Poccun ot 18
urons 2020 r. Ne351 (TD A/02.6, Td B/03.6);

Kozapr n [1nanupyemble pe3yabTaThl O0yYEHHs
co/iep’KaHUe UHIUKATOPOB
3HATH YMeThb Bnaners HaBBIKAMU
KOMIICTCHITUH

OIIK-3 CrocoOeH CoCTaBIsATh U OPOPMIISATH OTYETHI IO pe3ybTaTaM Mpo(ecCHOHAILHOW JIEATEIb-
HOCTHU B c(hepe COIMATLHON pabOThI

HNA.0OIIK 3.1 Cucrematu- | Pazpabotky u »9kc- | PazpabatsiBath u | Brmageer  HaBblkamu
3UPYET Pe3yJIbTaThI IIPO- nepTu3y  MPOEKTOB | IPOBOAMTH 3KCHEPTH- | pa3pabOTKM ©  3KC-
(deccuoHanbHOM eATeNb- | (MporpaMm) 1O pea- | 3y MPOeKTOB (IpO- | MEPTU3bI  IPOCKTOB
HOCTHU B chepe Comualib- JU3alMM  COIMAJIBHO- | TpaMM) 10 peayiu3a- | (mporpaMmM) IO pea-
HOU paboThI B hopMe OT- | TO OOCITy’)KUBaHUsI | [IUM COIMAIIBHOTO 00- | JIM3alMK COIMAIbHO-
YETOB rpaxmaaH W Tpodu- | CAyKUBAHUS TPAKIAH | TO 00CITyKUBaHUS

JIAKTHKE OOCTOSTENb- | U MPOGUIAKTUKE 00- | TpaxaaH ©  Npodu-

CTB, OOYCJIOBIIMBAIO- | CTOSITENIbCTB, 00y- | JIakTUKe 00CTOSATEh-

IMUX HYXIACMOCTb B | CJIIOBJIMBAKOIIUX HYXK- | CTB, 06y0J'IOBJ'II/IBaIO—
conraJbHOM O6Cﬂy- Aa€MOCTb B COIHAIb- | HIUX HYXAAEMOCTbH B

KUBAaHUU HOM OOCIIY’)KHBaHUMI | COLMAJIbHOM  0OCITy-
KUBAHUU
HN.OIIK 3.3 Obecneun- | Benenune nokymenta- | Bectu noxymenrtanmio | Bnageer  HaBblkamu
BaeT BeJIeHUsI HE00X 01U~ UMM W CIOyKEOHOM | U CHyXeOHYI TIepe- | BeleHUsl JOKyMEeHTa-
MO JOKYMEHTAIlMM U Op- | HEepenucKH B COOT- | HUCKY B COOTBETCTBUM | UM M  CIyXeOHOU
raHU3aluu T0KyMEHTO- BETCTBUU C TpeOOBa- | ¢ TpEOOBAHUSAMHU K OT- | MEPENUCKH B COOT-
000poTa B COOTBETCTBUHU C | HUSIMM K OTUETHOCTH, | YETHOCTH, KadyecTBY | BETCTBUU C TpeOoBa-
COBPEMEHHBIMH CTaH- KauecTBy €€ Mpefo- | ee MPeJoCTaBICHUS HUSIMU K OTYETHOCTH,
JApTHBIMHU TPEOOBAHUSAMH | CTAaBIICHHS Ka4yecTBy €€ Ipelo-
CTaBJICHUS

4. O0beM AUCHMIIMHBI B 3a4eTHBIX eIMHULAX € YKA3aHHEM KOJHYecTBa aKajeMuye-
CKHMX YaCOB, BblJeJICHHbIX HA KOHTAKTHYI0 padoTy o0y4dalomuxcs ¢ npenojaasaresjieM (10 BH-
JaM y4eOHBIX 3aHATHI) H HA CAMOCTOATEJIbHYIO padoTy 00y4arommxcs

Iy HaumenoBanue pa3aenoB JUCHUTIITUHBI KonrakTtHas aynuropHas | CaMocTosiTelbHast
§ paboTta 00yJaromuxcs ¢ pabora, B TOM

> MpenoaBaTesieM B Ua- YuClie KOHCYNbTa-
o cax, B TOM YHUCJIE 003478

6 | Pasmen 1. CoBpeMeHHOE TPaBOBOE, HOPMATHBHOE | 2 ‘ 6 ’ ’ ‘ 1 ’ ’ 10




U METOJHMYECKOE PEryJIHPOBAHKE ACIOMPOH3BO/I-
cTBa
Paznen 2. OcoGeHHOCTH 1 IOPSIIOK OPOPMIICHHUS 4 8 1 20
OT/JEJBHBIX BHIOB JIOKYMEHTOB.
Paznen 3. Opranuzamust JOKyMeHTOO00pOTa 1 6 | 10 1 29
MCIIOJIHCHUSI JIOKYMEHTOB.
Paznen 4. OcHOBBI pabOTHI C 3MEKTPOHHBIMH J0- 2 4 1 10
KyMEHTaMH.
IIpomexyTouHas aTTecTanms: 3K3aMeH 2 34
Hroro 3a 6 cemectp | 14 | 28 4 2 96
HToro no jucuunjinHe 14 | 28 4 98
Yacos 144 \ 3au.ex. 4
1(1)()6;:;\?[ :é)KOH(p(eIE:I%H)OHaHLHOH MPAaKTUYECKON 0 wac / 0% 0 wac / 0%
O0BéM IpohecCHOHATEHO HAMTPABJICHHOMN 24 wac /57.14 % 39 wac / 32 65%
noaroroBku (ITHIT) ' ’

5. Conep:xaHue IMCUMILUIMHBI (MOAYJISA), CTPYKTYPHPOBAaHHOE 10 TeMaM (pa3aejiaM) ¢ YKa3aHHU-
€M OTBEIEHHOT0 HA HUX KOJIMYEeCTBA aKaIeMUYeCKNX YACOB M BUI0B Y4eOHbIX 3aHATHH

1.1. Conep:xkanue pa3aejioB JUCHUNIMHBI

Kox uaan-
KaTopa HanmenoBanue
Kpartkoe conepxanue pa3ienoB U TeM
KOMIIETEH- pa3zenos
1107071

NA.0IIK Paznen 1. Cospe- OcHoBubie HOpMaTuBHBIE AJoKyMeHTH: 'OCT P 7.0.97-2016. «Haruo-

3.1 MEHHOE  IpaBoO- | HaNbHBIM cTaHAapT Poccuiickoit @enepanuu. CrucTtemMa cTaHAApTOB MO HH-

NA.0IIK BO€, HOpMaTHB- | opmanuu, OMOIMOTEUHOMY M H3AaTEIbCKOMY Jeny. OpraHu3aiuoHHO-

3.3 HOE M METOAMYE- | paclopsAuTeNbHas JOKyMeHTanus. TpedoBaHus K 0(hOPMIICHHIO JOKYMEH-
CKOE  pEerymupo- | ToB» u Mertoaudeckue pekoMeHaauuu no npumeHenuro 'OCT P 7.0.97-
Banue jaenonpo- | 2016 «Cucrema craHaapTroB mo HHQOpManuy, OMOIMOTEUHOMY M H3[a-
W3BOJICTBA TelabckoMy Jeny. OpraHu3allMOHHO-pactopsAuTeIbHas JAOKYMEHTAIHS.

OCHOBHBIE MMOHATHS JJOKYMEHTO000POTA.

OcHoBHBIE TpeOoBaHUS K O(GOPMICHUIO O(QUIMATBHBIX JOKYMEHTOB.
OcHoBHblE OJaHKH O(UIMANBHBIX JOKyMeHTOB. OOmme TpeOoBaHUs K
O0(QOPMIICHUIO CITY’)KEOHBIX JOKYMEHTOB. PeKBH3HTBHI JTIOKYMEHTOB. ['pud
YTBEPXKJICHUS TOKYMEHTOB. Pe3oimorus. TekcT 10KyMeHTOB

S3bIK M CTWIIB OQUIMAIBHOTO MUCHbMa, CTPYKTYpa JEJIOBOTO IHChMa
(acrmiexThl MHChMa B 3aBUCUMOCTH OT BHJIA ¥ WHPOPMAITUH, U3I0KEHHOH B
HeM)./lenoBast mepenucKka: IPUHIMITBL COCTABICHUS OQHINAIBHOIO MUCEMa
U CTPYKTypa CIIy’KeOHOTO NMUCHhMA, 3TUKETHBIE PUTYaJbl, CTHIb OhopMmIIe-
HUS Kak oTpakeHue uMupka OCHOBHBIE TpeOOBaHUsI K TEKCTY MUChbMa, CO-
CTaB PEKBU3UTOB. BHBI 1 OCOOCHHOCTH JIeJI0BOM KOppecnonaeHnnu. CuH-
TAKCUC NMUChbMA, PEKOMEHAALMH 10 HCIOJIb30BAHUIO LU U CIOB, PEKO-
MEHJIAIMH 10 TIOCTPOSHUIO (pa3, CIOBa-COKpAIeHNsI, HHPOPMATUBHOCTD H
yOeMTENbHOCTh, ITHKET B JIENIOBOM Iepenucke. Buabl mucem: mcbMa-
NpUTIAIeHNs, MTUCbMa-IPOChObI, MHChMa-MIPEIOKEHHS, CONPOBOIUTEIb-
HBIE IICbMa, MMCbMa-3aMpoCHl U T.1.). MexyHapoansie nucbMa. Cranaap-
ThI MEXIyHapOoAHON opranm3zanuu no crangaprusanuu (MCO) ma odopm-
nenue nepenuckd. OTAeNbHBIE TEKCTHl MEKIYHAPOIHBIX MuceM. PexBu3u-
THI MEXAYHapOJHOTro nuchbMa. CpaBHUTEIBHBIM aHAJIU3 PEKBU3UTOB ITHUCEM
B Poccun 1 peKBU3NTOB MEKIYHAPOIHBIX TTHCEM




W1.01K

3.1

H1.01K
3.3

Paznen 2. Oco-
OCHHOCTH U IO~
pAIOK odopmIte-
HUS OTIEIBHBIX
BUJIOB JIOKYMEH-
TOB.

OpraHu3aiioHHble JIOKYMEHTHI. BHJ| opraHU3aliMOHHO-TIPABOBBIX J0-
KyMeHTOB. [lpuMepHas CTpyKTypa HOPMATHBHBIX aKTOB: IIOJOXKCHUS,
ycTaBbl, HHCTPYKIUH. OCOOCHHOCTH TOATOTOBKH U 0QOPMIICHUS] OpraHH-
3alMOHHBIX JOKYMEeHTOB. OCHOBHBIC 33]]a4 KaXKIOTO BUA JOKYMEHTA

[Mpukasel u pacnopsokerne. CTpyKTypa MpHKa3a W paclopsyKEHUS.
TpeboBanus k odopmieHuto npukasa. [Ipukassl Mo KaapoBBIM BOIIPOCAM.
IMopsimok moATrOTOBKHM U 0OpMIIEHUS CIYKEeOHBIX JOKYMEHTOB. [lopsimok
0 opMIICHHUS TOBEPEHHOCTH

[opsinok MOArOTOBKY MPOEKTA MOJI0KCHHUS, IPABUII, HHCTPYKIUH U Pe-
TJIAMEHTa COOTBETCTBYET OOIIEMY MOPSIAKY MOATOTOBKH MPOSKTOB TPaBO-
BBIX aKTOB. [1OpSIIOK MOATOTOBKU W PETHCTPAIH MPOTOKOIOB. CTPYyKTypa
npotokonoB. Ilopsanok odopmienus Beimucku U3 mpoTtokona. Odopmie-
HUE JOKYMEHTOB IPH TOATOTOBKE MPOBEICHHS 3acEeJaHHl KOJUIeTHAllb-
HBIX, COBENIATENLHBIX, KOOPIUHAIMOHHBIX, JKCIEPTHBIX M JPYTHX Opra-
HOB, COBCIIaHUH

Bunel nemoBoli mepenucku u WX HasBaHusa. JlemoBoe (ciykeOHOE)
mucbMo. Temerpamma. @akcorpamma (dakc). Temedhomorpamma. Dmex-
TpoHHOE TchMO. CiyxeOHbIe THCchMa. TpeboBaHUS K TEKCTaM CITy»KeO-
HbIX TiiceM. OdopMiieHre coBMecTHOTO nuchMa. OdopmMieHue U oTIpaBKa
TeJerpaMMbl

W1.0MK
3.1
WJ1.0MK
3.3

Paszpen 3. Opra-
HU3aIMs 10Ky~
MEHTO000pOTa U
UCTIONTHEHUS 10-
KyMEHTOB.

JIBI>KeHre JOKYMEHTOB B OpraHax HCIIOJHHUTEIbHOW BIACTH M yupe-
JKICHUSX COLHUATBLHOTO oOCykuBaHHA. [IOpSIOK MPOXOKICHUS BXOIS-
IIUX, UCXOASAIINX U BHYTPEHHUX NOKyMeHTOB. OpraHusanus JTOCTaBKH U
otnpaBku JoKymMeHTOB. COJI «/lemo». [IpaBuia okazaHus yciayr MOYTOBOM
cBsa3u. Perucrpamus noxkymeHToB. [lopsimok paccMOTpeHHsi TOKYMEHTOB
PYKOBOACTBOM MHMHHCTEPCTBA U JOBEACHHS X O UCTHOJIHUTEIEH. YUeT u
aHanmm3 00BEeMOB JOKyMeHTooOopoTa. CocTaBlieHHE HOMEHKIATYp [IeIl.
W3roToBieHue, NCHONb30BaHUE, XPAHEHHE U U3bSTHE U3 0OpalleHus neya-
TEH, MITAMIIOB U OJIAHKOB

Ilopsinok perucTpanuu JOKYMEHTOB, MOCTYMAIOUINX OT Pa3iINYHBIX Op-
TaHoB BJIACTH OpraHM3aLuil U rpaxzaaH. PerucrpanyonHas KapToyka mpo-
€KTa JOKyMEHTa. PerucTpalimoHHblii HOMEP UCXOodIero AokymenTa. [lo-
PAAOK paccMOTpPEHUS] TOKYMEHTOB PYKOBOJCTBOM M JOBEJCHHS WX JIO UC-
nonuuteneli. [leyatanue, pa3MHOKEHUE M y4eT KOJIWYECTBA JTOKYMEHTOB.
Iopsiiok 3aBepeHHrs1 KOIUH JOKYMEHTOB

PaboTa ucnonHUTENEH ¢ TOKYMEHTaMH. YYeT U PEerucTpaius HCXO/s-
el gokymeHTauuu. [Ipsok KOHTPOJIS 3a MCIOIHEHHUEM HCXOIAIIeH a0-
kymeHTanue. [lopsaok paboTel ¢ MOKyMeHTaMu ¢ MOMeTKOH «Jlms ciy-
seOHoro nonb3oBanus» (ICIT)

OO0partieHus rpaxjaaH Kak ocoOblii B jJokyMeHTa. OCOOCHHOCTH pa-
00TBI ¢ OOpalIeHUsIMH T'paXJaH, CPOKH MCIIOJIHEHHS M KOHTPOJb 3a HC-
MOJTHEHHEM. AHaIU3 HOPMAaTUBHBIX aKTOB, PETJIAMEHTHPYIOLINX BOMPOCHI
paboThl ¢ oOpameHUsIMHU TpaxaaH. HopMaTHBHBIE aKThl, YCTaHABIHBAIO-
Hye mpaBuia paboThl ¢ oOpalleHNsIMU rpaxaad. Buasl oOpamienuit rpax-
naH. TexHonorust paboThl ¢ 0OpaICHUAMH IPAXKIAH.

®dopmuporanue nei. [Ipasmia dpopmupoBanus nein. [lopsaok xpaHeHue
nen BHyTpu fen. [lopsnok xpaHeHWs MPHUKa30B MO0 OCHOBHOW JIEATENbHO-
CTH, 110 JUYHOMY COCTaBy, KOMaHANpoBKaM u ap. Onuce nen. [logroroska
JIOKYMEHTOB U JIeJl K TIepeiade Ha apXUBHOE XpaHEHHE.




W1.01K
3.1
H1.01K
3.3

Paznen 4. OcHo-
BBI pabOTHI €
3NEKTPOHHBIMU
JTOKyMEHTaMH.

Cucrema DIEKTPOHHOTO JOoKyMmMeHTooOopora «Jlemo». CocTaBieHue,
o(opMIICHHE U COTJIACOBAHUE MPOCKTOB 3JIEKTPOHHBIX JOKYMeHTOB. Cpo-
KA XpaHEHUs DJICKTPOHHBIX JIOKYMEHTOB. [lopsiiok pa3menieHus: HHPOp-
Manuu Ha MaTepHeT-opTasie n MaTepHer-caiite. [lepedens nHbopMaImm
Y MaTepHalioB, IPeIHA3HAUCHHBIX IS pa3MEILCHUS Ha cailTe.

HopmatuBHO-TIpaBOBBIE TOKYMEHTHI, PETIIAMEHTHPYIOIINE Pa3MEIICHHE
nHpopmaruu Ha MHTEepHET-IOpTasie 1 MaTepHEeT-calite. [IpuMepHEIi 1me-
pedeHb uH(OpManuu. HamoiaHeHHE OCTaNbHBIX 00s3aTEIbHBIX Pa3/IeioB
cafita. TpeOboBaHUs K MHPOPMAIIMOHHBIM MaTepHaiaM, peaHa3HAYUCHHBIM
JUISL pa3MeEIleHus Ha caiTe

5.2 Tlinan Jekuui

No Paznie- Haumenosanue Kou- [TepedyeHnb yueOHBIX BOIIPOCOB ®opma | IIpakt
na JIEKIUI BO 4a- IIPOBE- | MYECK
COB JIeHUSA as
MOJATO
TOBKa
(II1/
[THIT)
Pasgen 1. | Tema 2. O6mue Tpebo- 2 1. OcuoBHBIE TpeOOBaHUS K OpopMITe- 00
BaHUs K 0(pOpMIICHUIO HUIO OPUIMATBHBIX JJOKYMEHTOB.
O(UIMATIBHBIX JTOKY- 2. OcHOBHBIC OJTaHKH OPUITHATBLHBIX
MEHTOB JIOKyMEHTOB.
Pasznen 2. | Tema 4. Opranusanu- 2 1. Opranuszannonuslie J0KyMeHTsl. Bux | OO
OHHBIC JOKYMEHTBI: OpTaHU3alMOHHO-TIPABOBEIX JOKY-
npaBuia ¥ HOPSIOK MEHTOB.
MONTOTOBKH M 0(OpM- 2. llpumepHas cTpyKTypa HOPMATHB-
TIeHUs HBIX aKTOB: ITOJIOKEHUS, YCTABBI,
WHCTPYKIUH.
Tewma 7. [lopsinok Bene- 2 1. Bunasl genoBO# EPENUCKH U UX (016210
HHS CITy)KeOHOM Tepe- Ha3BaHUSL.
MTACKHU 2. Nenoroe (ciy:xe0HOE) MUCHMO.
3. Tenerpamma. ®akcorpamma (dakc).
Tenedonorpamma.
Paszgen 3. | Tema 8. Opranusanus 2 1. [BrxeHue J0OKyMeHTOB B opra- | OPO
JIOKYMEHT0000poTa HaX UCIIOJHUTEIBHOW BIACTH U y4pe-
KJICHHUSAX COIMAIBLHOTO 0OCITYKUBaHUSL.
2. [Mopsnok MPOXOKAECHHS BXOIS-
HIUX, UCXOJAIINX U BHYTPEHHUX JOKY-
MEHTOB.
3. OpraHu3amnys J0CTaBKH U OT-
MPaBKH JOKYMEHTOB.
Tema 10. Topsiaok u 1. PaGora ucnonuutenei ¢ noky- | ODO
npaBuia paboThI C UC- ) MEHTaMH.
XOZsIei JOKyMeHTa- 2. VY4er u peructpanus UCXons-
AR5 051 el JOKYMEHTAIUH.
Tema 11. Pabota ¢ 00- 2 1. OOpameHus rpaxaaH Kak 0COOBIN OdO
palLIeHUSIMU I'Pak/IaH. BUJ JOKYMEHTA.
2. OcobeHHOCTH paboTHI ¢ OOpalleHN-
SIMU TPaXJ1aH, CPOKU MCIIOJTHEHUS 1
KOHTPOJIb 33 UCTIOJIHEHHUEM.
3. AHanu3 HOPMaTUBHBIX aKTOB, pe-
TIIAMEHTUPYIOIIUX BOMIPOCHI paboThI
¢ 00palleHUIMH IPpaXKJIaH.
Pasmen 4. | Tema 13. Ilopsagok u 2 1. Cucrema 3nekTpoHHOTO JOKyMeHTO- | ODO




mpaBuia  pabOTBl €
JNEKTPOHHBIMH  JIOKY-
MEHTaMHU

obopora «/lemo».

2. Cocrasnenue, ohopMIIeHHE U COTJIa-
COBAaHHUE MTPOEKTOB HIIEKTPOHHBIX
JOKYMEHTOB.

Bcero uacos

14

5.3. Cemunapsbi
Jannslii Bu paboThl HE IPEAYCMOTPEH Y4eOHBIM TIIAHOM

5.4. JlabopaTopHble 3aHATHSA
JlaHHbII BUA pabOTHI HE IPETyCMOTPEH YU4eOHBIM IIIAHOM

5.5. [IpakTuyeckue 3aHATHS

Ne Pazne-
j1a

HaumenoBanue
3aHATHSA

Koi-
BO 4a-
COB

[TepedyeHn yueOHBIX BOIIPOCOB ®dopma
poBe-
JCHUS

[TpakTu
eckas
MOJIFOTO
BKa
(II/ITH
I

6 cemecmp

Pasnen 1.

Tema 1. HopmatusHo-
MPaBOBBIE OCHOBBI CO-
BPEMEHHOI'O TOKYMEH-
TOOOOpOTa

1. Hemn u 3amaum kypca. OcHoBable | QDO
TpeOOBaHMs MPOBEICHUIO ITPO-
MEXXYTOYHOM aTTECTalluH.

2. OCHOBHBIE ITOHATHUS JOKYMEHTO-
obopoTta

3. OcHOBHBIE HOpMATHUBHBIE JIOKY-
MEHTHI ¥ HAlIMOHANBHBIC CTAH-
JapThl

4. OpraHu3aluoOHHO-
pacmopsiauTeNbHas JOKyMEHTa-
LUsl.

5. TpeGoBanwus k 0OPMIICHHUIO J0-
KYMEHTOB.

Tema 2. O06rue Tpe-
OoBaHus kK opopmie-
HUIO O(UIUATEHBIX
JIOKYMEHTOB

1. OcHoBHbIe TpeboBanus k opopm- | ODO
JICHUIO O(pUIIHATBHBIX JTOKYMEH-
TOB.

2. OcHOBHBIE OJIaHKH OQHUIIUATEHBIX
JOKyMEHTOB.

3. OOume TpeboBanus K opopmiie-

HUIO CITYK€OHBIX JJOKyMEHTOB.

PeKxBH3HTHI TOKYMEHTOB.

I'pu¢ yTBEepKaeHHS TOKYMEHTOB.

Pesomronust.

ITHII

Tewma 3. JlenoBas 1ie-
penucka

o o0~

[Ipunamuns: coctasiaenus opumm- | ODO

aJBHOTO MHUCHMa U CTPYKTYpa

CITye0HOT0 MUChMa.

2. OcHOBHBIE TPeOOBaHHS K TEKCTY
MUChMa, COCTaB PEKBU3UTOB.

3. Buapl 1 0cOOEHHOCTH [EIOBOM

KOPPECTIOHICHITHH.

CuHTakcuc nucbma

OTHUKET B AEJIOBOI MepernucKe.

o &>

ITHII

Paznen 2.

Tema 4. Opranuszanu-
OHHEBIE JIOKyMEHTHI:
npaBuia U HOPSIOK

1. IlpumepHasi CTpyKTypa HOpMa- OO
THUBHBIX aKTOB: TOJIOXKEHNS,
YCTaBbl, HHCTPYKLIMH.

ITHII




MOATOTOBKU U O0(OpM-
JICHUS

OCco0EHHOCTH ITOATOTOBKHU U

o opMIICHUS OPTaHU3aIMOHHBIX
JIOKYMEHTOB.

OCHOBHEIE 3a1a41 Ka)KIOr0 BHIA
JIOKYMEHTa

Tema 5. [lopsaok noa-
TOTOBKH IPHUKA30B,
pacropsKeHH, 10Be-
PEHHOCTEM

[Ipuka3ssl 1 pacropsHKeHHE.
CrtpyKTypa nprKas3a u pacrops-
keHus. TpeboBaHus k oopmire-
HUIO TIPUKa3a.

[Tpukasbl o KapOBBIM BOTIPO-
cam.

[Nopsinok moaAroToBKU U 0(hopM-
JICHUSI CITYKEOHBIX JOKYMECHTOB.
[Topsimok odopmITeHUS JOBEPEH-
HOCTHU

010]0)

ITHIT

Tema 6. Odopmienue
MOJIOKEHUH, TIpaBuI,
HMHCTPYKILU, perna-
MEHTOB, IIPOTOKOJIOB

w

[lopsinoK MOATOTOBKH MPOEKTa
MIOJIO’KEHUS, IPaBWJI, HHCTPYK-
MU U PETIIAMEHTa COOTBETCTBYET
o011eMy NOpsIIKY MOATOTOBKU
MIPOEKTOB MPABOBBIX AKTOB.
ITopsinok MOATOTOBKHU U peru-
CTpaLliy MPOTOKOJIOB.

CTpyKTypa IpOTOKOJIOB.
[Mopsinok ohopMIICHNUS BBINUCKH
U3 NPOTOKOJIA.

0]0]0)

ITHIT

Tema 7. [lopsinok Be-
JICHUS CITy)KEOHOH T1e-
pETHCKI

Bunsl nenoBoil nepenucku u ux
Ha3BaHUs. JlenoBoe (ciryxe6HOe)
MHUCHMO.

Tenerpamma.

®dakcorpamma (axc).
Tenedonorpamma.

(0100]0)

ITHII

Pasznen 3.

Tema 8. Opranuzanus
JIOKyMEHT0000poTa

Pl W

no

[opsinok mpoxoxaeHns BXO-
VX, HCXOJSIINX ¥ BHYTPEHHUX
JIOKYMEHTOB.

Perucrpanus JOKyMEHTOB.
Yder u ananu3 00bEMOB JIOKY-
MEHTO000pOTA.

CocrapieHrne HOMEHKIATYp Je.

(010]0)

ITHII

Tema 9. Ilopsinok u
npaBwiia paOdoOTHI C
BXOJSIIEN TOKYMEH-
Taru

=

Ilopsimok perucrpanuu 10KyMeH-
TOB, TOCTYHNAIOUIUX OT pa3ind-
HBIX OpPraHOB BJIACTH OpraHU3a-
LUK U TpaXaH.
Perucrpanyonsas kapTodka mpo-
€KTa JOKyMEHTa.
PerucrpaiiioHHbII HOMEP HCXO-
JIAIIET0 JOKYMEHTA.

Ilopsimok paccMOTpeHHsS JOKY-
MEHTOB PYKOBOJICTBOM W JIOBEJIE-
HUS UX A0 UCTIOTHUTENEH.
Ilopsimok 3aBepeHUs KOMMHA J0-
KYMEHTOB

(010]0)

ITHII

Tewma 10. Iopsimok n
npaBuia paboThI C UC-
XOJsIei JOKyMeHTa-
AR5 051

PabGora wucmomHuTENEeH C JOKY-
MEHTaMH.

YyeT u peructpanusi Ucxonsiuen
JIOKyMEHTAITHH.

[IpsaoK KOHTPOJIS 32 UCIIOJIHEHU-
€M UCXOJIIeH TOKyMEHTaIUe.

(0100]0)




4. Tlopsmox paboOTHI ¢ JOKYMEHTaMU
c momeTkod «Jlmsa cmyxeOGHOTO
ntostb3oBanus (JCIT)
Tema 11. PaGora c 1. O6pamenus rtpaxaad kKak oco- | ODO TTHIT
OOpaIlCHUSIMHU TPaXK- Oblii BU] TOKyMEHTA.
JlaH 2. OcobenHoCTH PabOTHI ¢ OOparie-
HUSAMH TPaKAaH, CPOKH HCIOJ-
2 HEHUSI U KOHTPOJb 3a WCIIOJTHE-
HHEM.
3. AHanmu3 HOPMaTHBHBIX aKTOB, pe-
TJIAMEHTHPYIOIIUX BOIPOCH! pa-
00THI C 00OpALICHUSIMH TPaXKIaH.
Tema 12 ®opmuposa- 1. IIpaBuna hopmupoBaHus ae. 010]0) ITHIT
HHE, 0OpMIICHHE JeTT 2. Tlopsimok XpaHEHHs NMPUKA30B IO
U UX TEKyIlee XpaHe- OCHOBHOH  JI€ATENBHOCTH, IO
HHE 2 JMYHOMY COCTaBYy, KOMaHIHMPOB-
KaM U JIp.
3. Omnucs pemn.
4. TloaroToBKa TOKYMEHTOB U JIEN K
nepenaye Ha apXUBHOE XpaHEHHE.
Pasnen 4. | Tema 13. [Topsinok u 1. Cocrasnenue, opopmienue u co- | QPO [THIT
npaBuiIa paboThI ¢ TJIACOBAHUE IPOEKTOB AIICKTPOH-
QJICKTPOHHBIMU TOKY- HBIX JOKYMCHTOB.
MEHTaMH 2. Tlopsnok pasmernenns nHbOpMa-
2 nuu Ha MHTepHer-noprane n MH-
TEpHET-CalTe.
3. Ilepeuens mHbopManmMu U Mare-
pHaNoB, mpeaHa3HAYEeHHBIX I
pa3MelIeHHs Ha calTe.
Tema 14. Ilopsinok u 1. Ilpumepnsblii nepedenb uHdpop- | ODO [THIT
npaBHiIa pa3MeIeHUs] Marum.
JoKyMeHTOB Ha MH- 2. HamomHenue ocranpHbIX 00s13a-
TepHeT-ropTaie u Mu- 2 TENBHBIX Pa3J/eliOB CalTa.
TepHeT-caiite 3. TpeboBanuss k wuHPOPMALUOH-
HBIM MaTepuaiaMm, IpeJHa3Ha-
YeHHBIM JUIS pa3MeIlIeHHs Ha
caiire
Bcero yacos 28 24
5.6. Knuunyeckne npakTuyecKkue 3aHATHS
JlaHHBIH BU paboThl HE IPEIYCMOTPEH YUEOHBIM TIJIAHOM
5.7. CamocTosiTeJIbHASA padoTa 00y4aroLuxcst
HanmenoBanue tembl . Kon-so | Kopa unau-
Bun camocrositenbHOM
JUCIUIUIMHBI WM pa3jena N 4acoB/ Karopa
BHEAYIUTOPHOM pado-
Ouenounoe KOJI-BO | KOMIIETEH-
THI OO YYarOIIINX-
/KOHTPOJb CAaMOCTOSI- cpeacTBo Hac Ha i
4 Lo TTHIT+
TEIBHOU pabOThI b
Pasnen 1. CoBpemeHHOE | CAMOCTOATENBHOE U3Y- | BOIIPOCHI JUIS 22 UJ.0IIK 3.1
PaBOBOC, HOPMATHBHOC W | yeHME JUTEPATYPHI cobecen0BaHus NJ1.0IK 3.3
METOAMTECKOE  PEIyINpOBa- | goHTPOIH CAMOCTOS- NunuBuayans-
HHC ACIONPOM3BOLCTEA TeNbHON PaboTHI HOE 3aJaHHe 2/2
(ITHIT)




Brimonnenue nHaUBU- NuauBunyans-
TyaJIbHBIX 3aJJaHuN HOE 3aJaHue 6/4
(ITHIT)
Pazmen 2. OcOGEHHOCTH W | CAMOCTOSITENILHOE U3Y- | BOIIPOCHI JUIS NA.0IIK 3.1
4/2
MOPSIIOK  OQOPMIICHHSL  OT- | yeHHe IUTEPATypPhI cobecen0BaHus NJ.OIIK 3.3
ACITBHBIX BUIOB NOKYMEHTOB. | koHTpOIIE CAMOCTOS- WNuauBuyanb-
TEIILHON pabOoThI HOE 3aJlaHue 6/2
(ITHIT)
Brimmonnenue nHauBU- NuauBunyans-
JyaJIbHBIX 3aJIlaHAN HOE 3aJaHue 10/4
(ITHIT)
Pasnen 3. Opranusanus 10- | CaMOCTOSITEIIBHOE U3Yy- | BOIPOCHI JIJIst 412
KyMEHTO00OpOTa  HCIIOJI- YEHUE JINTEPATYPHI co0eceloBaHus
HCHH:A TOKYMCHTOB. KOHTPOJIb CAMOCTOSI- WNuauBuyanb-
TEIILHON pabOoThI HOE 3aJlaHue 6/2 UJI.OIK 3.1
(ITHIT) WJI.OIIK 3.3
BrimosgHeHe MHINBH- NuauBunyans-
JyambHBIX 3aJaHU HOE 3aJaHue 12/4
(TTHIT)
Paznen 4. OcHOBBI pabOTBI C | CAMOCTOSITENIEHOE U3Y- | BOIPOCHI JUIS 212
SJICKTPOHHBIMU IOKYMEHTA- | yeHue JIMTEPATYpPhl co0eceoBaHUs
MH. KOHTPOJIb CAMOCTOSI- WNuauBuayanb-
TEIBLHON pabOTHI HOe 3aJaHue 2/2 HJI.0IIK 3.1
(ITHII) WJ1.0IIK 3.3
Brinonnenne nHaIuBU- Nuausunyans-
JyalbHbIX 3aaHui HOE 3aJIaHue 6/4
(ITHIT)
pazngen 1-4 Bomnpocsr mist NJI.0IIK 3.1
cobece10BaHus, WA.OIIK 3.3
IToaroroBka K sK3aMe-
Hy NPaKTUKOOPH- 36/-
€HTHPOBOBAH-
HBIE 3a7aHUs
Bcero yacos | 98/32

6. Hepeqeﬂb y‘leﬁHO-MeTOIII/I‘IeCKOFO o0ecrnevyeHus AJ CAMOCTOSITEIbHOM paﬁon oﬁyqa-

OLIMXCH 110 AMCHUIINHE
1. JIexuuoHHBIN MaTepual Mo JUCHUIUTHHE «/{eTonmpon3BOACTBO B COIUATBLHOM paboTe»

2. Metoauyeckue YKa3aHUud K IPAKTUYCCKUM 3aHATHAM 110 JUCHUIIIINHC ((I[eJ'IOHPOI/I?»BOI[CTBO B

colaigbHOU padoTe»

3. Meroanueckue peKOMEHIAINH [0 OpPraHU3allii CaMOCTOATEIHHONW PaOOTHI MO AUCHUILINHE
«/lemompoun3BoICTBO B COIMAIBLHOM paboTey

7. @oHJ OLIEHOYHBIX CPEACTB /sl IPOBEACHHUS NPOMEKYTOUYHON ATTECTANMHU 00yYaroMXCs

Mo AMCHUIIJINHE

7.1 IlepedyeHb KOMIIETEHIUH ¢ YKa3aHHEM 3TaNoOB UX GOpMHPOBAHHS B IIPoIecce OCBOCHUSI

o0pa3oBaTe/IbHOI NPOrpamMMbl

Ko koMnereHnmm WHnukaTopel Cemectp Oran GopMUPOBAHUS
NJI.0IIK 3.1 .
OIIK-3 VITOIIK 3.3 6 IIPOMEKYTOUHBIN




7.2 OnucaHue Moka3aTtejeil M KpUTepUeB U IIKAJ OLEeHUBAHUS KOMIIETeH M

Komnerenmusi OIIK-3. Criocoben coctaBiath 1 0OpMISATE OTYETHI IO pe3yibTaTaM mpodec-
CHOHAQJIBHOM JEATEIBHOCTU B Cpepe COIMaIbHON paboTh
Nuauxarop UI.OIIK 3.1 Cucrematusupyer pe3yabTaThl MPOPECCHOHAITBHON JEATEIHHOCTH B Cde-
pe corMalbHOM paboThl B hopMe 0TIETOB

IIpouenypa oueHuBanus

OHCHI/:;?KI\;;P;S;:)}, feTat Kpurepun onenuBanust Tekyuii KoH- zzzﬁifg:%?_
TPOITb st
Pa3pabotky u 3xcnepTusy OnuceIBaeT ponb dKC- Tectuposa- CobecenoBa-
MIPOEKTOB (MPOrpamm) 1o MIEPTU3bI IPOEKTOB HUE HUE,
peanu3aluu COUaIbLHOTO (mporpamm) o peasiu- | CobecenoBa- | MPaKTUKO-
- o0cCIyXKUBaHUS TPaXKJIaH U 3alMM COLUAIIBHOTO HUE OpUEHTHPO-
s npoHIaKTUKE 00CTOSATENb- | 0OCITY)KMBaHUS TPaXK- BOBaHHOE 3a-
& CTB, 00YCJIOBIMBAIOIINX JaH 1 NpoQUIaKTUKE JlaHue
HY>KJJa€MOCTb B COLIUAJIb- 00CTOSITENBCTB, 00Y-
HOM 00CITy>KUBaHUU CJIOBJIMBAIOLUX HYX-
JTaEMOCTh B COLIMAJIb-
HOM 00CITy>KUBaHUU
Pa3pabareiBate 1 mpoBo- | Popmymupyer mpuopu- | [IpakTude- IIpakTuko-
JUTh DKCHEPTU3Y MPOCKTOB | TCThl IPOBCIACHHA SKC- | CKOC 3aJJaHMC | OPUMCHTHUPO-
(mporpamm) Mo peanu3anuu | NepTU3bI IIPOCKTOB BOBaHHOE 3a-
COLMANBHOrO  00cIyxuBa- | (IIPorpamMm) o peajiu- TaHue
§ HMsl TpakaaH U mpoduiak- | 3a0Uu COINAJIBHOTO
= THKE OOCTOSATENBCTB, 00y- | OOCIY)KMBAaHHSA TIPax-
> CIHOBIMBAIOIIMX  HyXJae- | JaH M IPOPUIAKTHKE
MOCTh B COIMAJLHOM 00- | OOCTOSTENBCTB,  00Y-
CITY)KUBaHUH CJIOBJIUBAIOUIUX  HYX-
JTaeMOCTh B COLIMAJIb-
HOM 0OCITy’)KHBaHUH
Pa3pabotku u skcneptusbl | OcymectBusier  paspa- | [Ipaktuue- [IpakTuko-
OpOeKTOB (mporpamMMm) Mo | OOTKYy M OKCIEPTH3y | CKOE 33JJaHUE | OPHEHTHUPO-
peanu3alnuy  COIUAIBHOTO | MPOEKTOB  (TIPOrpaMm) BOBAaHHOE 3a-
& Z | OOCIy)KMBaHHS TPaXJIaH W | IO peANM3alMU  COLM- JlaHue
% E PO UITAKTHKE 00CTOsI- | aTbHOTO 0OCITYKUBAHUS
2 gs TENbCTB,  OOYCIOBIWBAIO- | TpPAKIaH U TpoduIaK-
IIUX HY>KJA€MOCTh B COIIU- | THKE  OOCTOSTEIhCTB,
AITbHOM OOCITYKMBAaHUHU 00yCIOBIUBAIOIINX

HY)XXJacMOCTb B COLHU-
aJIbHOM O6CJ'IY)KI/IB21HI/II/I

Komnerennuss OIIK-3. Crocoben cocTaBiaTh U 0pOpMISITH OTYETHI TIO pe3yiabTaTaMm mpodec-
CHOHAIBHOM JIEATETLHOCTH B chepe COMATbHON PabOThI
HNupukarop UJ.OIIK 3.3 OGecrnieunBaeT BeleHUsT HEOOXOIUMOM JIOKYMEHTAIIMHA U OpTaHU3aIuH JI0-

KyYMEHTO000pOTa B COOTBETCTBHH C COBPEMEHHBIMH CTaHIAPTHBIMU TPeOOBaHUSIMU

OneHuBaeMblil pe3yabTaT

IIpouenypa onieHuBaHuUs

(mokazarensp)

Kpurepun onennBanus

. [Ipomexyrou-
Texymuit KoH- p Y
Hast
TPOJIb
aTTecTanus
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Benenue nokymeHnTauuu u OmnuceIBaeT MOA3TANHOCTh | TecTupoBaHue CobecenoBa-
= City’keOHOI epenucKu B MOATOTOBKM U Tpenctasie- | CobecenoBaHue | HUE,
g COOTBETCTBHUH C TpeOoBa- HHS OTYETHOCTHU O JIEATENILHO- HNPaKTUKOOPH-
9 HUSMH K OTYETHOCTH, Kaue- | CTU OPraHH3allid B BBIIIECTO- €HTUPOBOBAH-

CTBY €€ IIPEA0CTaBICHUSA ALYI0 OpraHu3aluio HOE 3ajaHue

Bectu noxkymenramnuio u [ToarorasnuBact oT4eTHOCTH O | [IpakTHyeckoe [IpakTukoopu-
g CITy)kKeOHYIO TIEPEIIUCKH B ACATCIIBHOCTH OPraHU3allMu B | 33 TaHUE €HTUPOBOBaH-
°§ COOTBETCTBUU C TpeOoBaHK- | BHIIICCTOALIYIO OPraHHU3alinio HOE€ 3aJlaHue
> MU K OTYETHOCTH, Kaue-

CTBY €€ NPEIOCTaBICHUS

Binaneer HaBelikamu Bepe- | Bnageer BeaeHuem noky- | [Ipaktuueckoe [IpakTuxoopu-
5 Z | HUA JOKYMCHTALMH M CIy- | MCHTAalUM M ciyxeOHOIl | 3a7aHue €HTUPOBOBAH-
g £ | KeOHOH MEPENUCKH B COOT- | MEPENUCKH B COOTBETCTBHU HOE 3a/IaHue
S 5 BETCTBUU C TPEOOBAHUSMHU K | C TPEOOBAaHUSIMHU K OTYETHO-
@ = | OTYETHOCTH, KadecTBYy e | CTH, KadecTBy ee Ipejo-

IIPE0CTABIICHUS CTaBJICHUS

Onucanne MKaJ ONeHUBAHUS

B pamkax GamuibHO-pEHTHHTOBOM CHCTEMBI YCIIEBAEMOCTh CTY/IEHTOB OLIEHMBAETCS B XOAE TEKY-

IIET0 KOHTPOJIS U MPOMEXKYTOYHOW aTTecTauuy. MakcuManbHO BO3MOXKHBIN Oajul 3a TEKYIIUM KOH-
TPOJIb YCTAaHABIMBACTCS PaBHBIM 5 OaisioB. PedTHHTOBBIN Oait 3a paboTy B cemecTpe GOopMHpYyeETCs

Kak cpeiHee apudmeTnyeckoe 3a Bce BUIBI pabOT 00ydarommxcs, MpeayCMOTPEHHBIX paboueil mpo-
rpaMMOIl TUCHUIUIMHBI. PeHTHHTOBBIN Oain 3a sk3aMeH (OpMUPYETCS U3 CIEAYIOUIUX COCTaBISIO-
nux: codece0BaHue MO HK3aMEHAIIMOHHBIM BOIPOCAaM, OIICHKA MPAKTUYECKUX HABBIKOB U YMEHUI.

PeliTuHroBBII Oa, BeICTaBIsIEMBbIi 00yJaroneMycs, GUKCUPYETCs B CHEIHAIBHON BEIOMOCTU U

AOBOJUTCA N0 CBCACHUA CTYACHTOB.

IIIxaja nepecyera 0a/1J10B N0 AMCOMIIMHE NP IPOMEKYTOYHOM hopMe aTTecTa-

MU 110 JUCHUIIJIMHE: IK3aMCH

bann Oyenka Yposenw
cghopmuposanHocmu KomnemeHyuu
ot 4,5 10 5,0 «OTIINYHOY Bricokuii
or 3,5 1044 «XOPOIIIO» Cpennuit
ot 2,5 no 3,4 «YZOBJIETBOPUTEIIHLHO IToporosslii
MeHee 2,5 «HEYIOBIIETBOPUTEIBHO) MuHuMaabHbBIN

OneHka «OTJIMYHO» BBICTABISETCS OOydarolmemycsi, TJyOOKO M MPOYHO YCBOMBLIEMY IpO-

TPaMMHBIM MaTepuall, UCYEPIIBIBAIOIIE, MOCIEAOBATEIIbHO, TPAMOTHO U JIOTUYECKU CTPOMHO €ro
M3JIaraloiieMy, B OTBET€ KOTOPOTO TECHO YBSI3BIBAIOTCS TeOpUsl ¢ MpakTukoul. [Ipu sTom oOyuaro-

HH/II\/’ICSI HE 3aTPYyAHACTCA C OTBETOM IIPHU BUJOU3MCHCHHU 3aJaHU, CBO60,ZIHO CITpaBJIACTCA C 3a1a-

JyaMH, BOIIPOCAMH U APYT'UMHU BUJAMU NNPUMCHCHUSA 3HaHPII>i, IMMOKa3bIBACT 3HAKOMCTBO C MOHOI'pa-

(I)H‘ICCKOﬁ HHTepaTyPOf/'I, MMpaBUJIbHO 000CHOBBIBACT MMPUHATBHIC PCUHICHUA, BJIAACCT PAa3HOCTOPOH-

HUMHU HAaBbIKAMH U ITIPUCMAMHU BBIITOJIHCHUS MTPAKTUYCCKUX pa60T.

OI_ICHKE[ «XO0pOoI1I0» BBICTABIIACTCA 06yqalomeMyc;1, TBCPAO 3HAKOUICMY HpOFpaMMHLIﬁ MaTcpu-

aJl, TPaMOTHO U IO CYHICCTBY €TI0 HU3jlararomemMy, KOTOpLIﬁ HC JOIMYCKACT CYIICCTBECHHBIX HETOYHO-

cTed B OTBETC, MPABHUIIbHO IMPUMCHACT TCOPCTUUCCKUC IMOJIOKCHHA IMPU PCHICHUH MPAKTHYCCKUX

pa60T " 3aJa4, BJIaaCCT HGO6XOJII/IMI)IMI/I HaBbIKaMM U IPpUEMaMH WX BBIITOJTHCHHA.
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OreHKa «y10BJI€TBOPHUTEIbHOY BBICTABISETCS 00yJaromEeMycsi, KOTOPBI UMEeT 3HAHUSI TOJb-
KO OCHOBHOT'O MaTepHasa, HO He YCBOWJI €ro JeTajel, JOMycKaeT HETOYHOCTH, HEJOCTAaTOYHO Mpa-
BUJIbHbIE (DOPMYIMPOBKH, HAPYILIEHHs [1OCIEI0BATEIbHOCTH U3JI0KEHHUS IPOrPAMMHOIO MaTepHa-
Jla U UCTIBITHIBAET TPYAHOCTHU B BBIIIOJHEHUU MPAKTUUYECKUX HABBIKOB.

OneHka «HeyI10BJIeTBOPHUTEIbHO» BBICTABISETCA 00Y4arOLIEMYCsl, KOTOPbII HE 3HAeT 3Ha4M-
TEJIHOM YacTH MPOTPaMMHOTO MaTepuaia, JIOIMyCKaeT OUIMOKH, HEYBEPEHHO BBIMOJIHSACT WA HE
BBITIOJIHSICT MPAKTHYECKUE PaOOTHI.

7.3 TumnoBble KOHTPOJIbHbIE 3aJaHUSl MJIM HHble MaTepuajbl, HeOOXOAUMBbIE JJ51 OLEHKH
3HAHM, YMeHMii, HABBIKOB U (MJIM) ONBITA JAeATEIbHOCTH, XapaKTepU3ylIuX 3Tanbl GopMu-
POBaHUSA KOMIIETEHIUI1 B MpoLecce 0CBOEHHsI 00Pa30BaTeJIbHOM NMPOrpaMMbl

IlepeyeHb NPAKTHYECKUX HABBIKOB:

1. OnwuceiBaeT o6mue TpeGoBaHUs K OPOPMICHHIO OQHIHAIBHBIX JOKYMEHTOB JIJIS PEIICHHUS IPO-
O1eM XKUTeJel ropoaa.

2. OrmpenaensieT cTpyKTypa JeI0BOro MHChMa.

3. Ompenenser cranmapTsl MEXIyHAPOIHON opranusaiuu no cranpaprusaiud (MCO) Ha opopmieHue
MIePETINCKH.

4. TIpuBOOMT CPaBHUTEIBHBIN aHATIN3 PEKBU3UTOB IHCEM B POCCHM M PEKBH3UTOB MEKIYHAPOIHBIX IIH-
ceM

OrnuchIBaeT npasuiia U MOPSAOK MOATOTOBKH M O(OPMIICHHS JOKYMEHTALUH B COLMAIIBHOM cepe.

OrnuchIBaET MOPSIOK MTOArOTOBKH MPHUKA30B, PACTIOPSHKCHUIMA, TOBEPEHHOCTEH.

OnuceIBaeT ohopMiieHHE OIOKEHHH, TIPABUI, HHCTPYKLHUI, PETJIAMEHTOB, TIPOTOKOJIOB

Pa3pabaThIBaeT nopsiiok BeAEHUS CIy>KEOHOM MEPENUCKH

OnuchIBaeT ABMKEHNUE TOKYMEHTOB B OpraHax MUCIOJHHUTEIBHON BIACTH U YUPESKACHUSIX COLUATBHO-

ro 00CITyKHBaHHS

10. OmnuchIBaeT nopsiIoK MpOXOXKICHHS BXOISIINX, HCXOSIINX U BHYTPEHHHUX JIOKYMEHTOB.

11. Pa3pabaTbIBaeT mopsiIOK perucTpaniy JOKYMEHTOB, MOCTYMAOMINX OT Pa3sIMYHBIX OPraHOB BIACTH
OpraHHM3alMil U rPaXKIaH.

12. OmnuchIBaeT NopsioK paccMOTPEHUs! JOKYMEHTOB PYKOBOJICTBOM MHUHHCTEPCTBA M JIOBEJIEHHS UX JIO
HCIIOJTHUTENEH.

13. OmnuchIBaeT TeXHOJIOTHU PABOTHI C OOPAIEHUAMU IPAKIAH.

©CoNo O

Bonpocs! /151 NPOBEePKH YPOBHSA TeOpeTHYECKOH MOAT0TOBKH 00y4Yalolerocs:

OcHoBHbIe HOpMaTuBHBIE ToKyMeHTH: 'OCT P 7.0.97-2016.

«Hauunonansnsiii crangapt Poccutiickoit denepanuu.

Cucrema cTaHAAapTOB IO HHPOPMAINY, OHOINOTEYHOMY U M3/IaTEIbCKOMY JIEIy.
OpraHu3annoHHO-pacopsAAUTENbHAS JOKYMEHTAIIHS.

TpeboBanust K 0OPOPMIICHHIO JOKYMEHTOB» U METOAMUECKHe PEKOMEH IAINH 110 TIpUMe-
Henuto ['OCT P 7.0.97-2016 «Cuctema cTanaapToB 10 UH(pOpMAIMK, OUOINOTEYHOMY U
U3IaTEILCKOMY JICITY.

6. OpraHu3alOHHO-PACHOPSIUTENbHAS IOKYMEHTALIUS.

7. OCHOBHbIE MOHATHUS TOKYyMEHTOO00pOTA.

8. OcHoBHbIE TpeOOBaHUS K 0()OPMIIEHUIO O(PUITHATBHBIX TOKYMEHTOB.

9. OcHoBHBIE OJTaHKK O(DUITHATTEHBIX TOKYMEHTOB.

10. O6ume TpeGoBaHus K 0POPMICHHUIO CITYKEOHBIX JOKYMEHTOB.

11. PexBU3UTHI TOKYMEHTOB.

12. I'pud yrBEepkIeHUS TOKYMEHTOB.

13. Pe3osronusi.

ko
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14.
15.

16.

17.
18.
19.

20.

21.
22.

23.
24,
25.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

38.
39.
40.
41.

42.
43.
44,
45.
46.
47.
48.
49.

50.
51.
52.
53.
54.
55.

TeKkcT HOKyMEHTOB.

SI3BIK ¥ CTHIIb OHUIMATBHOTO MHCbMA, CTPYKTYpa AEJI0BOTO MHChMa (aCleKThl MMChMa B
3aBUCUMOCTH OT BHJIa U MH(OpMAIIUHU, U3TT0)KEHHOW B HEM).

JlenoBasi mepenucKa: NPUHIMIBI COCTaBICHHS O(UIMAIBHOTO MHChMA U CTPYKTypa
CIIy>)keOHOTO MHCbMa, STUKETHBIE PUTYaNbl, CTUIb OPOPMIICHUS KaK OTpPaKEHUE UMU-
KA.

OcHoBHbIe TpeOOBaHUA K TEKCTY MHCbMa, COCTaB PEKBU3UTOB.

Buzsl 1 0COOEHHOCTH 1€T0BOM KOPPECTIOH ACHITUH.

CuHTakcuc MUCchbMa, PEKOMEHJALNUU 10 MCIIOJIB30BAHUIO UGP U CIOB, pEeKOMEHIAINH
0 MOCTPOCHUIO (pa3, CIOBA-COKpAIIECHUs, THPOPMATHBHOCTh U YOSAUTEIHHOCTh, ITH-
KET B JICJIOBOM IeperrcKe.

Buapl nmuceM: nuchMa-puUIiIalieHus, TUCbMa-IPOChObI, MUChMA-TIPEIOKEHUS, COIPO-
BOAMTEIbHBIEC MUChMA, MUChMa-3aMPOChl U T.1.).

MexayHapoaHble IUCbMA.

CranmapThl MeXAyHapoHOW opranuzanuu no crtangaptuzanuu (MCO) Ha opopmieHue
MIEPETIUCKH.

OTnenbHBIE TEKCTHI MEXKAYHAPOIHBIX MHCEM.

PexkBH3HUTHI MEXITyHapOIHOTO MHCHMA.

CpaBHUTENBHBII aHAIW3 PEKBU3UTOB MUCEM B PocCHU M PEKBU3UTOB MEXIYHAPOIHBIX
IIHCEM.

Opranu3zalioHHbIE TOKYMEHTHI.

Buj oprann3anoHHO-TIPAaBOBBIX JTOKYMEHTOB.

[IpumepHas CTpyKTypa HOPMATHUBHBIX aKTOB: MOJOXKEHHS, YCTaBbl, HHCTPYKIUH.
Oco0eHHOCTH TTOATOTOBKU M 0(OPMIICHHS OPTaHU3aLMOHHBIX JIOKYMEHTOB.

OcHoBHbIE 337241 KaXJI0Tr0 BUJa TIOKYMEHTA.

[Ipukasel 1 pacriopsKEHHE.

CtpykTypa npHuKasa u pacropsuKeHUs.

TpeboBanust K 0OPMIICHHUIO TPUKA3a.

[Ipukasbl O KaaJpOBBIM BOIIPOCAM.

[Topsox MOArOTOBKU M 0OPMIIEHUS CITYKEOHBIX TOKYMEHTOB.

[Topsimox opopmiIeHHs JOBEPEHHOCTH.

[TopsiioK MOATOTOBKHM MPOEKTA IOJIOKEHUS, TPABIII, MHCTPYKIIUU U PETJIaMEHTa COOT-
BETCTBYET OOLIEMY MOPSAIKY ITOJATOTOBKH ITPOEKTOB ITPABOBBIX aKTOB.

[Topsi10K OATOTOBKH M PETUCTPAIHH TPOTOKOJIOB.

CtpykTypa IpOTOKOJIOB.

[Mopsimox opopmMIIeHHS BBIMUCKA U3 TIPOTOKOJIA.

OdopmiieHre JOKYMEHTOB MpHU TOATOTOBKE MPOBEIEHUS 3aCelaHUM KOJJIETHalIbHBIX,
COBEMIATENBHBIX, KOOPJUHAIMOHHBIX, SKCIIEPTHBIX U APYTHX OPTaHOB, COBEIIAHUH.
Bunpl 1e10B0M epenucky 1 uX Ha3BaHUS.

JenoBoe (cityxebHO0e) TUCHMO.

Tenerpamma. @akcorpamma ((akc). Tenedponorpamma.

DNEeKTPOHHOE MUCHMO.

CayxeOHble mucbMa. TpeGoBaHUs K TEKCTaM CITy>KEOHBIX IHCEM.

Odopmiierre COBMECTHOTO TTUCHMA.

OdopmiieHre u OTIpaBKa TelerpaMMbl.

JIBI>KeHME TOKYMEHTOB B OpTraHaX MCIOJHHUTEIBHOW BIIACTH W YUPEXKICHHSIX COLUATH-
HOT'O 00CITY>KHBaHUS.

[Mopsimox MPOXOKICHHS BXOSIINX, HCXOISIIINX U BHYTPEHHUX JOKYMEHTOB.
Opranu3anus 10CTaBKH U OTIPABKU JOKYMEHTOB.

COJl «/lemox.

[IpaBuia oka3zaHus yCIyT OYTOBOM CBS3H.

Perucrpanus 1oKymMeHTOB.

[Topsimok paccMOTpEeHHsI TOKYMEHTOB PYKOBOJICTBOM MHHUCTEPCTBA U JOBEACHUS HX 10
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WCIIOJTHUTEINEH.

56. Yuet u aHanu3 00beMOB JJOKYMEHTOO00POTA.

57. CocraBieHrne HOMEHKIIATYpP JE.

58. Usrorosienue, UCNOIb30BAHNE, XPAHEHUE U U3BATHE U3 00pallleHNs 1evyarTei, MTaMIoB
1 OJIaHKOB.

59. [opsaok perucTpanu JOKYMEHTOB, IIOCTYHAIOMIKUX OT Pa3IMYHBIX OPraHOB BIACTH Op-
TaHU3alUi U FpaXKaaH.

60. Perucrpannonnas KapTouka MpoeKTa JOKYMEHTa.

61. PeructpanoHHBIA HOMEP UCXOMSILIEIO JOKYMEHTA.

62. Tlops10K pacCMOTPEHUS JOKYMEHTOB PYKOBOJICTBOM H JOBEJICHUS UX JI0 UCIIOJHUTEIICH.

63. [leuaTanue, pa3MHOKEHUE U YUET KOJIMYECTBA JOKYMEHTOB.

64. Tlopsiok 3aBepeHus KONUi TOKYMEHTOB.

65. PaGoTa ucnomHuTENCH C TOKYMEHTaMH.

66. YueT u peructpanusi UCXOSAIICH JOKYMEHTAIUH.

67. IIpsok KOHTPOJIS 32 UCIIOJTHEHUEM UCXOIAIICH TOKyMEHTaIueH.

68. Ilopsmok paboThI ¢ TOKyMEHTaMu ¢ ToMeTKoU « /st cimy»kebHoro monb3oBanusy (CIT).

69. OOpareHus rpaxaaH Kak ocoOblil B JOKYMEHTA.

70. OcoberHOCTH PabOTHI ¢ OOpANICHUSIME TPAXK/IaH, CPOKH MCIIOJTHCHHS M KOHTPOJIb 3a UC-
MIOJIHEHUEM.

71. AHanu3 HOPMATUBHBIX AKTOB, PErJIAMEHTUPYIOLIMX BOMPOCHl pabOThl ¢ OOpaleHUsIMU
rpaxiaH.

72. HopMaTHBHBIE aKThI, yCTAHABIUBAIOIIUE IPaBUiIa pabOThI ¢ 0OpaIIeHUsIMU TPaXkK/IaH.

73. Bunpl oOpalieHui rpaxiaH.

74. TexHonorus paboThI C OOpaIICHUSIMU TPaXKIaH.

75. ®opmuposanue aen. [IpaBuna hopMupoBaHus aeil.

76. Ilopsimok XpaHeHHe /1€ BHYTPH JIEI.

77. Ilopsaok XpaHeHUs] MPUKA30B MO OCHOBHOM JEATENBbHOCTH, MO JIMYHOMY COCTaBYy, KO-
MaHAUPOBKaM U ap. Onuch Jei.

78. IloaroroBka JOKYMEHTOB U €N K Niepeadye Ha apXUBHOE XpaHEHHE.

79. CucTtema 2JIeKTPOHHOTO JOKYyMEHT0000opoTa «/Jlemoy.

80. CocraBnenue, ohopMIICHHE U COTIACOBAHUE MPOEKTOB DJIEKTPOHHBIX JOKYMEHTOB.

81. Cpoku XpaHEHHS HIEKTPOHHBIX TOKYMEHTOB.

82. Tlopsnok pa3merienus uadopmanuu Ha MHaTepHET-MIOpTane u MHTepHeT-caiiTe.

83. [lepeyenp nHGOpPMALINN ¥ MAaTEPUAIIOB, ITPETHA3HAUCHHBIX IS Pa3MEIICHNUs Ha caiiTe.

84. HopMaTuBHO-TIPaBOBBIE JOKYMEHTHI, PETJIaMEHTHUPYIOIIHME pa3MelleHne HHpopmanmu
Ha MHTepHeT-noprane u MHTepHeT-caiire.

85. [IpumMepHsbIil nepeueHb HH(POPMALHH.

86. HammomHeHHe OCTaTBHBIX 0053aTeIbHBIX Pa3/IeiOB caiiTa.

87. TpeboBanus k HHGOPMAITMOHHBIM MaTepuaiaMm, MpeAHa3HAYeHHBIM TSl pa3MeEIlleHUs Ha
caiire.

7.4 MeToau4ecKkue MaTepuaJbl, ONpeae/siionue Npoueaypbl OeHUBAHNS 3HAHUH, YMEHHUH,
HABBIKOB M (WJIM) ONBITA [1eSITeIbHOCTH, XapaKTePU3YIOIIMX 3Tanbl (JOPMUPOBAHUS KOMIIETEH-
107078

[Topsimok  opraHM3anMu  MEPONPUATHH  TEKYIIEro KOHTPOJSA, JIMKBUJALMM  TEKYyLIEH
3aJI0JDKEHHOCTH, TPOBEIEHHs MPOMEXYTOYHOM aTTecTalu Ha Kadeape IeeKTOIOrHH, PyCCKOro
A3blKa U COLMAILHOM pabOThl COOTBETCTBYET TpeOoBaHUsAM IlonoXkeHUs O TeKylleM KOHTpoJie
yCIIEBAaEMOCTH M MPOMEXKYTOUHOM aTTecTaluy o0ydaroumxcs mo oOpa3oBaTeNbHBIM IMpOrpaMMaM
OakanaBpuaTa, CHEIMAJIWTETa W MAarucTparypbl, NPUHATOIO pEIIeHHEM YYEHOro COBeTa OT
31.08.2022, mpotoxoi Nel, yrBepkaeHHoro npuka3zom ot 31.08.2022 Ne588-O/1.

OueHuBaHue 3HaHUN, YMEHMW M HaBBIKOB INPAKTUUYECKON MAEATEIBbHOCTH IO IUCUUIUIMHE
OCYILECTBIISICTCS B paMKaX OINEPAaTUBHOIO U PYOEKHOTO TEKYLIEro KOHTPOJII YCHEBAaeMOCTH U
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MIOCEIIAEMOCTH BCEX BHUJIOB YYEOHBIX 3aHATUH, CaMOCTOATENBbHOM paboThl oOydaromuxcs u
MIPOMEXYTOUYHOW aTTECTAllUH.

[lpy mnpoBeneHWHM ONEPATHBHOTO TEKYIIErO KOHTPOJS 3HAHUH, yMEHMH ¥ HaBBIKOB
NPAKTHYECKON MESTEebHOCTH HPUMEHSIOTCS CIIEAYIONIME OLIEHOYHBIE MPOLEIyphl: TECTHPOBAHUE,
cobecetoBaHue, IPAKTHYECKOE 3aaHue

OneHuBaHNe 3HAHUHM, YMEHUH M BlaJIeHUE 0OyYArOMIMMCS KOMIIETSHIIMSIMUA TIPU TIPOBEICHUH
IPOMEXYTOYHOM arTecTanuu B (OpMe SK3aMeHa OCYHIECTBISETCS C MOMOIIBIO AK3aMEHALMOHHBIX
OounetoB. B sK3amMeHAlMOHHBIA OWJIET BKIIIOYAIOTCS TPH TEOPETUYECKHX BONpPOCA U 3alaHHe s
IPOBEPKHU yMEHHS 00y4JaIOMIMMUCS MPUMEHATh TEOPETUUECKUE 3HAHUS JUIS PEUICHUS MPAKTUYECKUX
U 1poQecCHOHAIFHO OPUEHTUPOBAHHBIX 3a1ad. Kakaplii K3aMEHAlMOHHBIA BONPOC W 3aJlaHue
OLICHUBACTCS MO MATHOAJUIFHOM IIKaye. DK3aMEHAlMOHHBIC OWJICTHI YTBEP)KIAIOTCS HA 3acelaHuu

kadenpsl.

8. IlepeyeHb OCHOBHOVW W JONOJHHUTEIbHON Yy4eOHOH JIMTEPATYpPbl, HEOOXOAUMOM s

OCBOCHHA THUCHHUIIIIMHBI

8.1 OcHoBHas JiuTeparypa

ITeyaTHBIEC N3AaAHUA

JJIeKTPOHHbIE U3IAHUS

1. PribakoB, A.E. OCHOBBI [eJIONPOU3BOJACTBA : YYEOHHK :

[12+] / A.E. PeibakoB. — 3-¢ 3., ucnp. — Munck : PUIIO,
2016. — 320 c. — Pexum pgoctyma: mo TOIMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=463666

. bpeckuna, H.B. OcHOBBI [1e10MIPOU3BOJICTBA : Y4eOHOE TO-
cooue / H.B. Bpeckuna ; MunuCTepcTBO 00pa3oBaHUs U
Hayku Poccuiickoit @enepanun, denepaibHOE TOCyHap-
CTBEHHOE aBTOHOMHOE 00pa3oBaTeIbHOE YUPEXKICHUE BBIC-
mero  npodeccuoHanbHOro  obpasoBanus  «CeBepo-
KaBkasckuit denepanpueiii yauBepcuteT». — CTaBpOmoib :
CK®Y, 2015. — 123 c. : un. — Pexum gocrtyna: 1mo moarnuc-
Ke. -

URL.: http://biblioclub.ru/index.php?page=book&id=457881

. UadopManimoHHple TEXHOJOTHM B JOKYMEHTAI[MOHHOM
o0ecrieueHny yrpaBiIeHUs U apXUBHOM Jelie [ DIeKTPOHHBIN
pecypc]: yueonuk st By30B / H.H. Kynses, T.B. Konapa-
moBa, E.B. TepentbeBa, A.I'. ®abpuunoB / mox o0u1. pes.
no.H., npodp. H.H. Kynsesa - M. : Jloroc, 2017. -
http://www.studentlibrary.ru/book/ISBN9785987047866.ht
ml

8.2  JlomoJaHWTeJIbHAS JIUTEPATypa

ITeyaTHbIE U3TaHUSA

DJIeKTPOHHbIE U3IAHUS

1. Kosuna, E.C. Jlenonpou3BoACTBO : Yy4eOHO-METOIUIECKOE

noco6ue / E.C. Ko3una. — Mocksa :[lupekr-Menaua, 2013. —

27 c¢. — Pexum goctyma: 1O  MOOAMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=14146
9

2. Poroxun, M.IO. JlenonpousBoACTBO: Kypc JEKIHH /

M.IO. Poroxkun. — MockBa ; bepmun : Jlupexr-Menua,
2014. — 229 c. : un. — Pexxum gocrtyma: mo MOAMHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=25370
2
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http://biblioclub.ru/index.php?page=book&id=457881
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http://biblioclub.ru/index.php?page=book&id=141469
http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253702

ml

3. JIOKyMCHTAIlMOHHOE OOCCIICUCHHE YIPABICHUYCCKON JIes-
TETBLHOCTH [DNEeKTpOHHBINH pecypc]: yueb. mocodue / JI.LH.
Omuna - Hosocubupck : M3p-eo HI'TY, 2011.
http://www.studentlibrary.ru/book/ISBN9785778217409.ht

O

ook wnE

Kpas

7.

. HpO(l)GCCHOHa.]'ILHBIe 0a3bl JaAaHHbIX U PIH(])OpMaIIHOHHbIe ClIPpaBOYHbLIC CHCTEMbI

http://biblioclub.ru/ - Yausepcuterckas 6ubnuoreka online "bubmuoknyo"
http://www.sustainability-index.com/ - Dow Jones Sustainability Index
http://www.domini.com/ - Domini Social Investments

http://www.accountability21.net - Macturyr AccountAbility

http://government.ru — Odunmanbhsiii caiit [IpaBurenscrBa Poccuiickoi deneparyu
http://www.stavregion.ru — Ilopraa opraHoB rocymapcTBeHHON BiacTH CTaBPOIOILCKOTO

https://rosmintrud.ru — Odunuansaelii cadT MUHHCTEPCTBA TPYAa M COLMAIBHON 3alluThl

Poccniickoit enepanuun

8

. http://wvww.minsoc26.ru — Odunmanbheiii caitt MUHHCTEPCTBA TPY/Ia U COLMATBHOMN 3aIUThI

CT1aBponoiabCKOro Kpas

1

10. JIneH3uoHHOE ¥ CBOOOIHO PACIPOCTPaHsAieMoOe IIPOrPaMMHOe o0ecrieyeHne

HaumeHnoBaHue Jdorosop

CepBHC NPOBEPKU YHUKATBHOCTH TEKCTA Jlorosop Ne 149/3K ot 24.07.2023
ITnatdopma Buaeokonpepernuii Webinar Jlorosop Ne C-9820 ot 14.12.2022
1C: Yuusepcurer [Ipod Jorosop Ne 27 ot 30.04.2014
kaspersky endpoint security Jorosop Ne 179/3K ot 18.08.2023
Apxusarop 7-zip becrutatubii

Adobe Acrobat Reader DC becrutaTHbIi

Astra Linux Common Edition Jorosop Ne 199/3T ot 12.09.2023

1C: Onextponnoe oOyuenue. Kopmopatus- | Jorosop Ne 78/3T ot 06.06.2022
HbI YHUBEPCUTET
1C: DnekrponHoe oOydenme. Beb-kabuner | loroBop Ne 78/3T ot 06.06.2022
npernoJiaBaTesisi U CTyJeHTa
KoncynpranT [limoc JloroBop Ne 318/9T ot 09.01.2023

1. Onucanune MaTepruaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM VI OCyLIeCTBJICHUsI 00pa-

30BaTECJIBbHOI0 NMpoumecca mo ITMCHUIIJIHHE

1

1.1 ITomemieHus1 AJisi NPOBeAeHUs Y4eOHbIX 3aHATHI

[Tomemienust Ay MpoBENEHUST y4EOHBIX 3aHATHI, COOTBETCTBYIOIIME NEHCTBYIOIIUM IPOTUBO-

IMMOXXAapHBIM ITpaBUJIaM U HOPMaM.

1

1

1.2 Texunueckue cpeacTsa 00yyeHHs
Jliig peanuzanuy JUCHMILIMHBI HCIIONB3YIOTCS CIIEIYIOIINE TEXHUYECKUE CPEICTBA:
TEXHUYECKHE CPEJICTBA Mepeaaun yueOHoi nHdopMaiy — mpoeKIMoHHas anmaparypa mupo-
KOT'O Ha3HA4YeHMSI,;
TEXHUYECKHUE CPeJICTBA KOHTPOJIS 3HaHUI — KOMITbIOTEpHbIE IPOrpaMMsbl B nojacucreme Moo-
dle LMS, npumeHstromuecst it IPOBEACHUS TEKYIIEro KOHTPOJIS 3HAHUN 00yJaroIiXCs;
teneBu3op KK Philips -42 ¢ HacTeHHBIM KperIeHHeM U KOMMYTAIMOHHBIM KabeeM; HOyTOYK
lenova ldea Pad — G510

1.3 Ilomemennst I CAMOCTOATENbHOI PadoThI
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[ToMemieHnns: OCHaAIEHbl KOMITBIOTEPHOM TEXHUKOM C BO3MOKHOCTBIO MOJKIIOUEHHS K ceTh M H-
TEPHET U 00€CTICUeHHUs JOCTyIa B AJICKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEeNy YHUBEP-
CHUTETA.
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Pabouast mporpamMma TUCIHMIUIMHBI «/[€710MpON3BOICTBO B COITMANBHOM paboTe»

PazpaboTtumk:
Jomu. xadenpsl 1eeKToI0oruu, pyccKoro s3bIKa
Y COIMAIBHOU PabOTHhI, K.3.H. dunnmonosa E.B.

O6cyxneHa
Ha 3aceaHnu Kadeapsl JePEKTOIOTUH, PYCCKOTO
SI3bIKA U COITMAIBHOM pabOTHI. 3aB.Kadeapon Masnxkas H.K.

CornacoBaHa u PECKOMCHAOBAaHA K UCIIOJIb30BAHUIO B 06pa303aTean0M nmponecce 1o Harpan-

nenuto moarotoBku 39.03.02 ConmanbHas padora 2023 roma Habopa ouyHOM GOpMBI 00yUeHUS
25.05.2023

PykoBogutens OITOIT BO l'op6ynosa B.B.

Jlexan ¢akyinpreTa TYMaHUTAPHOTO H MEIUKO-OHOJIOTHYECKOTO 00pa-
30BaHUS Denrko H.A.

18



		2023-11-30T15:18:22+0300
	ФЕДЕРАЛЬНОЕ ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "СТАВРОПОЛЬСКИЙ ГОСУДАРСТВЕННЫЙ МЕДИЦИНСКИЙ УНИВЕРСИТЕТ" МИНИСТЕРСТВА ЗДРАВООХРАНЕНИЯ РОССИЙСКОЙ ФЕДЕРАЦИИ




